
Offer: Computer Consultancy
Ref: TCSL/DT20207148077/Hyderabad
Date: 06/07/2021

Mr. Abhishek Solanki Bhakodia
Janapriya Avenue ,5th Block, 1st Floor , Flat.No:-5104Satyanagar,
Oakwood International School,
Hyderabad-500035,
Telangana.
Tel# -

Dear Abhishek Solanki Bhakodia,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 
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12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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23. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=636639xU4344xFx46i66pxpFpUpFZpFZqTq6L8L8q8q6p4pFZUFZ8i88p8pF9ppZ33xUqLq6U84


GROSS SALARY SHEET Annexure 1

Name Abhishek Solanki Bhakodia

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20217531119/Hyderabad
Date: 06/07/2021

Mr. Krishna Arun N
1-7-1981-7-198 Marutiratna Residency G2 Road No 12 Chaitanyapuri Hyderabad,
Dilsuknagar,
Rangareddy-500060,
Telangana.
Tel# 91-9949004400

Dear Krishna Arun N,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 

3TCS Confidential

TCSL/DT20217531119



from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 
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12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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23. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4x44L8L8q8q6bFLiLUL8p0pF83884p4464666i66FTFF0bqTbqLi9ipZxTx4TT6TF9FFFpFFpxp


GROSS SALARY SHEET Annexure 1

Name Krishna Arun N

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2

13TCS Confidential

TCSL/DT20217531119



Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20217942995/Hyderabad
Date: 27/05/2021

Ms. Vaishnavi  Pachipulusu
Flat No 209, Srinilayam ApartmentsBhagyanagar Colony,
Hastinapuram North,
Hyderabad-500070,
Telangana.
Tel# -9490435355

Dear Vaishnavi  Pachipulusu,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 
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12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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23. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=pipF6i66iZ8iqZq6p0pF4944ZpFZ39xULbL88q88ZZFZ6b663ZxU0xqTTL6TTL6T8q886U66FbF


GROSS SALARY SHEET Annexure 1

Name Vaishnavi  Pachipulusu

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20217991296/Hyderabad
Date: 19/07/2021

Mr. Ramanand  Chilukuri
H No. : 3-5-104 , R T C Colony Road , Lb Nagar Hyderabad-500074R T C Colony Road,
Lb Nagar,
Hyderabad-500074,
Telangana.
Tel# 91-7995890410

Dear Ramanand  Chilukuri,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 
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12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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23. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

11TCS Confidential

TCSL/DT20217991296

For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=L8L8L4L86066FpFFi48iq6q6i08i8L88U44U8T88qxq6Ux4Uip8iZqFZLpL806qTb4Liq6q6LZL


GROSS SALARY SHEET Annexure 1

Name Ramanand  Chilukuri

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Ref: TCSL/DT20217991382/1539801/Hyderabad
Date: 19 August 2021

MS. SAI POOJITHA NANDOORI
4-9-184 Lecturers Colony,
Hayathnagar, Hayathnagar,
Rangareddi-501505.
Tel# 919701817424

Sub: Joining Letter

Dear Ms. Sai Poojitha Nandoori,

We would like to take this opportunity to extend a very warm welcome to TATA Consultancy Services 
Limited (TCSL) family. 

We are pleased to inform you that your joining date at TCSL will be 08th September 2021 , your 
joining location is Hyderabad , work location is Hyderabad and your stream is CBO . This 
has been provided considering your preference and business requirements. 

Your wellbeing is our utmost priority in the current COVID-19 pandemic scenario across India. Keeping 
this in mind, and the regulations enforced by various states at this point, we have internally enabled a 
virtual onboarding process for our future TCSers. For the Virtual Onboarding Process, you will not be 
required to physically report at the TCS offices on the date of your joining . 

TCS XP HR Team will reach out to you over email in the next few days to guide you further on the 
virtual onboarding process and steps to be taken to prepare yourself for onboarding. 

Congratulations on completing the first phase of your learning through TCS Xplore Program. We 
appreciate your passion towards learning which has helped you to perform well. You are now set to 
experience learning through our coveted TCS Xperience Program. 
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TCS Xperience Program 

Learning is a way of life at TCSL. The TCS Xperience Program will open a world of opportunities and 
help you to scale greater heights in your professional life. 

The program is carefully designed to develop software engineering skills, nurture professionalism and 
inculcate a process mindset. This program provides the perfect platform to polish the skills you have 
gained through the TCS Xplore program, making you 'project ready'. 

The duration of your TCS Xperience Program is based on your performance in TCS Xplore program 
and business requirements. 

The program has regular assessments based on pre-defined learning objectives. You are expected to 
meet the required standards during the TCS Xperience Program. In case, the performance does not 
meet the expectations, the management reserves the right to either extend your program or take 
appropriate action. 

As communicated through various forums during the recruitment process, your appointment is subject 
to completion of your final academic (UG/PG) course within the stipulated time as specified by your 
University/Institute and as per TCSL selection guidelines. You also have to fulfill all the TCS eligibility 
criteria as stated in the Offer letter. 

Kindly confirm your acceptance of this program by clicking on the 'I Accept' button in Nextstep portal. 
We encourage you to join us on the specified date to enjoy the benefit of timely processing and avail 
better opportunities. 
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We look forward to you joining us on an enriching career with TCSL. Together, let us take this 
organization to greater heights! 

Gear up to experience the future!! 

Private and Confidential Page | 3

Warm regards,

Janardhan S
Global Head - Talent Development

Click here or use a QR code scanner from your

mobile to validate the joining letter

https://nextstep.tcs.com/campus?displayPage=jl_verf&authKey=T96TbFLiZiFZTp6TTq6TL9L80pqTFiFFq0q68Z88F4FF6F66xix43FxU3FxU3ixU08qT9qpZ9pp


Offer: Computer Consultancy
Ref: TCSL/DT20217991552/Trivandrum
Date: 06/07/2021

Mr. Chandu  Ganji
Plot No.105Nandi Hills Road No.5,
Near Pragathi Colony Road 16 Opp,
Hyderabad-501505,
Telangana.
Tel# 91-8309484204

Dear Chandu  Ganji,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

2TCS Confidential

TCSL/DT20217991552



This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 
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12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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23. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=06qTxpx4pbpFF9FF09qTT86TFxFF3qxUFpFFpZpF9ipZ9TpZZpFZqxq64U44bZLiTF6TFqFFq9q


GROSS SALARY SHEET Annexure 1

Name Chandu  Ganji

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20217989400/Hyderabad
Date: 12/07/2021

Ms. Aravilli  Radha Sri Lalitha Vaishnavi
Plot No:36, H.No: 5-4-1552,Sarada Nagar,Vanasthalipuram.Road No:18,
Beside Surya Hospital,
Hyderabad-500070,
Telangana.
Tel# 91-9951301999

Dear Aravilli  Radha Sri Lalitha Vaishnavi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 
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12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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23. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0FqTLqL8q3q6686603qTL0L88q88pZpFTq6TFUFF63663xxU3LxUUZ4U9ipZU44ULxL8bxLi636


GROSS SALARY SHEET Annexure 1

Name Aravilli  Radha Sri Lalitha Vaishnavi

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Wipro Logo

July 29, 2021 


Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 


Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli 

Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear Rikkala Sumana Sree, 


Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work Integrated
Learning Program


Welcome to WILP! 


With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable you
to obtain M. Tech degree from one of the premier engineering institution / University in India.


The duration of the academic program shall be 48 months from the date of enrolment for academic program. You will be
enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated through a
separate communication.


We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”). 


Please read through the terms and conditions of your enrolment as provided below. 


We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best!


Yours sincerely,

For Wipro Limited, 


sig 

Aparna Shailen

General Manager - Human Resources

Endorsement


I accept the enrolment and the terms and conditions thereof as specified below.  I shall report for undergoing study on 


Terms & Conditions of Scholarship

1. PROFILE: 


You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable you
to obtain M. Tech degree from one of the premier engineering Institution / University upon successful completion of the
course. 


2. DURATION: 


The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
program. You will be enrolled into the academic program within 12 months from date of joining.  Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment would
automatically terminate at the end of the stated 48 months.


In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee – Work
Integrated Learning Program with WILP.


3. Scholarship/Stipend and Benefits 




During your period of enrolment, you would be entitled to a consolidated monthly scholarship.


Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would include a
cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the Company and
the details of the same are listed below. 


i. A Group Personal Accident Insurance (GPAI) coverage of INR 12, 00,000/-.. You could also choose to get additional
coverage for a nominal and highly negotiated premium. More details on the policy are available on My Policies
section in myWipro, the HR portal at Wipro.


ii.  Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI (Employee
Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.


You are eligible for a floater coverage of Rs 2, 00,000   per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family status
towards the base sum insured premium. 10% of the claim amount would need to be borne by the employee/Scholar
trainee. 


If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More details
on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.


Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal monthly
charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

The below table lists down your scholarship details: 


Period Scholarship ESI Consolidated Scholarship
(INR Per Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under the
relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your Scholarship) as
and when applicable to you. Such contributions, taxes, dues and levies where required, shall be deducted from your
Scholarship and benefits according to applicable laws and regulations.


Your fourth year scholarship will continue until completion of your M Tech program. 


The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the Company
and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in attendance. 
Your continued enrolment in the course, will be at the discretion of the Company, and is subject to satisfactory academic
performance and other requirements as prescribed in the WILP portal.


In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would be
placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may at its
sole discretion discontinue your enrolment in the WILP program.


Book Allowance: 


A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester except
the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along with your
scholarship at the beginning of the semester. The allowance will be subject to tax. Book allowance is applicable only when
you are registered for the semester.


Scholarship Advance: 




You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed in the
policy section on the WILP portal 


4. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with Wipro
Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training Agreement”). 


ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. Technical Class Room training will be for a period of 1.5 months and practical experience and
training will be for the next 58.5 months. The Company invests on your behalf for the cost of the training. Should
you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever, before the
completion of 60 months from the date of joining, the training expenses of Rs. 75,000/-(Rupees Seventy five
thousand only) will have to be paid by you as detailed in the Training Agreement.

5. PROJECT READINESS PROGRAM (PRP) 


Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in projects. This
is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The broad objective of
PRP is to equip you with the necessary knowledge and skills that will enable you to start working on real-life project work
which is an integral part of the WILP. 


6. Regulations of Academic study:

i. You will be enrolled for M Tech program with a renowned institution (“University”) that collaborates with Wipro for
WILP. 


ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems. 


iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of the
Company is final and binding. 


iv. You will not be able to change Specialization track after enrolment. 

v. Overall program duration is 4 years from date of enrolment of academic program. 


vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over 7
semesters. 


vii. You will be required to submit a project work / dissertation in your final semester. This will enable you to advance
your professional capabilities by applying concepts and techniques in projects. 


viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass grade
in a course as prescribed by the partnering institution. 


ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class is
organized. 


x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from time to
time. Normally, the study hours would be from 9:00am to 6:00pm 


xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly. 


xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the faculty
reserves the right to deny entry and attendance to late comers. 


xiii. Attending 75% of contact session is mandatory for each course to appear for examinations. 


xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism. 




xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for any
of the registered courses in that semester. 


xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when the
next batch is organized. In such cases, rules and regulations governing academic programs at that time would be
applicable. In addition, additional semesters fees are to be borne by you as prescribed by the University. 


xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure 


xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program. 


xix. The 8th semester of study is fully devoted for dissertation / project work 


xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the dissertation.
He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation. Also, a Scholar
trainee with an E grade in any course will not be permitted to register for the Dissertation 


xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted. 


xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution. 


xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment. 


xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and partnering
institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /, University
would be final and binding. 


xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program. 


xxvi. On successful completion of the study, you will be eligible to receive the M. Tech degree from the collaborating
University, in recognition of your successfully completing the course.


Mode of contact session, examination pattern and other academic program norms are subject to change based
on the prevailing situation / University norms declared from time to time. Decision of the University would be
final and binding. 


xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M. Tech
degree program. Scholar trainees being students of the WILP, are not entitled for the issuance of any experience
letter in case they discontinue the WILP for what so ever is the reason. The testimonial contains the timeline in the
WILP and the kind of project works carried during this opportunity

7. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full time,
in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head / Manager of
WILP Academy 


ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform any
services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro. 


iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of one
year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons for, the
cessation) not to solicit, induce or encourage:


a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to accept
enrolment and/or employment with any competitor, supplier or any customer with whom you have a



connection. 


b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection. 


c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to terminate
their business relationship with Wipro. 


d. Any existing employee and/or student of WILP to become associated with, or perform services of any type
for any third party. 


iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

8. OBLIGATION AND RESPONSIBILITIES:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters. 


ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed, with
a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any deviations. 


iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP. 


iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may come
across during your academic study or become known to you by virtue of your undergoing study under WILP or
otherwise. 


v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified on
a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and you will
be bound to comply with the same. 


vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP (irrespective
of the circumstances of, or the reasons for, the cessation). 


vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with others
(whether or not during business or academic session hours), and shall comply with the Policies of Wipro in relation
to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries, techniques
and improvements (including without limitation computer software) solely or jointly with others in relation to the operation
of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the sole intellectual
property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of such intellectual
property when required.


9. CONFIDENTIALITY:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please maintain
all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret and
confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall endure
during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the circumstances of,



or the reasons for, the cessation). 


ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential information,
including trade secrets, of any former employer (if any) or other person with whom you have an obligation of
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete agreements
that would prevent you from working without limitation for Wipro.

10. Assignment of Intellectual Property 

In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall disclose
and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and improvements
(including without limitation legal documents, training materials, computer software and associated materials) developed
or conceived by you solely or jointly with others (whether or not during business hours), and shall comply with the Policies
of Wipro in relation to Intellectual Property.


11. Posting


During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement of
this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You may
also be placed in any sister company of Wipro, for practical studies.


12. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as Wipro
may deem fit. If the charges against you are proved to be true, your enrolment may be immediately cancelled ,
without any notice or payment of scholarship in lieu of notice not withstanding any clause of this letter of
enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training Agreement duly
signed by you even after cancellation of your enrolment for whatever reasons as the case may be.


ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice or
payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/ Wipro is
found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is brought to
our notice that you have indulged in malpractices or used illegal means to clear your online assessment, Wipro shall
withdraw or revoke the enrolment and cancel the same with immediate effect and we reserve our rights to take suitable
action against you as we may deem fit. 


13. Cancellation of Enrolment: 


Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to cancel
this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or one
month's scholarship/stipend in lieu of notice.


14. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during the
hours and days as may be fixed by WILP from time to time as per the University requirements.


ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45 minutes
lunch interval.


iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by the
Company.


iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may also be
called upon to attend academic study as and when required on holidays, as may be scheduled in accordance with
the convenience of the organizing team of the WILP.


v. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training and



Self-Directed / Recorded lecture sessions.

15. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice.


ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect. 


iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro and
you relating to the same subject matter.


iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid work
permit to work in the country of posting. 


v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies are
updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar Trainees
from time to time. You agree to comply with all policies as modified from time to time.

16. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any copies of
these items.


ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.


iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

17. Acceptance of Enrolment Letter: 


Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment, duly
signed by you as a token of your acceptance on the day of joining WILP program.


Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining.


Yours sincerely,


For Wipro Limited, 

sig 


Aparna Shailen

General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.


I shall be present for the induction session on

 
ANNEXURE I 

CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT,
2000)

I Rikkala Sumana Sree, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a
part of WILP of Wipro for the following purposes: 




a. validating my application form and retaining records on the same for any future reference/verification;


b. processing my application form including background verification checks;


c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.

In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification and
authorize Wipro to transfer the same to a third party.


I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is capable
of identifying me.”

 
ANNEXURE II 

I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment is
subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents. 


I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to
submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my enrolment
with Wipro.

 
ANNEXURE – III 

INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed by
insights into Wipro businesses, process, technology and behavioral skills. 


To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
Trainees. 


Corporate Readiness Program - CRP 


The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts with
a corporate induction.


“PINNACLE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette. 


Technology Readiness Program - TRP 


The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare to
face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment. 


The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a series of
projects that the recruits are expected to complete individually by learning and applying various topics required to
complete the project. Starting with individual projects, the PBL approach ends with recruits working on a team project.

 
ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar trainee
with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third party that I am
an employee of Wipro Ltd and I fully understand that such false representation shall entail severe disciplinary action
including immediate cancellation of my enrolment.



 
Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with
your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
towards usage of this amount.


ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or
classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount that will be credited with your first month stipend and you would not need to submit bills towards
usage of this amount.


ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 


Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date of
reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.


iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India-
>My Travel>Transfer Policy-Team Rainbow.


iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all payments
processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

 Signature Rikkala Sumana Sree 29/7/2021 8:18 PM 

(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

20847763
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June 13, 2021 


Welcome to Wipro’s Work Integrated Learning Program (“WILP”) 


Work Integrated Learning Programme 
Wipro Limited, Dodda Kannelli 

Sarjapur Road, Bengaluru - 560 035. 
Phone: (080) 28440011/12, Fax: (080) 28440256 

Dear Nellutla Nymisha, 


Sub: Enrolment letter to Wipro’s Work Integrated Learning Program (“WILP”) as Scholar Trainee – Work
Integrated Learning Program


Welcome to WILP! 

With reference to your application, it is our pleasure to enroll you as a Scholar Trainee – Work Integrated Learning
Program. This is a scholarship program customized as a robust academic and training program which will enable
you to obtain M. Tech degree from one of the premier engineering institution / University in India.


The duration of the academic program shall be 48 months from the date of enrolment for academic program. You
will be enrolled into the academic program within 12 months from date of joining. Your date of joining will be intimated
through a separate communication.


We hope you enjoy the learning with WILP and have an enriching experience being a part of Wipro Limited (“Wipro or
“Company”). 


Please read through the terms and conditions of your enrolment as provided below. 

We look forward to having a long and fruitful relationship with you at WILP, Wish you all the best!


Yours sincerely,

For Wipro Limited, 


 

Aparna Shailen

General Manager - Human Resources

Endorsement


I accept the enrolment and the terms and conditions thereof as specified below.  I shall report for undergoing study on 


Terms & Conditions of Scholarship

1. PROFILE: 


You have been selected to be a part of Wipro’s WILP and are enrolled as a Scholar Trainee- Work Integrated Learning
Program. Upon joining WILP, you will have to undergo a “Project Readiness Program” (‘PRP’) that prepares you to
participate in projects at the Company as part of this learning program. This robust academic program will also enable
you to obtain M. Tech degree from one of the premier engineering Institution / University upon successful
completion of the course. 


2. DURATION: 


The duration of your academic program will be for a period of 48 months from the date of enrolment to the academic
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program. You will be enrolled into the academic program within 12 months from date of joining.  Unless the Company
extends the period of your study in writing, which is done solely at the discretion of the Company, your enrolment
would automatically terminate at the end of the stated 48 months.


In case the Company extends the academic period (in writing) you will continue to be enrolled as a Scholar Trainee –
Work Integrated Learning Program with WILP.


3. Scholarship/Stipend and Benefits 


During your period of enrolment, you would be entitled to a consolidated monthly scholarship.


Apart from the monthly scholarship, the Company will provide you with life & accidental insurance that would
include a cover for you, the premium / cost will be taken care of by Wipro. This is a voluntary benefit offered by the
Company and the details of the same are listed below. 


i. A Group Personal Accident Insurance (GPAI) coverage of INR 12, 00,000/-.. You could also choose to get
additional coverage for a nominal and highly negotiated premium. More details on the policy are available on
My Policies section in myWipro, the HR portal at Wipro.


ii.  Group Life Insurance coverage of Rs.14, 00,000/-. This sum insured is inclusive of cover as per EDLI
(Employee Deposit Linked Insurance). You can also get an extra coverage for a nominal and highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.

In addition to the above, you are also eligible for medical insurance cover towards hospitalization.


You are eligible for a floater coverage of Rs 2, 00,000   per annum for family (self, spouse & children) towards
hospitalization. There will be a deduction from your monthly scholarship/stipend depending on your marital/family
status towards the base sum insured premium. 10% of the claim amount would need to be borne by the
employee/Scholar trainee. 


If you wish to enhance the coverage, a top up cover option is also available for a highly negotiated premium. More
details on the policy are available on My Policies Section in myWipro, the HR portal at Wipro.


Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines.

The below table lists down your scholarship details: 


Period Scholarship ESI Consolidated
Scholarship (INR Per

Month)

First year 15000 488 15,488/- (*)

Second year 17000 553 17,553/- (*)

Third year 19000 618 19,618/- (*)

Fourth year 23000 0 23,000/- (*)

(*) You shall be responsible for payment of all statutory contributions, taxes, dues and levies as may be required under
the relevant laws including contributions under Employees’ State Insurance Corporation Act (at 0.75% of your
Scholarship) as and when applicable to you. Such contributions, taxes, dues and levies where required, shall be
deducted from your Scholarship and benefits according to applicable laws and regulations.


Your fourth year scholarship will continue until completion of your M Tech program. 


The enhancement of the scholarship at the end of each academic year of study will be at the discretion of the
Company and subject to your satisfactory progress of study, acquisition of skills, behavior, regularity and punctuality in
attendance.  Your continued enrolment in the course, will be at the discretion of the Company, and is subject to
satisfactory academic performance and other requirements as prescribed in the WILP portal.


In case your project performance at any stage is not found to be at par with the requirement of WILP, then you would
be placed on performance improvement program (PIP). If you fail to successfully complete the PIP, the Company may
at its sole discretion discontinue your enrolment in the WILP program.


Book Allowance: 


A Book Allowance of INR 1,250/- will be provided to you per semester. This allowance will be given every semester
except the last semester when you will be engaged in dissertation. The allowance will be paid to you centrally along
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with your scholarship at the beginning of the semester. The allowance will be subject to tax. Book allowance is
applicable only when you are registered for the semester.


Scholarship Advance: 


You can avail a scholarship advance in case of any personal financial emergency. Details of the policy can be viewed
in the policy section on the WILP portal 


4. Training Agreement:

i. This letter of enrolment is subject to the execution of a training agreement in the prescribed proforma with
Wipro Limited, Sarjapur Road, Doddakannelli, Bengaluru-560035 on or before joining the program (“Training
Agreement”). 


ii. This Training agreement shall be for a total period of 60 Months where you will be mentored for developing your
skills and knowledge. Technical Class Room training will be for a period of 1.5 months and practical experience
and training will be for the next 58.5 months. The Company invests on your behalf for the cost of the training.
Should you discontinue the WILP program or your enrolment with WILP is cancelled for any reason whatsoever,
before the completion of 60 months from the date of joining, the training expenses of Rs. 75,000/-(Rupees
Seventy five thousand only) will have to be paid by you as detailed in the Training Agreement.

5. PROJECT READINESS PROGRAM (PRP) 


Upon enrolment, you will have to undergo a Project Readiness Program (PRP) to prepare you to participate in
projects. This is offered by Wipro’s - Talent Transformation Department to all campus and off-campus selects. The
broad objective of PRP is to equip you with the necessary knowledge and skills that will enable you to start working on
real-life project work which is an integral part of the WILP. 


6. Regulations of Academic study:

i. You will be enrolled for M Tech program with a renowned institution (“University”) that collaborates with Wipro
for WILP. 


ii. Course specialization includes but is not limited to Software Systems, Software Engineering, Information
Technology, Computing Systems and Infrastructure Management, Data Analytics, IoT, Cloud, Digital & Cyber
security, Embedded Systems. 


iii. Your specialization and enrolment would be decided based on prevailing business requirements and decision of
the Company is final and binding. 


iv. You will not be able to change Specialization track after enrolment. 


v. Overall program duration is 4 years from date of enrolment of academic program. 


vi. As per the program structure, a WILP Scholar trainee will register and pursue 4 to 6 courses per semester over
7 semesters. 


vii. You will be required to submit a project work / dissertation in your final semester. This will enable you to
advance your professional capabilities by applying concepts and techniques in projects. 


viii. Each course has multiple evaluation components. This includes an assignment component, quiz, mid-semester
examination and comprehension examination. All evaluation components are mandatory for securing a pass
grade in a course as prescribed by the partnering institution. 


ix. Contact classes are organized as per the handout and calendar prepared and shared by the University at the
beginning of each semester. In the normal course, one session of 2 hours duration per course per contact class
is organized. 


x. You will be called upon to undergo studies during the hours and days as may be fixed by the Company from
time to time. Normally, the study hours would be from 9:00am to 6:00pm 


xi. The faculty will take attendance/circulate attendance sheets for every session. It is your responsibility to ensure
that your attendances are recorded properly. 


xii. WILP Scholar trainees are expected to be on time for every session. Punctuality is non-negotiable and the
faculty reserves the right to deny entry and attendance to late comers. 


xiii. Attending 75% of contact session is mandatory for each course to appear for examinations. 
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xiv. Not attending classes for reasons like medical/on the job training /late coming/personal problems and other
similar reasons would be treated as absenteeism. 


xv. Scholar trainees who fail to meet the minimum attendance criteria will not qualify for comprehension exams for
any of the registered courses in that semester. 


xvi. For any reason, you are not able to meet the minimum attendance criteria or not complete the mandatory
assignments / quiz / examinations in any semester, you are required to repeat the same semester as and when
the next batch is organized. In such cases, rules and regulations governing academic programs at that time
would be applicable. In addition, additional semesters fees are to be borne by you as prescribed by the
University. 


xvii. At the end of each semester, the performance of each Scholar Trainee in a course, is specified as a letter grade
which is obtained through a Relative Grading procedure 


xviii. Any Scholar trainee securing 3 or more cumulative fail grade at any point in time will be expelled from WILP
Program. 


xix. The 8th semester of study is fully devoted for dissertation / project work 


xx. If a Scholar trainee’s CGPA is less than 5.5, the Scholar trainee will not be permitted to register for the
dissertation. He/she has to re-appear for exams and secure a CGPA of 5.5 before taking up the dissertation.
Also, a Scholar trainee with an E grade in any course will not be permitted to register for the Dissertation 


xxi. Project / Dissertation work has to be carried out by each individual separately. Teamwork is not permitted. 


xxii. The dissertation has to be completed strictly as per the guidelines that are outlined by collaborating institution. 


xxiii. WILP Scholar trainees are expected to maintain decorum and discipline in line with Wipro's professional work
culture and environment. 


xxiv. In cases where a Scholar trainee deviates from the expected behaviour as prescribed by the WILP and
partnering institution from time to time , strict action will be taken and the decision of the WILP Team / faculty /,
University would be final and binding. 


xxv. Breach of integrity will be dealt with sternly. Such Scholar trainees will be asked to discontinue their studies and
also expelled from WILP program. 


xxvi. On successful completion of the study, you will be eligible to receive the M. Tech degree from the collaborating
University, in recognition of your successfully completing the course.


Mode of contact session, examination pattern and other academic program norms are subject to change
based on the prevailing situation / University norms declared from time to time. Decision of the University
would be final and binding. 


xxvii. All Scholar trainees of the WILP will be given testimonials at the end of the successful completion of the M.
Tech degree program. Scholar trainees being students of the WILP, are not entitled for the issuance of any
experience letter in case they discontinue the WILP for what so ever is the reason. The testimonial contains the
timeline in the WILP and the kind of project works carried during this opportunity

7. Conflict of Interest:

i. During your enrolment period with the WILP, you will focus exclusively on the requirements of the program. In
addition to your study and academic requirements, you are required to engage yourself exclusively in the work
assigned by Wipro and shall not take up any independent or individual assignments (whether part time or full
time, in an advisory capacity or otherwise) directly or indirectly without the express written consent of Head /
Manager of WILP Academy 


ii. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro. 


iii. The Conflict of Interest Policy also refers to the need on your part, during your enrolment and for a period of
one year from the cessation of your enrolment with WILP (irrespective of the circumstances of, or the reasons
for, the cessation) not to solicit, induce or encourage:


a. Any student/scholar trainee of the WILP to abandon /withdraw their enrolment with the program or to
accept enrolment and/or employment with any competitor, supplier or any customer with whom you have
a connection. 
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b. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection. 


c. Any customer or vendor of Wipro to move their existing business with Wipro to a third party or to
terminate their business relationship with Wipro. 


d. Any existing employee and/or student of WILP to become associated with, or perform services of any
type for any third party. 


iv. In case of any conflict or doubt, please discuss the matter with Head / Manager of WILP, to understand Wipro's
position on this and resolve the conflict.

8. OBLIGATION AND RESPONSIBILITIES:

i. During the study period you will be governed by the WILP regulations and instructions as may be modified, from
time to time, in relation to conduct, discipline and other matters. 


ii. During your study as part of WILP, Company expects you to undergo study in the area in which you are placed,
with a high standard of initiative and efficiency. This is critical and Company has zero tolerance towards any
deviations. 


iii. You would not be allowed to seek membership of any local or public body without the written approval from the
Head / Manager of WILP. 


iv. During the study period and thereafter, you would not be allowed to give out to anyone in writing or by word of
mouth or otherwise, particulars or details of work - process, technical know-how, research carried out, security
arrangements, or administrative and/or organizational matters of confidential or secret nature which you may
come across during your academic study or become known to you by virtue of your undergoing study under
WILP or otherwise. 


v. You are bound by all regulations, instructions and policies of the WILP and Wipro. These are updated / modified
on a periodic basis and new policies may be introduced and notified to Scholar trainees from time to time and
you will be bound to comply with the same. 


vi. In consideration of the opportunities, trainings and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by WILP/Wipro and in the course of your association with WILP. This
covenant shall endure during your association and beyond the cessation of your association with WILP
(irrespective of the circumstances of, or the reasons for, the cessation). 


vii. In connection with your association with Wipro as part of the WILP and during the term of your association upon
conception or creation, you shall disclose and assign to Wipro as its exclusive property, all inventions, ideas,
concepts, discoveries, techniques, and improvements (including without limitation legal documents, training
materials, computer software and associated materials) developed or conceived by you solely or jointly with
others (whether or not during business or academic session hours), and shall comply with the Policies of Wipro
in relation to Intellectual Property.

During the period of academic study, if you develop or conceptualize inventions, ideas, concepts, discoveries,
techniques and improvements (including without limitation computer software) solely or jointly with others in relation to
the operation of the WILP / Wipro, such developments will be fully communicated to the WILP academy and will be the
sole intellectual property of Wipro. You agree to cooperate in the execution of documents to facilitate the assignment of
such intellectual property when required.


9. CONFIDENTIALITY:

i. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your enrolment. This covenant shall
endure during your enrolment and beyond the cessation of your enrolment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation). 


ii. During your training on projects at Wipro, you will be expected not to use or disclose any confidential
information, including trade secrets, of any former employer (if any) or other person with whom you have an
obligation of confidentiality and by signing below you affirm that you have no conflicting obligations or non-
compete agreements that would prevent you from working without limitation for Wipro.
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10. Assignment of Intellectual Property 


In connection with your enrolment and during the term of your enrolment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including without limitation legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall
comply with the Policies of Wipro in relation to Intellectual Property.


11. Posting


During the initial study period, initially you would be made familiar with Wipro, but you may if needed be re-assigned or
transferred to another division, department, establishment or new location where Wipro, has its office or operation and
WILP classes are running in the particular location, in India, without enhancing the scholarship amount. On placement
of this nature, you will also be governed by the disciplinary rules and regulations as applicable in that unit/branch. You
may also be placed in any sister company of Wipro, for practical studies.


12. Misconduct:

i. In case you are charged with any misconduct or disciplinary issue during your study period, your enrolment with
WILP may be temporarily placed on suspension without payment of scholarship amount, for such period as
Wipro may deem fit. If the charges against you are proved to be true, your enrolment may be immediately
cancelled , without any notice or payment of scholarship in lieu of notice not withstanding any clause of this
letter of enrolment. It is clarified that this clause is without prejudice to Wipro’s rights to enforce the Training
Agreement duly signed by you even after cancellation of your enrolment for whatever reasons as the case may
be.


ii. Notwithstanding the condition regarding written notice of termination and without prejudice to Wipro’s right to
enforce the Training agreement, Wipro shall have the right to terminate your academic study without any notice
or payment of scholarship in lieu thereof, if any declaration given or information furnished by you to WILP/
Wipro is found to be false or if you are found to have willfully suppressed any material information.

Please note that at any stage, whether during your selection process or upon enrolment with the WILP, if it is
brought to our notice that you have indulged in malpractices or used illegal means to clear your online
assessment, Wipro shall withdraw or revoke the enrolment and cancel the same with immediate effect and we
reserve our rights to take suitable action against you as we may deem fit. 


13. Cancellation of Enrolment: 


Notwithstanding any of the clauses of this letter of enrolment, Company reserves the right at its sole discretion to
cancel this enrolment during the study period without assigning any reason, by giving one months' (30 days) notice or
one month's scholarship/stipend in lieu of notice.


14. Study Hours:

i. As a Scholar Trainee – Work Integrated Learning Program, you will be called upon to undergo studies during
the hours and days as may be fixed by WILP from time to time as per the University requirements.


ii. Normally, your “Project work” would be from 8:30am to 6:00pm from Monday to Friday. There shall be a 45
minutes lunch interval.


iii. You would be assigned to any of the locations and any project work as part of your WILP as may be decided by
the Company.


iv. The full day lecture sessions will be held at any of Wipro’s other establishments/outsourced venue. You may
also be called upon to attend academic study as and when required on holidays, as may be scheduled in
accordance with the convenience of the organizing team of the WILP.


v. The university will plan contact classes in multiple format to suit the project work situations and university
guidelines such as contact classes in ILT (instructor Led training) and / or VILT (virtual Instructor Led Training
and Self-Directed / Recorded lecture sessions.

15. General:

i. This letter of enrolment is subject to the condition that you have not provided us with any false declaration or
wilfully suppressed any material information. If you have, you will be liable for cancellation of enrolment from the
WILP without any prior notice.


ii. The terms of this letter of enrolment may be specifically enforced legally, if required. In this connection, if any of
the provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
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remaining provisions of this letter shall continue in full force and effect. 


iii. These enrolment terms supersede and replace any existing agreement or understanding, if any, between Wipro
and you relating to the same subject matter.


iv. You warrant that you are not prevented by a court or by any other administrative or judicial order from enrolling
under this agreement. In the event that you are not a citizen of the country of posting, you should have a valid
work permit to work in the country of posting. 


v. During the period of enrolment you are required to comply with all policies of WILP and Wipro. These policies
are updated / modified on a periodic basis and new policies may be introduced and notified to the Scholar
Trainees from time to time. You agree to comply with all policies as modified from time to time.

16. On Completion/Cancellation of Academic Program:

i. On Completion of the academic program or cancellation of your enrolment , as the case may be, you will
immediately surrender to Wipro/ the Academy all specifications, formulae, documents, literature, drawings or
records, etc. belonging to Wipro/ the Academy or relating to its business and shall not make or retain any
copies of these items.


ii. You are not eligible to receive testimonial certificate if you do not successfully complete the academic study in
accordance with this letter of enrolment and the study scheme formulated by the Academy.


iii. Wipro reserves the right to offer employment at its sole discretion to a Scholar trainee on successful and
satisfactory completion of the academic study.

17. Acceptance of Enrolment Letter: 


Upon accepting the above terms and conditions, you are required to return the duplicate of this letter of enrolment,
duly signed by you as a token of your acceptance on the day of joining WILP program.


Please confirm that the above terms are acceptable to you and that you accept the enrolment by signing a copy of this
letter of enrolment and submit the same on the date of joining.


Yours sincerely,


For Wipro Limited, 


 


Aparna Shailen

General Manager - Human Resources

I have read, understood and agree to accept the enrolment on the terms and conditions herein.


I shall be present for the induction session on
 

ANNEXURE I 



CONFIRMATION ON SHARING PERSONAL INFORMATION (AS REQUIRED UNDER INFORMATION
TECHNOLOGY ACT, 2000)

I Nellutla Nymisha, confirm that I am voluntarily sharing my Personal Information with Wipro Limited (‘Wipro’) being a
part of WILP of Wipro for the following purposes: 


a. validating my application form and retaining records on the same for any future reference/verification;


b. processing my application form including background verification checks;


c. academic study related actions including record keeping, processing scholarship advance and benefits and any
action required in the context of my enrolment with Wipro, being a part of WILP.
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In this context, I also agree to the retention of such Personal Information by Wipro for any future reference/verification
and authorize Wipro to transfer the same to a third party.


I understand that ‘Personal Information’ means any information, relating to me that is available with Wipro and is
capable of identifying me.”

 
ANNEXURE II 




I hereby confirm that I shall submit the required academic certificate including but not limited to mark sheet and
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my enrolment
is subject to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents. 


I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
enrolment with Wipro.

 
ANNEXURE – III 



INITIAL INDUCTION PROGRAM

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world. 


A holistic 360 degree approach to training is adopted and helps them hone their fundamental computer skills followed
by insights into Wipro businesses, process, technology and behavioral skills. 


To understand and appreciate the mindset of the young Trainees and ensure that the transformation is smooth, the
induction program is done by a team of dedicated professionals who have exposure to the academic and corporate
sectors alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of
the Trainees. 

Corporate Readiness Program - CRP 


The CRP program is focused on making young Trainees comfortable in a corporate environment. This program starts
with a corporate induction.


“PINNACLE” a behavioral skills building training program ensures that the fresh Trainee start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work culture
and business etiquette. 


Technology Readiness Program - TRP 


The technology training provides critical technical skills required to work on projects allocated to Trainees and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro’s businesses and work
environment. 


The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project.

 
ANNEXURE – IV

I have read and understood the terms of my enrolment letter. I agree and acknowledge that I am a Student/Scholar
trainee with Wipro’s WILP. I further undertake that I shall not represent to any person within Wipro or any other third
party that I am an employee of Wipro Ltd and I fully understand that such false representation shall entail severe
disciplinary action including immediate cancellation of my enrolment.

 
Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

i. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited
with your first month stipend. You may utilize this amount towards Travel and you would not need to submit bills
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towards usage of this amount.


ii. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training
or classes at different locations in the same city.

Accommodation, Food & other Miscellaneous Expenses

i. You would be entitled for Rs.400 per day for 8 days (total amount of Rs.3,200) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a
lump sum amount that will be credited with your first month stipend and you would not need to submit bills
towards usage of this amount.


ii. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following: 


Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.


iii. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered
under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies ->
India->My Travel>Transfer Policy-Team Rainbow.


iv. Campus joiners would not be eligible for accommodation at the Wipro guest houses.

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all
payments processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit.

 Signature Nellutla Nymisha 13/6/2021 12:42 AM 
(checking the checkbox above is equivalent to a handwritten signature)

Registered Office:

Wipro
Limited T :+91 (80) 2844 0011

Doddakannelli F :+91 (80) 2844 0054

Sarjapur
Road E :info@wipro.com

Bengaluru
560 035 W :wipro.com

India C :L32102KA1945PLC020800

20842459
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PLACEMENTS COMMITTEE <placements@lfdc.edu.in>

Fwd: Wipro Campus Update_LOI

1 message

Thanush Kumar <thanushkumar061@gmail.com> 29 March 2021 at 21:01
To: placements@lfdc.edu.in

---------- Forwarded message ---------

From: Campus HR Team <wipro+email+wfq6-840fc70b43@talent.icims.com>

Date: Fri, Mar 26, 2021, 7:50 PM

Subject: Wipro Campus Update_LOI

To: <thanushkumar061@gmail.com>


March 26, 2021 
 
Dear Gandhe Kumar ,  
Resume Number -  20826542 

Based on our discussion with you, we would like to inform you of our intent to offer you the role of Scholar
Trainee- Work Integrated Learning Program which will be in Career Band WASE/WIMS
of the organization.

The stack for this role is detailed below.  Do reach out to us should you have any clarifications.

 

Period Scholarship ESI Consolidated Scholarship* (INR Per
Month)

First year 15000 488 15,488/- (*)
Second year 17000 553 17,553/- (*)
Third year 19000 618 19,618/- (*)
Fourth year 23000 0 23,000/- (*)

 
(*)You shall be responsible for payment of all statutory contributions, taxes, dues and levies as
required under the relevant laws including contributions under Employees’ State Insurance
Corporation Act (at 0.75%  of your Scholarship) as and when applicable to you. Such
contributions, taxes, dues and levies where required, shall be deducted from your Scholarship
and benefits according to applicable laws and regulations.
 
Kindly note this letter of intent shall be followed by a letter of appointment from us.
 
Please confirm your interest to receive offer of appointment  by clicking on this link Click to
Complete and accepting the contents of this communication within 15 calendar days. Your
confirmation of interest is a precondition to the issuance of offer of appointment.
 

           Yours sincerely,
           For Wipro Limited,

Sunil Kalachar

This message was sent to thanushkumar061@gmail.com. If you don't want to receive these emails from this
company in the future, please go to:

https://wipro.icims.com/icims2/?r=C8EC20826542&contactId=4912527



© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND
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                                  454 South Anderson Road, Suite# 310, Rock Hill SC 29730 

EMPLOYMENT OFFER LETTER 
 
 

Caliber IT Solutions, Inc., is pleased to offer you the position on the following terms. 
 
This EMPLOYMENT AGREEMENT (the "Agreement") is made and entered on this 15th day of September, 
2021 by and between Caliber IT Solutions Inc (“The Company”), a South Carolina corporation having its 
principal place of business located at 454 South Anderson Road, Suite# 310, Rock Hill, SC 29730 and Akode 
Ritika, Pan no: FESPR8158P, residing at #69 Sai Nagar Colony Rd No 4 , Nagole, Hyderabad, Telangana 
500068. Your compensation will be Rs.15,000/- per month on Full Time basis for one year. 

 

The Placement Commission will be paid based on your performance and according to The Company’s 
policy (which could change from time to time). Your target will be at least 1 placement per month in case 
you are into sales and pulling minimum 3 consultants into bench every week if you are into recruiting.  

 
You will not be eligible for any Company benefits, including but not limited to health coverage, holidays, 
paid vacation, sick leave. You will be entitled for One Paid Holiday per month and company allocated 
public holidays, which may change at company’s discretion. 

 

Your role will be as Sr.Talent Acquisition Specialist at Caliber IT Solutions, Inc. 
 

In your work for The Company, you will be expected not to use or disclose any confidential information, 
including trade secrets, of The Company or of any employee or other personal/s. The agreements, 
contacts (Client, Vendor, Employee, Consultants, or any other role), contracts, candidates and their 
sensitive information you acquire during your tenure are the intellectual property of The Company and 
you are expected not to disclose or use this information outside the organization. You are hereby advised 
to disclose to The Company any contract you have signed that may restrict your activities on behalf of 
The Company. Any such disclosure at a later period will not be considered.  
 
This agreement stands as the full and final agreement. 

 



Notice Period: 

 
Your employment relationship with The Company is on an “At-Will” basis. You may terminate your 
employment with The Company any time, by giving 30 days prior notice in writing. The Company may 
terminate your employment any time, without any notice. Your employment at-will status can only be 
modified in a written agreement signed by you and by an officer of The Company. 

 

On completion of two years, either party may terminate the contract with a notice period of one month. 
Notice period is considered to start from the point the termination letter is received by the Manager. 
However, when situations warrant, as in the case of breach of policies, the company may decide to 
terminate the contract with immediate effect. 

 

If you wish to accept the employment at Caliber IT Solutions Inc. under the terms described above, you 
may please sign and date this letter, and return it to The Company.  

 
Caliber IT Solutions, Inc. will be providing VoIP phone & Computer as a company’s property and you will 
only use the VoIP Phone and Computer for company’s use only and avoid using it for your personal use. 
If you or The Company decides to terminate this contract you will have to return the VoIP phone & 
Computer or any other company equipment, only then will The Company release your final payment. If 
in case you do not return The Company’s property, The Company will deduct appropriate amount from 
the final payment.  

 

USA Address:  

Caliber IT Solutions, Inc.  

454 South Anderson Road, Suite#310,  

Rock Hill, SC 29730 
 

INDIA Address:  
Caliber IT Solutions Inc.  
No. 1-62-191, 1st floor, Tagore Towers,  
Plot No. 191, Kavuri Hills,  
Madhapur, Hyderabad,  
Telangana - 500 033 
For any assistance Contact  
Ajay @ +91 9030765706 

 
 
 
Caliber IT Solutions Inc. Employee: 
Name: Sid Reddy Name: Akode Ritika 
Position: CEO  Position: Sr.Talent Acquisition Specialist 
Signature: Signature: 

 



 
 

 

                                  454 South Anderson Road, Suite# 310, Rock Hill SC 29730 

EMPLOYMENT OFFER LETTER 
 
 

Caliber IT Solutions, Inc., is pleased to offer you the position on the following terms. 
 
This EMPLOYMENT AGREEMENT (the "Agreement") is made and entered on this 15th day of September, 
2021 by and between Caliber IT Solutions Inc (“The Company”), a South Carolina corporation having its 
principal place of business located at 454 South Anderson Road, Suite# 310, Rock Hill, SC 29730 and Corina 
Gabell Pan no: ________, residing at #Tarnaka near Mahankali temple Vijayapuri colony Tarnaka 
Secunderabad – 500 017. Your compensation will be Rs.20,000/- per month on Full Time basis for one 
year. 

 

The Placement Commission will be paid based on your performance and according to The Company’s 
policy (which could change from time to time). Your target will be at least 1 placement per month in case 
you are into sales and pulling minimum 3 consultants into bench every week if you are into recruiting.  

 
You will not be eligible for any Company benefits, including but not limited to health coverage, holidays, 
paid vacation, sick leave. You will be entitled for One Paid Holiday per month and company allocated 
public holidays, which may change at company’s discretion. 

 

Your role will be as Sr.Talent Acquisition Specialist at Caliber IT Solutions, Inc. 
 

In your work for The Company, you will be expected not to use or disclose any confidential information, 
including trade secrets, of The Company or of any employee or other personal/s. The agreements, 
contacts (Client, Vendor, Employee, Consultants, or any other role), contracts, candidates and their 
sensitive information you acquire during your tenure are the intellectual property of The Company and 
you are expected not to disclose or use this information outside the organization. You are hereby advised 
to disclose to The Company any contract you have signed that may restrict your activities on behalf of 
The Company. Any such disclosure at a later period will not be considered.  
 
This agreement stands as the full and final agreement. 

 



Notice Period: 

 
Your employment relationship with The Company is on an “At-Will” basis. You may terminate your 
employment with The Company any time, by giving 30 days prior notice in writing. The Company may 
terminate your employment any time, without any notice. Your employment at-will status can only be 
modified in a written agreement signed by you and by an officer of The Company. 

 

On completion of two years, either party may terminate the contract with a notice period of one month. 
Notice period is considered to start from the point the termination letter is received by the Manager. 
However, when situations warrant, as in the case of breach of policies, the company may decide to 
terminate the contract with immediate effect. 

 

If you wish to accept the employment at Caliber IT Solutions Inc. under the terms described above, you 
may please sign and date this letter, and return it to The Company.  

 
Caliber IT Solutions, Inc. will be providing VoIP phone & Computer as a company’s property and you will 
only use the VoIP Phone and Computer for company’s use only and avoid using it for your personal use. 
If you or The Company decides to terminate this contract you will have to return the VoIP phone & 
Computer or any other company equipment, only then will The Company release your final payment. If 
in case you do not return The Company’s property, The Company will deduct appropriate amount from 
the final payment.  

 

USA Address:  

Caliber IT Solutions, Inc.  

454 South Anderson Road, Suite#310,  

Rock Hill, SC 29730 
 

INDIA Address:  
Caliber IT Solutions Inc.  
No. 1-62-191, 1st floor, Tagore Towers,  
Plot No. 191, Kavuri Hills,  
Madhapur, Hyderabad,  
Telangana - 500 033 
For any assistance Contact  
Ajay @ +91 9030765706 

 
 
 
Caliber IT Solutions Inc. Employee: 
Name: Sid Reddy Name: Corina Gabell 
Position: CEO  Position: Sr.Talent Acquisition Specialist 
Signature: Signature: 

 



 
 

 

                                  454 South Anderson Road, Suite# 310, Rock Hill SC 29730 

EMPLOYMENT OFFER LETTER 
 
 

Caliber IT Solutions, Inc., is pleased to offer you the position on the following terms. 
 
This EMPLOYMENT AGREEMENT (the "Agreement") is made and entered on this 15th day of September, 
2021 by and between Caliber IT Solutions Inc (“The Company”), a South Carolina corporation having its 
principal place of business located at 454 South Anderson Road, Suite# 310, Rock Hill, SC 29730 and Indira 
Devi G, Pan no: CRDPG8990D, residing at #Boduppal, Hyderabad, Telangana 500092. Your 
compensation will be Rs.15,000/- per month on Full Time basis for one year. 

 

The Placement Commission will be paid based on your performance and according to The Company’s 
policy (which could change from time to time). Your target will be at least 1 placement per month in case 
you are into sales and pulling minimum 3 consultants into bench every week if you are into recruiting.  

 
You will not be eligible for any Company benefits, including but not limited to health coverage, holidays, 
paid vacation, sick leave. You will be entitled for One Paid Holiday per month and company allocated 
public holidays, which may change at company’s discretion. 

 

Your role will be as Sr.Talent Acquisition Specialist at Caliber IT Solutions, Inc. 
 

In your work for The Company, you will be expected not to use or disclose any confidential information, 
including trade secrets, of The Company or of any employee or other personal/s. The agreements, 
contacts (Client, Vendor, Employee, Consultants, or any other role), contracts, candidates and their 
sensitive information you acquire during your tenure are the intellectual property of The Company and 
you are expected not to disclose or use this information outside the organization. You are hereby advised 
to disclose to The Company any contract you have signed that may restrict your activities on behalf of 
The Company. Any such disclosure at a later period will not be considered.  
 
This agreement stands as the full and final agreement. 

 



Notice Period: 

 
Your employment relationship with The Company is on an “At-Will” basis. You may terminate your 
employment with The Company any time, by giving 30 days prior notice in writing. The Company may 
terminate your employment any time, without any notice. Your employment at-will status can only be 
modified in a written agreement signed by you and by an officer of The Company. 

 

On completion of two years, either party may terminate the contract with a notice period of one month. 
Notice period is considered to start from the point the termination letter is received by the Manager. 
However, when situations warrant, as in the case of breach of policies, the company may decide to 
terminate the contract with immediate effect. 

 

If you wish to accept the employment at Caliber IT Solutions Inc. under the terms described above, you 
may please sign and date this letter, and return it to The Company.  

 
Caliber IT Solutions, Inc. will be providing VoIP phone & Computer as a company’s property and you will 
only use the VoIP Phone and Computer for company’s use only and avoid using it for your personal use. 
If you or The Company decides to terminate this contract you will have to return the VoIP phone & 
Computer or any other company equipment, only then will The Company release your final payment. If 
in case you do not return The Company’s property, The Company will deduct appropriate amount from 
the final payment.  

 

USA Address:  

Caliber IT Solutions, Inc.  

454 South Anderson Road, Suite#310,  

Rock Hill, SC 29730 
 

INDIA Address:  
Caliber IT Solutions Inc.  
No. 1-62-191, 1st floor, Tagore Towers,  
Plot No. 191, Kavuri Hills,  
Madhapur, Hyderabad,  
Telangana - 500 033 
For any assistance Contact  
Ajay @ +91 9030765706 

 
 
 
Caliber IT Solutions Inc. Employee: 
Name: Sid Reddy Name: Indira Devi G 
Position: CEO  Position: Sr.Talent Acquisition Specialist 
Signature: Signature: 

 



 
 

 

                                  454 South Anderson Road, Suite# 310, Rock Hill SC 29730 

EMPLOYMENT OFFER LETTER 
 
 

Caliber IT Solutions, Inc., is pleased to offer you the position on the following terms. 
 
This EMPLOYMENT AGREEMENT (the "Agreement") is made and entered on this 15th day of September, 
2021 by and between Caliber IT Solutions Inc (“The Company”), a South Carolina corporation having its 
principal place of business located at 454 South Anderson Road, Suite# 310, Rock Hill, SC 29730 and 
Perubhotla Sunayana, Pan no: ODKS3986Q, residing at #Hyderabad, Telangana. Your compensation will 
be Rs.15,000/- per month on Full Time basis for one year. 

 

The Placement Commission will be paid based on your performance and according to The Company’s 
policy (which could change from time to time). Your target will be at least 1 placement per month in case 
you are into sales and pulling minimum 3 consultants into bench every week if you are into recruiting.  

 
You will not be eligible for any Company benefits, including but not limited to health coverage, holidays, 
paid vacation, sick leave. You will be entitled for One Paid Holiday per month and company allocated 
public holidays, which may change at company’s discretion. 

 

Your role will be as Sr.Talent Acquisition Specialist at Caliber IT Solutions, Inc. 
 

In your work for The Company, you will be expected not to use or disclose any confidential information, 
including trade secrets, of The Company or of any employee or other personal/s. The agreements, 
contacts (Client, Vendor, Employee, Consultants, or any other role), contracts, candidates and their 
sensitive information you acquire during your tenure are the intellectual property of The Company and 
you are expected not to disclose or use this information outside the organization. You are hereby advised 
to disclose to The Company any contract you have signed that may restrict your activities on behalf of 
The Company. Any such disclosure at a later period will not be considered.  
 
This agreement stands as the full and final agreement. 

 



Notice Period: 

 
Your employment relationship with The Company is on an “At-Will” basis. You may terminate your 
employment with The Company any time, by giving 30 days prior notice in writing. The Company may 
terminate your employment any time, without any notice. Your employment at-will status can only be 
modified in a written agreement signed by you and by an officer of The Company. 

 

On completion of two years, either party may terminate the contract with a notice period of one month. 
Notice period is considered to start from the point the termination letter is received by the Manager. 
However, when situations warrant, as in the case of breach of policies, the company may decide to 
terminate the contract with immediate effect. 

 

If you wish to accept the employment at Caliber IT Solutions Inc. under the terms described above, you 
may please sign and date this letter, and return it to The Company.  

 
Caliber IT Solutions, Inc. will be providing VoIP phone & Computer as a company’s property and you will 
only use the VoIP Phone and Computer for company’s use only and avoid using it for your personal use. 
If you or The Company decides to terminate this contract you will have to return the VoIP phone & 
Computer or any other company equipment, only then will The Company release your final payment. If 
in case you do not return The Company’s property, The Company will deduct appropriate amount from 
the final payment.  

 

USA Address:  

Caliber IT Solutions, Inc.  

454 South Anderson Road, Suite#310,  

Rock Hill, SC 29730 
 

INDIA Address:  
Caliber IT Solutions Inc.  
No. 1-62-191, 1st floor, Tagore Towers,  
Plot No. 191, Kavuri Hills,  
Madhapur, Hyderabad,  
Telangana - 500 033 
For any assistance Contact  
Ajay @ +91 9030765706 

 
 
 
Caliber IT Solutions Inc. Employee: 
Name: Sid Reddy Name: Perubhotla Sunayana 
Position: CEO  Position: Sr.Talent Acquisition Specialist 
Signature: Signature: 
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PLACEMENTS COMMITTEE <placements@lfdc.edu.in>

Fwd: DXC Technology- Onboarding || Workday Profile Creation and Google Form
Submission
1 message

Ponakalla Prashanthi <prashanthiponakalla@gmail.com> 27 August 2021 at 13:04
To: placements@lfdc.edu.in

---------- Forwarded message ---------

From: dxcindiagraduatehiring <dxcindiagraduatehiring@dxc.com>

Date: Thu, Jul 29, 2021, 2:16 AM

Subject: DXC Technology- Onboarding || Workday Profile Creation and Google Form Submission

To: dxcindiagraduatehiring <dxcindiagraduatehiring@dxc.com>


 

     

  Dear
Candidate,

 

Congratulations!

Further to your participation in our DXC recruitment program, we are pleased to confirm
your selection at DXC Technology India Pvt Ltd!  

In order to onboard you, we will assign a set of actions to you. Please check your
registered email inbox frequently for instructions from us and complete the necessary
joining formalities on time, failing which your on boarding could get delayed.

Subject to the successful completion of your joining formalities and background
verification process, your joining date would be
August 12, 2021. We will share the final
date of joining and an induction invite once the necessary processes are completed

 

Please click on the below link and join the
WhatsApp group to help us assist you with
the onboarding process. Kindly refrain from sharing the below link, it is a unique link only
for you to join the group as a DXC shortlisted candidate.

 

mailto:dxcindiagraduatehiring@dxc.com
mailto:dxcindiagraduatehiring@dxc.com


2/5/22, 10:55 PM lfdc.co.in Mail - Fwd: DXC Technology- Onboarding || Workday Profile Creation and Google Form Submission

https://mail.google.com/mail/u/6/?ik=c258d59c80&view=pt&search=all&permthid=thread-f%3A1709231010536014329&simpl=msg-f%3A1709231… 2/6

https://chat.whatsapp.com/LUPIQlTfYY4KaYLllJRJ5Q

 

 

Please find below the list of action to be taken by you:

Task Candidate Action

1. Create Workday Profile - Priority 1 Immediate (refer attachment)

2. Fill Google Form – Priority 2 Immediate

3. Provide Background Screening
Information – As per instruction email from
FADV.
Delay in submission can lead to
delay in your date of joining. Hence
prompt action is advised on this particular
task

Please wait for an email from FADV:
do_not_reply@fadv.com

Kindly action on filling and submitting to
FADV at the earliest as the link expires
in 3 days

Task 1:

Please create your profile on our online portal ‘Workday’ and apply to job id


51327155.
This job id is provisional and only for Workday application purpose.

Please use the same email address, as registered with us at the time of selection

for creating your Workday profile and applying for the job.

Workday Link:
https://jobs.dxc.technology/

While searching for the recommended job ID
51327155
please do not use location

or job title filters
(do not select ‘country’ or ‘state’, copy-paste the above job id and

directly click on ‘new search’).

The job ID provided here is only a provisional one and we may move your application
internally to the correct job profile that you were interviewed for.

While moving your application internally to the desired position ID, you may receive auto
generated emails suggesting that your application
has been moved internally or has
been declined. Please note that you do not have to worry about this since your
application has been either consciously moved internally to the correct position or will be
moved soon.

At no stage, during this process you are required to withdraw your application, unless
you decide to forfeit the job opportunity with
us.

Task 2:

Please use the below link to share your location to initiate your virtual induction and the
shipment of
DXC laptop.

https://clicktime.symantec.com/3UA91iXNq9CoQvqTAxYS2k47Vc?u=https%3A%2F%2Fchat.whatsapp.com%2FLUPIQlTfYY4KaYLllJRJ5Q
mailto:do_not_reply@fadv.com
https://jobs.dxc.technology/
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https://forms.gle/nYnoXiKsMwrj6vEaA

Task 3:

The background verification process is conducted by our partner company – First
Advantage (FADV).

You would soon receive an  email from
FADV (do_not_reply@fadv.com)
seeking
necessary documents which need to be uploaded through a link. The link will be in the
email and you must share all the requisite documents for conducting the
mandatory
background verification at the earliest.

Please complete this action as soon as you receive the email, since the background
verification process may take up to five business days from the time you upload
your
documents.

Please reach out to First Advantage on
DXC.ES.SUPPORT@fadv.com for any of your
queries related to the background verification process.

 

 

 

Kindly abide by the below mentioned instructions:-

 

Due to COVID 19 we have planned Virtual on-boarding for your joining and “you
are not required to travel
to
DXC Premises”.
Please do not report to any DXC office, we are strictly abiding by the safety
measures and we advise you to stay indoors.
The offer letter is a system generated document, it mentions to ‘report at’, but as
stated herewith:
you do not have to report to any DXC office
Post your virtual on-boarding you will receive update on Laptop and further
process will be informed.
Please ensure you are frequently checking your emails on any further
communication from DXC.

 

 

Thanks & Regards

Campus Connect Team

DXC Technology India

 

For any queries please write to
dxcindiagraduatehiring@dxc.com or reach us at +91
9513246284 between 10 AM to 6 PM IST (Mon-Fri).

 

https://forms.gle/nYnoXiKsMwrj6vEaA
mailto:do_not_reply@fadv.com
mailto:DXC.ES.SUPPORT@fadv.com
mailto:dxcindiagraduatehiring@dxc.com
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NB: If you come across any person/s
advocating allegiance with DXC (or its entities) and offering
employment in exchange for money or other considerations, please report it immediately to us
at DXCIndiaCampusConnect@dxc.com.

 

READ MORE

  Follow us

 

      
                           

 

  About DXC Technology

DXC Technology (NYSE: DXC) helps global companies run their mission critical systems and operations while modernizing IT,
optimizing data architectures, and ensuring
security and scalability across public, private and hybrid clouds. With decades of driving
innovation, the world’s largest companies trust DXC to deploy our enterprise technology stack to deliver new levels of performance,
competitiveness and customer experiences.
Learn more about the DXC story and our focus on people, customers and operational
execution at
www.dxc.technology

 

 

DXC Technology India Private Limited - 9th Floor, Block-D Littlewood Tower, TRIL Info Park Ramanujan IT City, Rajiv
Gandhi Salai, Taramani, Chennai - 600113. CIN: U72900TN2015FTC102489.


DXC Technology Company -- This message is transmitted to you by or on behalf of DXC Technology Company or
one of its affiliates. It is intended exclusively for the addressee. The substance of this message, along with any
attachments, may contain proprietary,
confidential or privileged information or information that is otherwise legally
exempt from disclosure. Any unauthorized review, use, disclosure or distribution is prohibited. If you are not the
intended recipient of this message, you are not authorized to
read, print, retain, copy or disseminate any part of this
message. If you have received this message in error, please destroy and delete all copies and notify the sender by
return e-mail. Regardless of content, this e-mail shall not operate to bind DXC Technology
Company or any of its
affiliates to any order or other contract unless pursuant to explicit written agreement or government initiative expressly
permitting the use of e-mail for such purpose.
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PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Aathira Unnikrishnan ( B.Sc MSCS ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Abbolla Bhavana Priya ( B.Com CA ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Adarsh Muddamchitti ( B.Sc MSCS ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Akode Ritika ( B.Com CA ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Amrutha Morusupally ( B.Com CA ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Bhuvan Chandra ( B.Com CA ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Chrysantha  Frank ( B.Sc MSCS ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Eeramas  Soni Stella ( B.Sc MECS ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  G.Nithisha Reddy ( B.Sc MECS ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Geetha Mattedhula ( B.Sc BTMC ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Harika Reddy Dommata ( B.Sc MECS ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Janardhan Sharma ( B.Com G ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Jigender Singh ( B.Com G ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Jyothi  Tunk ( B.Com G ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Kamatham  Sravani  ( B.Sc MSCS ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Madigela Bhavana ( B.Com CS ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Manasa Garnampalli ( B.Sc MPC ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Muddineni Deepika ( B.Com G ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Nagireddy  Sai Aishwarya ( B.Sc MPCS ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Nalacheruvula Manisha ( BBA ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Nelson Raj ( B.Com CS ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Niharika Yellamanchali  ( BBA ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  PAMUNUGULLA GANESH KUMAR ( B.Sc MPC ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Pooja  Goud ( B.Com CA ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Prudhvi Raj Kore ( B.Sc MSCS ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Ramya Gosala S V ( B.Com CA ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Ramya Sree ( B.Com CS ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  RANGA AKHIL GUPTA ( B.Sc MECS ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Rohit Kumar ( B.Com G ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Roohee  Syed ( B.Com CA ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  S. Anuhya siramsathy ( B.Sc BZC ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  S. Sreeja Reddy ( Bsc ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  S.Renuka Renuka ( B.Com G ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Sai Anurag Bandi ( B.Com G ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 



 

  
 

 
 

PROVISIONAL OFFER LETTER 
 
 
College Name: Little Flower Degree College                                                               
Date: 31-03-2021          

 
 

Dear  Sai jaahnavi Kallakuri ( BA ) 
 
Congratulations!!! 
 
With reference to the Interview you had with us, we are pleased to inform that you have 
been shortlisted as an “Associate”.  Your employment with us will be established on 
clearing further rounds of interview which would be conducted online/remotely or at our 
Lanco Hills facility (99LH - Survey No. 201, Lanco Hills, Manikonda Village Lanco Hills 
Technology Park Pvt Ltd, Hyderabad, 500089). The offer letter would be shared to your 
registered email ID upon successfully completing your further interviews. 
 
We at Sutherland are privileged to have you with us and we look forward to launching your 
career on a successful note. 
 
You will have to furnish the following documents during the hiring/onboarding process 
 

• 10 Passport size photographs. 

• 10th,12th and UG/PG education certificates – (whichever completed). 

• E-Aadhar card- Mandatory for address proof. 

• Pan Card- Mandatory to open bank account. 

• In addition, you can also submit Ration card, Driving license/Passport, 
Voter ID for address proof. 

• Medical Fitness Certificate- saying you are fit enough to work in night shifts. 

• Offer letter / Relieving letter / Last 3 consecutive months pay slips 
(Applicable only for experienced candidates). 

 
 
Yours sincerely, 
 
Talent Acquisition  
    Sutherland        

 
 

 
This is digitally generated soft copy hence signature is not required 

 

Sutherland, The Gateway Office Parks, IT/ITES SEZ Bloc- A1, 6th floor, Chennai, Tamil Nadu, PIN 600063 


