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EMPLOYMENT AGREEMENT 

 

This agreement lays down the terms of employment agreed upon by the employer 

and employee. Whether stated explicitly in the agreement or not, both the 

employee and the employer have the duty of mutual confidence and trust, and to 

make only lawful and reasonable demands on each other. 

__________________________________________________________ 

This EMPLOYMENT AGREEMENT �+HUHLQDIWHU�� WKH� ³$JUHHPHQW´� is entered into 

on this 25th day of July, 2023. 

 

BY AND BETWEEN 

 

SCJR Consumers Private Limited, a private limited company incorporated under the 

Companies Act, 1956, having its registered office at 8-2-268/K/3, Road no.2, Banjara 

Hills, Hyderabad 500034 (hereinafter referred to as the ³&RPSDQ\´�RU�³Employer´, 

which expression shall, unless repugnant to the meaning or context hereof, be 

deemed to include all permitted successors and assigns),  

AND 

Adyasha Mishra, daughter of Prasanta Mishra, aged 23 years and residing at Flat no 

309, AK Heights Two, Kondapur, Hyderabad (hereinafter referred to as the 

"Employee", which expression shall, unless repugnant to the meaning or context 

hereof, be deemed to include all permitted successors and assigns).  

 

WHEREAS, the parties hereto desire to enter into this Agreement to define and set 

forth the terms and conditions of the employment of the Employee by the Company; 

 

NOW, THEREFORE, in consideration of the mutual covenants and agreements set 

forth below, it is hereby covenanted and agreed by the Company and the Employee 

as follows: 
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1. Interpretation 

 

 In this agreement the following terms shall have the following meanings: 

a) ³&RQILGHQWLDO��

,QIRUPDWLRQ´ 

any trade secret or other information which is 

confidential or commercially sensitive and 

which is not in the public domain (other than 

through the wrongful disclosure by the 

Employee) and which belongs to the Company 

(whether stored or recorded in documentary or 

electronic form) and which (without limitation) 

relates to the business methods, management 

systems, marketing plans, strategic plans, 

finances, new or maturing business 

opportunities, marketing activities, processes, 

inventions, designs or similar of the Company, 

or to which the Company owes a duty of 

confidentiality to any third party; 

b)³7KH�(PSOR\PHQW´ the employment of the Employee by the 

Company in accordance with the terms of this 

agreement; 

c)³7HUPLQDWLRQ�'DWH´ the date on which the Employment ceases. 

 

2. Position 

a. Upon execution of this Agreement, the employee would be posted as the 

Marketing Executive of the Company. 

b. During the term period (18 months) of this Agreement, the Company may change 

the employee's above mentioned post (or position) based on the Company's 

production, operation or working requirements or according to the employee's 

working capacities and performance, including but not limited to adjustments 

made to the employee's job description or work place, promotion, or adjustments 



 
 

3 OF 11 
 

made to the employee's responsibilities without any change to employee's post (or 

position). 

 

3. Performance of Duties  

a. The Employee agrees that during the Employment Period, he/she shall devote 

his/her full business time to the business affairs of the Company and shall 

perform the duties assigned to him/her faithfully and efficiently, and shall 

endeavor, to the best of his/her abilities to achieve the goals and adhere to the 

parameters set by the Company.  

b. The social media  executive  role may include creating social media posts, writing 

blogs, sending out email blasts, supporting with ad campaigns, executing website 

updates and assisting in other content & e-commerce management areas. The 

primary responsibilities are laid out below: 

x Conducting desktop research about topics related to our products and creating 

content for blogs - short & long 

x Building a content calendar and executing it for social media channels 

(Instagram, Facebook, LinkedIn, Youtube, Pinterest, Twitter) 

x Using design tools such as Adobe to create social media ad campaigns content. 

Also to assist with PR content.  

x Planning and creating email blasters for our customers and email list. 

x Keeping a log of everything learned and delivering presentations to staff and 

other stakeholders. 

 

4. Compensation 

Subject to the following provisions of this Agreement, during the Employment 

Period, the Employee shall be compensated for his services as follows: 

a. The Employee shall receive annual salary, payable in monthly or more frequent 

installments, as per the convenience of the Employer, an amount of Rs.40,000 

per month, subject to such increases from time to time, as determined by the 
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Employer. Such payments shall be subject to such normal statutory deductions by 

the Employer. 

b. During the term of this Agreement, the Employee's salary shall be paid by means 

of bank transfer, cheque, or any other method convenient to the Employer, and 

consented to by the Employee. 

 

Salary Components INR per month INR per annum 
Basic 20,000 2,40,000 
House Rent Allowance 6,000 72,000 
Special Allowance per month 14,000 1,68,000 
Total net pay 40,000 4,80,000 

 

 

5. Obligations of the Employee 

a. Upon execution of agreement, the Employee shall not engage in any sort of theft, 

fraud, misrepresentation or any other illegal act neither in the employment space 

nor outside the premise of employment. If he/she shall do so, the Company shall 

not be liable for such an act done at his own risk. 

b. The Employee further promises to never engage in DQ\� WKHIW� RI� WKH�(PSOR\HU¶V�

property or attempt to defraud the Employer in any manner. 

c. The Employee shall always ensure that his/her conduct is in accordance with all 

the rules, regulations and policies of the Company as notified from time to time. 

d. The Employee shall not take up part-time or full-time employment or 

consultation with any other party or be involved in any other business during the 

term of his/her employment with the Company. 

e. The Employee shall always ensure that his/her conduct is in accordance with all 

the rules, regulations and policies of the Company as notified from time to time. 

f. The Employer hereby prohibits the Employee from engaging in any sexual 

harassment and the Employee promises to refrain from any form of sexual 

harassment during the course of employment in and around the premise of 

employment. If the Employee violates this term in the agreement, he shall be fully 
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responsible for his/her actions and the Employer shall not be held responsible for 

any illegal acts committed at the discretion of the Employee. 

6. Leave Policy 

a. The Employee is entitled to 9 optional days of earned leaves in a year after the 

probation period (3 months). 

b. In addition, the Employee will be entitled to 10 paid government/public holidays 

mentioned under the Leave Policy of the Company/Employer. The below is a 

preliminary list and is subject to change.  

 

Holidays Dates 

Republic Day January 26th, 2023  
IdʹUl-Fitr April 22nd, 2023 
Independence Day August 15th, 2023 
Ganesh Chaturthi  September 19th, 2023 
Gandhi Jayanti October 2nd, 2023 
Dussehra October 24th, 2023 
Diwali November 11th, 2023 
Christmas Day December 25th, 2023 
 
Employees may select 2 more non-Gazetted holidays of their choosing. (New Years, 
Makar Sankranti, Pongal, Vasant Panchami, Maha Shivratri, Ugadi, Easter Day, Jamat-
Ul-Vida, Onam, Raksha Bandhan, Janmashtami, Bhai Duj, Bakrid,  Christmas Eve) 
 

 

c. The Employee may carry forward up to 5 earned leaves to the next year. 

d. In the event that the Employee is absent from work due to sickness or injury, 

he/she will follow the Leave Policy and inform the designated person as soon as 

possible and will provide regular updates as to his/her recovery and as far as 

practicable will inform the designated person of the Employer of his/her expected 

date of return to work. 

e. If the Employee is absent from work due to sickness or injury for more than five 

consecutive days the Employee must obtain a medical certificate from his/her 

doctor and submit it to the employer.  

 



 
 

6 OF 11 
 

7. Assignment 

a. The Employee acknowledges that any work including without limitation 

inventions, designs, ideas, concepts, drawings, working notes, artistic works that 

the Employee may individually or jointly conceive or develop during the term of 

(PSOR\PHQW�DUH�³ZRUNV�PDGH�IRU�KLUH´�DQG to the fullest extent permitted by law, 

Employee shall assign, and does hereby assign, to the Employer all of Employee's 

right, title and interest in and to all Intellectual Property improved, developed, 

discovered or written in such works. 

b. Employee shall, upon request of the Employer, execute, acknowledge, deliver and 

file any and all documents necessary or useful to vest in the Employer all of 

Employee's right, title and interest in and to all such matters. 

 

8. Competing Businesses   

During the Term of this Agreement and for a period of one (1) year after the 

termination of this Agreement, the Employee agrees not to engage in any 

employment, consulting, or other activity relating to the business of reusable diapers 

and related products that competes with the business, proposed business or 

EXVLQHVV�LQWHUHVWV�RI�WKH�(PSOR\HU��ZLWKRXW�WKH�(PSOR\HU¶V�SULRU�ZULWWHQ�FRQVHQW�� 

 

9. Confidentiality    

a. The Employee acknowledges that, in the course of performing and fulfilling his 

duties hereunder, he may have access to and be entrusted with confidential 

information concerning the present and contemplated financial status and 

activities of the Employer, the disclosure of any of which confidential information 

to the competitors of the Employer would be highly detrimental to the interests of 

the Employer.  

b. The Employee further acknowledges and agrees that the right to maintain the 

confidentiality of trade secrets, source code, website information, business plans 

or client information or other confidential or proprietary information, for the 
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purpose of enabling the other party such information constitutes a proprietary 

right which the Employer is entitled to protect. 

c. Accordingly, the Employee covenants and agrees with the Employer that he will 

not, under any circumstance during the continuance of this agreement, disclose 

any such confidential information to any person, firm or corporation, nor shall he 

use the same, except as required in the normal course of his engagement 

hereunder, and even after the termination of employment, he shall not disclose or 

make use of the same or cause any of confidential information to be disclosed in 

any manner. 

d. The Employer owns any intellectual property created by the Employee during the 

course of the employment, or in relation to a certain field, and he shall thereon 

have all the necessary rights to retain it. After termination of employment, 

Employee shall not impose any rights on the intellectual property created. Any 

source code, software or other intellectual property developed, including but not 

limited to website design or functionality that was created by the employee, 

during the course of employment under this Agreement, shall belong to the 

Employer. 

 

10. Remedies   

If at any time the Employee violates to a material extent any of the covenants or 

agreements set forth in paragraphs 6 and 9, the Company shall have the right to 

terminate all of its obligations to make further payments under this Agreement. The 

Employee acknowledges that the Company would be irreparably injured by a 

violation of paragraph 6 or 9 and agrees that the Company shall be entitled to an 

injunction restraining the Employee from any actual or threatened breach of 

paragraph 6 or 9 or to any other appropriate equitable remedy without any bond or 

other security being required. 

 

11. Amendment and Termination   
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a. In case the Employer terminates the employment without just cause, in which 

case the Employer shall provide the Employee with advance notice of termination 

or compensation in lieu of notice equal to two-month(s). 

b. The Employee may terminate his employment at any time by providing the 

Employer with at least two-month(s) advance notice of his intention to resign. 

c. For purposes of this Agreement, "Cause" means the Employee's gross misconduct 

resulting in material damage to the Company, willful neglect, theft, fraud or 

dishonesty, willful GDPDJH�RU� ORVV� RI�(PSOR\HU¶V� SURSHUWy, bribery and habitual 

lateness or absence, or any other willful and material breach of this Agreement in 

which case the Employer has the right to initiate immediate termination of 

employment. 

 

12.  Restrictive Covenant  

Following the termination of employment of the Employee by the Employer, with or 

without cause, or the voluntary withdrawal by the Employee from the Employer, the  

Employee shall, for a period of three years following the said termination or 

voluntary  withdrawal, refrain from either directly or indirectly soliciting or 

attempting to solicit the business of any client or customer of the Employer for his 

own benefit or that of any third person or organization, and shall refrain from either 

directly or indirectly attempting to obtain the withdrawal from the employment by 

the Employer of any other Employee of the Employer having regard to the same 

geographic and temporal restrictions. The Employee shall not directly or indirectly 

divulge any financial information relating to the Employer or any of its affiliates or 

clients to any person whatsoever. 

 

13. Non-Assignment 

The interests of the Employee under this Agreement are not subject to the claims of 

his creditors and may not be voluntarily or involuntarily assigned, alienated or 

encumbered. 
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14. Successors   

This agreement shall be assigned by the Employer to any successor employer and be 

binding upon the successor employer. The Employer shall ensure that the successor 

employer shall continue the provisions of this agreement as if it were the original 

party of the first part. 

 

15. Indemnification 

The Employee shall indemnify the employer against any and all expenses, including 

amounts paid upon judgments, counsel fees, environmental penalties and fines, and 

amounts paid in settlement (before or after suit is commenced), incurred by the 

employer in connection with his/her defense or settlement of any claim, action, suit 

or proceeding in which he/she is made a party or which may be asserted against 

his/her by reason of his/her employment or the performance of duties in this 

Agreement. Such indemnification shall be in addition to any other rights to which 

those indemnified may be entitled under any law, by-law, agreement, or otherwise. 

 

16. Modification 

Any modification of this Agreement or additional obligation assumed by either party 

in connection with this Agreement shall be binding only if evidenced in writing 

signed by each party or an authorized representative of each party. 

 

17.  Severability 

Each paragraph of this agreement shall be and remain separate from and 

independent of and severable from all and any other paragraphs herein except where 

otherwise indicated by the context of the agreement. The decision or declaration that 

one or more of the paragraphs are null and void shall have no effect on the remaining 

paragraphs of this agreement. 
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18. Paragraph headings 

The titles to the paragraphs of this Agreement are solely for the convenience of the 

parties and shall not be used to explain, modify, simplify, or aid in the interpretation 

of the provisions of this Agreement. 

 

19.  Applicable Law  and Jurisdiction 

 Each party hereby irrevocably submits to the exclusive jurisdiction of the courts of 

Hyderabad, for the adjudication of any dispute hereunder or in connection herewith. 

 

20. Counterparts   

The Agreement may be executed in two or more counterparts, any one of which shall 

be deemed the original without reference to the others. 

 

 

 

 

 

 

 

 

 

 

 

 

 

IN WITNESS WHEREOF, the Employee has hereunto set his hand, and the 

Company has caused these presents to be executed in its name and on its behalf, all 

as of the day and year first above written. 
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Adyasha Mishra                                               SCJR Consumers Private Limited 

 

 

Date: 25th July 2023                                      Represented By: Shreya Chadalavada  

Place:  Hyderabad, India                                         Designation:  Director 



 

Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097 

Ref No: 16170903 27-May-2021 
  
Akshi Sharma 
  
  
Dear Akshi, 
  
We have greatly enjoyed our recent discussions with you and are 
pleased to offer you the role of Process Executive - Data with Cognizant Technology Solutions 
India Private Limited ("Cognizant"). Your place of posting will be Hyderabad. 
  
Your annual total compensation will be INR 180,003. Please see Compensation and Benefits 
for additional details on your compensation. Cognizant has considered 0 months of your 
experience as relevant in this offer, which will be kept up-to-date in our records. 
  
Your appointment will be governed by the terms and conditions of employment presented in 
Employment Agreement, as well as any rules, regulations and practices currently in place at the 
time of employment.  
  
We request that you join us on or before 07-Jun-2021.  
  
Please note: 

 This offer is subject to satisfactory professional reference checks 

 This offer is valid for three (3) months from the date of offer. Any extension shall be at the 
discretion of Cognizant and shall be communicated to you in writing 

 Prior to beginning work with Cognizant, you must provide evidence of your right to work in India 
and other documentation requested by Cognizant 

  
We are delighted to welcome you to the team! You are joining Cognizant at an exciting time, and 
we know your fresh thinking and expertise will help us accomplish great things.  
  
If you have any further questions or need clarification on this offer, please feel free to contact us. 
  
Best regards, 
For Cognizant Technology Solutions India Private Limited ("Cognizant"), 

 
Suresh Bethavandu 
Global Head-Talent Acquisition 
  
I have read the offer, understood and accept the above mentioned terms and conditions. 
  
Signature:                                            Date: 27/05/2021 
                                                                                      

   
   

                                                 Compensation and Benefits 

 Name:  Akshi Sharma Designation: Process Executive - 
Data 

 

  

Sl. No. Description Monthly Yearly 



 



 



 



 



 



TOUCAN 

Toucan Payments (India) Pvt. Ltd, " sales@toucanus.com "www.toucanus.com 

US:3412 Sloan Street Apt. 230, Carrolton, TX, USA 75007-2352 

Dear P. Meghana, 

India : Plot No, 45, 4th Floor, Kavuri Hills, Phase -1, Madhapur, Hyderabad, TS -500033 
CIN :U72900TG202OPTC 144491, GSTIN: 36AAICT1387L1ZT 

We are pleased to offer you the position of Trainee Software Engineer at Toucan Payments 
(India) Private Ltd. We believe that you have the necessary skills and qualifications to contribute 
cO our team and help us achieve our goals. 

Offer Letter 

Your employment will commence on the Tentative Start Date: 06th April 2023 and your annual 

CTC INR 300,000 per annum. We offer a competitive salary, a comprehensive benefits package, and 

opportunities for growth and development within the company. We believe that you will find thís 

position challenging and rewarding, and we look forward to welcoming you to our team. 

The offer of employment is conditional upon your satisfactory completion of the following 

As part of your employment, you will be required to undergo training to ensure that you are fully 

equipped to perform your job duties. This training will be provided to you at no cost, and we will 

make every effort to ensure that the training is completed within a rcasonable timeframe. 

Date: 25th March 2023 

lIf you abscond during the training period, or if you do not complete the training successfully, your 

employment may be terminated immediately, with or without cause or notice. 

We will assess your performance and determine whether you have met the standards required 

for the position. 

Sincerely. 

This offer is contingent upon the successful completion of pre-employment requirements like 

background checks. If you meet our expectations, your offer will become valid, and you will be 

hired as a full-time employee. 

If you choose to accept this offer, please sign th.e enclosed copy of this letter and return it to us. If we 

do not receive your acceptance of thisonctter, We will assume that you are not interested in the 

position. 

If you have any questions or concerns, please do not hesitate 10 etact us. 

Ramesh Chitikena 

Manager HR 

Signature: 

1, P. Meghana, accept the offer of employment under the terms and conditions outlined above. 

Date: 
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1st April 2024 
 
Mr. Gadarla Naveen 
4-96, Chinthalapalli Mulug 
Pathipalli 
Warangal - 506352 
Andhra Pradesh, India. 
 
 
Employee Id No.     : 000296 
PAN Card Number : CFPPG8788F 
 
Contact Numbers : +91 7032113900 
Email Id  : gadarlanaveen53@gmail.com                
   
Mr. Gadarla Naveen 
 
With reference to your application and subsequent interview, the management is pleased to offer you employment as                      
Executive. Please note that the employment terms contained in this letter are subject to Company policy. 
 
 
Your date of joining is effective from Thursday, 4th April, 2024. You will be deputed at Logistics & Industrial, Hyderabad in Jones 
Lang Lasalle Property Consultants India Pvt Ltd office to discharge your duties/services.  
 
 
1. Duties 
 
a. You shall use your best energies and abilities on a fulltime basis to perform at locations designated by the Company; including 
customer offices, i.e. duties assigned to you from time to time. You also shall comply with all rules, regulations and procedures of the 
Company and the client. During your employment, you shall not directly or indirectly usurp any corporate opportunities or otherwise 
engage in any conduct adverse to the best interests of the Company or its client. Also, you are instructed not to divulge any 
confidential information of, or violate any agreement.  
 
b. Your duties may vary from time to time and you are liable to be transferred from one department to another department either 
temporarily or permanently or at any of the companies offices or its customers offices in India or abroad. In the event of a transfer, 
the terms and conditions applicable to your category of employees at the place of transfer unless specified in writing would govern 
you.  
 
c. During your employment with the company you will not work for any other firm, institution or person either whole time or part time 
nor in any way be associated with any firm or firms or as any persons advisor, director, partner, whether paid or not for your 
services. 
 
d. Owing to the mission critical assignments undertaken by the company, you may be required to work on days of weekly / paid / 
public holidays for the company, whenever called upon to do so. Working hours will be as per Company Policy. 
 
2. Compensation and Benefits 
  
a. You would be paid a monthly salary of Rs. 33,950/- on a cost to the company (CTC) basis, on the commencement of your 
employment. Any taxes as applicable, as per the law of the land will be deducted at source. The company will review the salary on 
annual basis. Any change in salary will be notified in writing. Your Salary will be paid only to your salary account with HDFC Bank. 
The undersigned will extend all help for you to open the account with HDFC bank. 
 
 
3. Termination of employment 
 
a. Except in cases of termination of employment by the Company due to your willful misconduct or non-performance, the Company 
will provide you with one month’s advance notice of termination of employment. You likewise will provide the Company with one 
month’s advance notice of your resignation from employment.  
 
b. You shall be bound at the termination of this employment, however terminated, to handover or return to the company’s designated 
officer t he entire records, documents and property of the company in your possession including company leased / rented / owned 
assets. 
 
 
 
 
 
 
 
 
 

mailto:gadarlanaveen53@gmail.com
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4. Confidentiality 
 
 
a. As part of your employment, you will acquire or develop confidential and proprietary information concerning the Company and its 
dealings and method of dealings with its customers (and their clients or end users) and employees and you also will develop 
relationships of special trust and confidence with the Company's customers (and their clients or end users) and employees 
(collectively, " Confidential Matter"). You agree that such Confidential Matter is for the Company's exclusive benefit and that, both 
during your employment and at all times thereafter, you will not directly or indirectly use or disclose any Confidential Matter except 
for the sole benefit and with the consent of the Company. Upon the conclusion of your employment, you will promptly return all 
documents and information (including computer generated or stored matters) concerning the Company or its customers and 
employees. 
 
 
b. You also agree that details of your employment letter are strictly confidential between you and the Company. You agree not to 
disclose these details (inclusive of but not limited to salary, resignation, notice period, last day of work with us) to any third party 
whosoever. 
 
5. Non-Competition and Non-Solicitation 
 
a. During the period until one (1) year following the termination of your employment for whatever reason (which time period shall be 
extended by the length of time during which you are in violation of this paragraph), you shall not directly or indirectly solicit the 
business (or otherwise deal in a manner adverse to the Company or its clients) or provide any services to any customer or end-user 
of any customer of the Company for which or for whose benefit you have provided services during your employment, nor directly or 
indirectly solicit the services of (or otherwise deal in a manner adverse to the Company with) any employee / contractor of the 
Company or induce such employee / contractor to terminate his or her employment. You further agree that: 
 
b. The Company shall be entitled to injunctive relief as well as damages for any violation by you of paragraphs 5 or 6 o f this 
Agreement (which shall survive the termination of this Agreement / Assignment / Contract / Employment); paragraphs 4, 5, and 6 are 
intended to be enforced in accordance with their terms but that such terms shall be deemed modified as necessary so as to render 
them valid and enforceable to the fullest extent permissible by applicable law. 
 
6. Medical Fitness 
 
Your employment is subject to you being found medically fit by a doctor of company’s / its clients choice. Even though you may have 
been declared fit by the Doctor appointed by the company / its client on commencement of your employment, you shall at any time 
in future subject yourself to medical examination as required by the company. 
 
7. Commencement of Employment 
 
You shall report for work at the Company’s office/Site on Thursday, 4th April, 2024. 
 
8. Entire Agreement 
 
This Agreement / Contract represent the entire agreement of the parties and it supersedes all prior statements, discussions and 
understandings. During the employment with the company, you shall be subject to all rules and regulations, as are made by the 
company from time to time. This offer stands confirmed subject to positive reference / background check on your previous works / 
employment / assignments. 
 
The company looks forward to a long and rewarding relationship with you. 
 
Thanks, 
 
Yours truly, 
 
For AddRec Solutions Pvt Ltd       Agreed to and accepted with the 

                                                                                         express intent to be legally bound 
 
 

___________________________                                    ____________________________     
Mehul Patadiya        Mr. Gadarla Naveen 
Senior HR Admin 
 
 
 
 
 
 
 
 
 
 



 

________________________________________________________________________________________________________
AddRec Solutions Pvt Ltd, 10, B-Block, Second Floor, The Acropolis, SG Road, Thaltej, Ahmedabad – 380054, Gujarat – India 

Email : info@addrecsolutions.com www.addrecsolutions.com Tel:+91 79 6505 6001 CIN : U72200GJ2006PTC049084 

 

 
 
 
Salary Break Up: 
 
 
 
 

Nomenclature 
Monthly 

Salary (Rs.) 
Annual 

Salary (Rs.) 

Basic & DA 15,000 1,80,000 

House Rent Allowance 7,500 90,000 

Statutory Bonus 1,250 15,000 

Other Allowance 8,250 99,000 

Gross Salary 32,000 3,84,000 

Employee PF Cont@ 12% of Basic 1,800 21,600 

Professional Tax 200 2,400 

Net Payable Salary 30,000 3,60,000 

Employer PF Cont@13% of Basic 1,950 23,400 

Cost to Company 33,950 4,07,400 
 
 

 
Note:  
 

1. Tax exemption will be provided subject to submission of Investment Proofs. 
2. Net Take Home salary will get affected by deductions applicable under statutory compliance like PT and LWF. 

 
 
Insurance Policy Detail: 

a)      GHI (Group Health Insurance): Insurance Cover costs up to a maximum of Rs.3,00,000 
(Three Lakh) per annum for Self and 4 dependents, Parents are included. 

b)      GPA - Accident insurance covers (Only Covers Employee): Personal Accident Insurance 
policy covering Accidental Death and Disablement. Maximum Cover of Rs.2,00,000 (Two Lakh) 
per annum. 
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(Amended)

 

Government of India
Form GST REG-06

 [See Rule 10(1)]

 

Registration Certificate

 
             Registration Number :36CAWPJ0744C1ZO

 

 
This is a system generated digitally signed Registration Certificate issued based on the approval of application granted

on 12/04/2023 by the jurisdictional authority.

  1. Legal Name JAGDISH CHOUDHARY

  2. Trade Name, if any NAVEEN ENTERPRISES

  3. Additional trade names, if any

  4. Constitution of Business Proprietorship

  5. Address of Principal Place of
Business

SRI RAMA ENCLOSE, 10-115/795/3/WP, PLOT NO 3 WP,
VIJAYA LAXMI NAGAR, Nadargul, Hyderabad, Rangareddy,
Telangana, 501510

  6.  Date of Liability 30/03/2023

  7.  Date of Validity From 30/03/2023 To Not Applicable

  8.  Type of Registration Regular

  9. Particulars of Approving  Centre Goods and Services Tax Act, 2017

Signature

Name Bindhu Madhavi Kochi

Designation Superintendent

Jurisdictional Office RAJENDRANAGAR - II

Date of issue of Certificate 12/04/2023

Note: The registration certificate is required to be prominently displayed at all places of Business/Office(s)
in the State.
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Annexure A

 

 
          Goods and Services Tax Identification Number: 36CAWPJ0744C1ZO

 
          Details of Additional Place of Business(s)

 

 
          Total Number of Additional Places of Business(s) in the State              0

 

Legal Name JAGDISH CHOUDHARY

Trade Name, if any NAVEEN ENTERPRISES

Additional trade names, if
any
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Annexure B

 
          Goods and Services Tax Identification Number: 36CAWPJ0744C1ZO

 

 
          Details of  Proprietor

 

Legal Name JAGDISH CHOUDHARY

Trade Name, if any NAVEEN ENTERPRISES

Additional trade names, if
any

  1    Name                                         JAGDISH  CHOUDHARY

   Designation/Status                     PROPRIETOR

   Resident of State                        Telangana



PRIVATE & CONFIDENTIAL

300002613598942
Kalyan Pudari

April 18,2022

Dear Kalyan Pudari

 
Welcome to IKS Health!

Subject: Offer Letter
 
With reference to your application, subsequent interview and discussions, we are pleased to inform that you have been selected for the position of Junior Revenue Cycle Representative
in Grade 13 in Department RCM with our organization commencing from April 20, 2022

Your annual compensation will be INR 250000 /-. The details of the terms and conditions of the offer of employment are detailed in the enclosed annexures.
 
IKS Health is defined by an efficient and reliable culture that sets us apart. Our DNA, while evolving through various transformations, has still constitutionally been driven by the same
core values. Customer first has been one such belief that influences every employee at IKS Health. We strive to understand our customer's need, staying ahead of the curve to deliver
best-in-class service. Equally crucial, is our ownership, wherein our eyes stay on the end result without compromising on our quality, ethics and people. We draw our greatest strength
by caring for our customers and our people. Hence, collaboration at workforce goes hand-in-hand with greater accountability, thereby creating responsible members at our workplace.
As we redefine what business success means in the changing landscape, we believe in inculcating the spirit of innovation so that established systems and ways of doing things are
constantly tested, questioned and disrupted. Continuous learning and the ability to take risks are fundamental characteristics that make us shatter boundaries.
 
These shared values and beliefs are the influencers of everyday work culture at IKS Health that has eventually built our ethos. It is what integrates us across technologies, platforms and
geographies. We are proud of it and we eagerly welcome you to the IKS Health way of life.
 
This offer of employment is contingent upon you fulfilling the background verification process that the organization will conduct. We look forward to you joining us at our Hyderabad -
NSL office on April 20, 2022 Please keep your recruiter informed, in case of advancement in the joining date. Pursuant to its business needs, IKS Health retains the right to revise the
commencement date of your employment with IKS Health. Please endorse your acceptance, within the next two business days, by duly signing the duplicate copy of this letter on all
sheets, including annexures, at the bottom on the right corner and return to the undersigned. Please refrain from soliciting other offers based on this letter as the same will be null and void
if so used.
 
We wish you all the best.
 
Thanking you,
For Inventurus Knowledge Solutions Pvt. Ltd.
HR Team
I accept the above offer on the terms indicated.
----------------------------------------------------------------------------------------------------------------------------------------------
Signature           
                                                                                          Date
Kalyan Pudari
        



Annexure I

Annual Monthly
Basic 125000 10417
HRA 62500 5208

Special Allowance 19270 1606
Statutory Bonus 8400 700
Provident Fund 18321 1527

Gratuity 6013 501
Insurance 3505 292

ESIC 6992 583
Total CTC 250001 20834

Thanking you,
 
For Inventurus Knowledge Solutions Pvt. Ltd.
HR Team

I accept the above offer on the terms indicated.
--------------------------------------------------------------------------------------------------------------------------------
 Signature                                                                                                                                                    Date
Kalyan Pudari
  



Annexure II

Please note that you are required to carry the following original documents along with 2 photocopies of the same, on the day of joining

Sr. No. Particulars Documents
1  Education Certificates  SSC, HSC, Graduation and Post-Graduation

2
 Work experience Certificate / Relieving 
Letters  Work experience/Relieving Letters of the Last two companies 

3  Address Proof

 Either one of the following: 

• Latest months Electricity Bill

• Latest months Landline Bill

• Rental Agreement of address provided

• Ration Card

• Passport Copy

• Aadhar card

4  Photo ID Proof

 Either one of the following:

• Pan Card

• Passport

• Aadhar card

5  Salary Slips  Last 3 months Salary slips from previous employer 
6  Photographs  4 copies
7  Name Change (if applicable)  Marriage Certificate or any other relevant document

8
 Proof of resignation from previous 
employer 

 In case you are not able to submit the relieving letter of your last company on the day joining you need to submit the resignation 
acceptance mail or letter.



Annexure III

TERMS OF EMPLOYMENT

Your employment at IKS Health (also referred to herein as the "Company") will be governed by the IKS Health policies as modified from time to time. Some of the more significant
terms and conditions that currently govern your potential employment, are detailed below.

1. Hours of Work

I. A working day shall comprise of nine hours.

II. You may be required to work on a shift basis.  Shifts may be scheduled across 24 hours a day, 7 days a week and 365 days a year, subject to applicable laws. Your shift
timings may change from time to time which you will be notified in advance.

2. Place of Employment

During your employment with IKS Health, you will be liable to be transferred or deputed to any of the offices and/or departments of IKS Health or its Associates, Subsidiaries or
Group Companies, whether in India or overseas. In the event of transfer or deputation of your services your salary and other benefits will be determined in accordance with IKS Health
policies prevalent at that time.

3. Salary and Benefits

I. Your salary shall be reviewed on an annual basis depending on the date of joining and you shall be notified of the amount of your salary entitlement for the succeeding year,
which shall depend upon your performance during     the year. IKS Health reviews salaries at the end of every financial year, and employees who have joined the Company
prior to 30th September of the applicable financial year are eligible for annual salary reviews in the respective cycle.

II. Notwithstanding the provisions of Clause 3.i, you acknowledge that it is IKS Health policy to review the salary payable to its employees for successive financial years and
such revised salary may be higher or lower than the salary received for the previous financial year depending upon the overall performance of the Company.

III. In addition to salary, you may also be entitled to receive other benefits, such as annual performance pay up to a maximum of twenty percent of your CTC, as applicable
under the relevant IKS Health policy. The Company shall, in its sole discretion, be entitled to amend, vary, and modify any of the terms and conditions of the policy with
regard to the benefits that are offered to you. Please note, there are no guarantees to any such benefits and performance payments and amounts could be NIL depending on
your performance, company performance, industry environment, etc. 

a. Relocation Expenses

You are eligible for relocation expenses reimbursement as per the Company policy, provided your offer letter explicitly provides for the same. In the event of your separation
within 12 months of joining IKS Health, this amount will be recovered or set-off   from or against your Full and Final Settlement.

b. Leave Entitlement Policy

All employees are eligible for an annual paid vacation. Please refer to the employee handbook or contact the HR department for further details regarding the Company's leave
and vacation policy

c. Travel

You may be required to travel, whether in India or overseas, in connection with office work at short notice. All expenses associated with any such travel, within the prescribed
limits, will be reimbursed by the Company as per the relevant IKS Health policy.

4. Training 

Your continued employment with IKS Health is contingent upon you completing, to IKS Health's satisfaction, all required training modules and tollgates, by whatever name they are
called and whenever they are conducted by the Company. IKS Health in its sole discretion shall determine which training modules need to be completed and tollgates cleared (including
clearance cutoffs/percentages) for any given position.

5. Termination

Your employment with IKS Health is "at will" and is subject to termination on:

• For IKS Margin/IKS Care/IKS Enabling in Grade 11 to 13 – For the 1st 90 days, 7 days of prior notice by either side is applicable. From the 91st day onwards, 1 month of
prior notice by either side is applicable.

• For IKS Coding in Grade 11 to 13 – For the 1st 90 days, 7 days of prior notice by either side is applicable. From the 91st day onwards, 2 months of prior notice by either side
is applicable.

• IKS Practice in Grade 11 to 13- Two months prior notice by either side

• Grade 8 to 10 – Two months prior notice by either side for IKS Margin/IKS Care/IKS Coding/IKS Enabling/IKS Practice

• Grade 2 to 7 – Three months prior notice by either side for IKS Margin/IKS Care/IKS Coding/IKS Enabling/IKS Practice

IKS Health reserves the right to, at its sole discretion, substitute the notice period by paying you salary in lieu of the notice period. For abundant caution, it is hereby clarified that you
cannot waive the notice period requirement in the event you wish to terminate your employment with IKS Health, and that your termination/resignation letter (by whatever name it is
called) will be accepted by IKS Health only on your satisfying the mandatory notice period as stated in IKS Health's HR handbook. Further, till such time as IKS Health accepts your
resignation letter, you will be deemed to be an employee of IKS Health and the terms and conditions of your employment will continue to bind you. IKS Health shall have the right to



terminate your employment immediately without notice or payment   in lieu of notice if:

a. You neglect, refuse, fail or for any reason become unable to perform any of your duties under this agreement or comply with IKS Health policies and code of conduct

b. You are guilty of any misconduct whether or not in the performance of your duties (including but not limited to being an undischarged insolvent, being convicted by any
criminal court, being involved in fraudulent acts, etc.) or commit any act which in the opinion of IKS Health is likely to bring IKS Health into disrepute whether or not such
act is directly related to the affairs of IKS Health;

c. You commit any breach of any of your duties or obligations under this agreement or the policies of IKS Health; or

d. There is a discrepancy in the copies of the documents/certificates given by you as proof in support of the information provided by you. 

         In the event of termination under Clause 7, you shall not be entitled to any benefits whatsoever.

6. Retirement

Your age of retirement from the service will be on completion of sixty years. However, you may opt for voluntary retirement at any age before sixty years during your services in the
Company if you are unable to continue in service satisfactorily. The actual date of retirement shall be the last working day of the calendar month in which your 60th birthday falls.

7. Mode of Communication

For any service of notice or communications of any kind, you will be informed by email or ordinary post at the address given by you at the time of your employment or such other address
as may be intimated by you to the Company thereafter.

8. Confidentiality

a.   You agree at all times during the term of your employment and thereafter:
i. To hold Confidential Information, as defined below, in strictest confidence, and not to use or attempt to use the same, except for the benefit of IKS Health and
ii. Not to disclose or divulge Confidential Information to any person or entity without written authorization of IKS Health.

b.    You agree to return to IKS Health all proprietary information, including copies on paper, hard drive, disk, tape and other media, upon completion or termination of any project
or upon cessation of your employment with IKS Health. You further agree to return all IKS Health electronic devices, such as laptops, computers, mobile phones, wireless electronic mail
devices, hard drives and any other equipment issued to you, with all information stored on such devices at the time of issuance and/or created by you thereafter, as part of your
employment, intact. 
For the purposes of this Clause, "Confidential Information" means any of IKS Health's proprietary or confidential information, technical data, trade secrets or know-how, whether (oral or
written or in electronic format, tangible or intangible and whether marked confidential or not), including but not limited to, research, business plans, products, product improvements,
business / knowledge processes and process documents, services, projects, proposals, all work produced or performed  by you during your engagement with IKS Health, whether during
normal working hours or not, computer programs, documentation, customer lists and customers (including, but not limited to, customers of IKS Health with whom you become
acquainted), customers data, software, improvements and developments, inventions, formulas, technology, designs, drawings, engineering, marketing, distribution and sales methods,
sales and profit  figures, finances, techniques, strategies, discoveries, the title and description of any patents or patent applications filed by IKS Health in any country or jurisdiction (until
the same is generally available to the public), and any other business information of IKS Health including its business plans, practice methodologies and technologies (including computer
software),  training materials, personnel information, client lists and information regarding the business needs, strategies and technologies of present and prospective clients and internal
Company  publications, whether directly or indirectly, or by drawings or inspection of documents or other tangible property and all information that comes to your knowledge which
would but for this employment would not have been accessed by you. Confidential Information however shall not include knowledge, skills or information which is common to the
business of IKS Health or which is generally known outside IKS Health  You understand that retaining the confidential nature of Confidential Information is of utmost importance to the
business of IKS Health and in addition to the terms stipulated in this agreement herein you agree to execute and deliver a Non-Disclosure Agreement with IKS Health.

9. Intellectual Property

a. Except as otherwise may be agreed by IKS Health in writing, in consideration of your employment and free of any additional obligations of IKS Health to make additional 
payments to you, You hereby agree and irrevocably assign to IKS Health any and all right, title and interest, both in equity and law, in any/all inventions, software,
manuscripts, documentation, improvements or such other intellectual property, whether or not protectable by any national or state laws relating to the protection of
intellectual property, relating to the present or future business of IKS Health that may be developed by you prior to the termination or cessation of your employment with
IKS Health or within 12 months from the last working day with IKS Health, either alone or jointly with others, and whether or not developed during normal business hours
or arising in the scope of your duties of  employment with IKS Health.

b. You hereby declare and undertake that all such inventions, software, manuscripts, documentation, improvement or other intellectual property shall be and remain the sole
and exclusive property of IKS Health. You further undertake and agree to execute such further documentation and/or declaration, as IKS Health may consider appropriate to
vest and/or perfect any/all right, title and interest of IKS Health.

c. This provision does not apply to an invention for which no equipment, supplies, facility, trade secret, or confidential information of IKS Health was used and which was
developed entirely on your own time, unless the invention relates (i) directly to the business of IKS Health, or (ii) to IKS Health's actual or demonstrably anticipated research
or development or the invention results from any work performed by you for IKS Health

d. You agree that all services performed by you for IKS Health shall be original work and shall not incorporate any third party materials or work in which you or any third party
asserts an ownership interest without the express written consent of IKS Health

10. Data Privacy Compliance Policy

You consent to the terms and conditions of the Data Privacy Compliance Policy as stated below: 

a. The collection and processing of sensitive personal data about you to the limited extent and for the purposes described in the Data Privacy Compliance Policy;

b. Worldwide transfer of personal data held by IKS Health about you, including to other employees and offices of IKS Health's worldwide organization and to third parties
where disclosure to such third parties is required in the normal course of business or by law; and use of your personal images and voices in marketing material, videos, etc.

c. The reference to information "about you" includes reference to information about third parties associated with you, such as your spouse and children (if any), whose consent
is provided to IKS Health by you on their behalf. The reference to "sensitive personal data" may be understood to include reference to the various categories of personal data
identified by the United States, European and Other applicable data privacy laws as requiring special treatment, including in some circumstances, the need to obtain explicit
consent. These categories comprise personal data about racial or ethnic origin, political opinions, religious or other similar beliefs, trade union membership, physical or
mental health, sexual life or criminal record.

d. In addition, you agree to treat any personal data to which you have access in the course of your employment strictly in accordance with this Data Privacy Compliance Policy
and other IKS Health policies and procedures. In particular, you will not use any such data other than in connection with and to the extent necessary for the purposes of your
employment.



11. Restrictive Covenants

You will not, during your employment and for a period of two (02) years from the date of termination or cessation of your employment for any reason:

a. Directly or indirectly engage in a business in India or the United States that develops integrated solutions or that otherwise provides products or services that are the same or
similar to those provided by IKS Health.

b. Directly or indirectly solicit any customer, vendor or contractor of IKS Health with regard to any products or services comparable or competitive to those provided by IKS
Health.

c. Directly or indirectly solicit any person, corporation or entity that during the 12 month period prior to your termination or cessation of your employment conducted business
with IKS Health or had been solicited for business by IKS Health, with regard to any products or services comparable or competitive to those provided by IKS Health.

d. Directly or indirectly solicit any person, corporation or entity who does business with IKS Health and with which you had contact or obtained pricing, contract or other
confidential information at any time during your employment with IKS Health, with regard to any products or services comparable or competitive to those provided by IKS
Health.

e. Directly or indirectly solicit any employee of IKS Health to interfere with Company's business or to exit employment with IKS Health.

f. Directly or indirectly solicit any employee of any information technology or other contractor engaged in product or service design, development, production, or deployment
for IKS Health to interfere with Company's business or to exit their engagement.

You further acknowledge that: 

a. The foregoing restrictions are reasonable in light of the market dynamics, environment and nature of the products and services that IKS Health provides.

b. IKS Health has legitimate business reasons for requiring such restrictive covenants.

c. You understand the restrictions and have had an opportunity to fully discuss these restrictions with IKS Health and accepts these restrictions and

d. In the event your employment with IKS Health terminates for any reason, you will be able to earn a livelihood without violating the foregoing restrictions and that your
ability to earn a livelihood without violating such restrictions is one of the material conditions of your employment with IKS Health.

12. Representation and Warranty

You represent and warrant that your joining IKS Health will not violate any agreement to which you are or have been a party to. You represent and warrant that you will not use or
disclose any confidential or proprietary information obtained from a third party prior to your employment with IKS Health. You represent and warrant that you will comply with all IKS
Health's applicable policies and standards and shall perform your services in a manner consistent with ethical and professional standards of IKS Health. You represent and warrant that
you possess all the requisite certificates, licenses, permits, work visas, clearances to be able to lawfully perform the services.

13. Indemnification

You agree to defend, indemnify and hold harmless IKS Health and all of its officers, directors, employees, successors and assigns from and against any and all third-party claims,
demands, actions, suits, losses, liabilities, (including taxes), and all related costs and expenses, including without limitation reasonable attorneys' fees (collectively "Losses") due to,
arising from or relating to your breach of any of your obligations contained in this Terms of Employment. 

I HAVE READ & UNDERSTOOD THE ABOVE ACKNOWLEDGEMENT AND AGREE TO BE BOUND BY ITS TERMS
-----------------------------------------------------------------------

Signature of Employee 

Approved and Released by
The Talent Acquisition Team*
For Inventurus Knowledge Solutions Private Limited
(*This is an electronically generated document and hence not signed)



Annexure IV

Information Declaration Form

To Whom It May Concern:

I Kalyan Pudari

I hereby authorize Inventurus Knowledge Solutions Pvt. Ltd. and/or or their authorized representatives and contractors to verify information presented on my employment
application/resume and to procure an investigative report or consumer report for that purpose.

I hereby grant authority for the bearer of this letter to access or be provided with full details

§ Of my previous employment record held by any company or business for whom I previously worked.  This information should include the dates of 

employment; the nature of the position held, [details of my salary upon departure] and an appraisal of my performance, capabilities and character.  In 

addition, please provide any other pertinent information requested by the individual presenting this authority.  I hereby release from liability all persons or 

entities requesting or supplying such information.

§ of my qualification/degree (copy of my certificates attached)

§ information in respect to my character from the records maintained by local authorities

§ Of any other pertinent information requested by the Authorized Party, including but not limited to my Permanent Account Number (PAN), ADHAR Card 

Number and the associated documentation

--------------------------------------------------------------------------------------------------------------------------------
Signature                                                                                                                                                    Date
Kalyan  Pudari

 







 



 



 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Ref No: 17931767
03-Sep-2021
 
Krishna Chaitanya
 
 
Dear Krishna,
 
We have greatly enjoyed our recent discussions with you and are pleased to offer you the role of
Process Executive - Voice with Cognizant Technology Solutions India Private Limited
("Cognizant"). Your place of posting will be Hyderabad.
 
Your annual total compensation will be INR 200,002. Please see Compensation and Benefits
for additional details on your compensation. Cognizant has considered 0 months of your
experience as relevant in this offer, which will be kept up-to-date in our records.
 
Your appointment will be governed by the terms and conditions of employment presented in
Employment Agreement, as well as any rules, regulations and practices currently in place at the
time of employment. 
 
We request that you join us on or before 13-Sep-2021. 
 
Please note:
• This offer is subject to satisfactory professional reference checks
• This offer is valid for three (3) months from the date of offer. Any extension shall be at the
discretion of Cognizant and shall be communicated to you in writing
• Prior to beginning work with Cognizant, you must provide evidence of your right to work in India
and other documentation requested by Cognizant
 
We are delighted to welcome you to the team! You are joining Cognizant at an exciting time, and
we know your fresh thinking and expertise will help us accomplish great things. 
 
If you have any further questions or need clarification on this offer, please feel free to contact us.
 
Best regards,
For Cognizant Technology Solutions India Private Limited ("Cognizant"),

Suresh Bethavandu
Global Head-Talent Acquisition
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                                   Date:
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                                                 Compensation and Benefits

Name: Krishna Chaitanya Designation: Process Executive - 
Voice

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1292.857143 15,514

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 3853 46,236

6 Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

421 5,052

Annual Gross Compensation 200,002

Annual Total Compensation 200,002

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 219,502

 
As an associate you are entitled to the following additional benefits:
 
• Floating medical insurance coverage 
• Round-the-clock group personal accident insurance coverage 
• Group term life insurance coverage
• Employees' compensation insurance benefit as per the Employee's Compensation Act
• Gratuity on separation after four (4) years and 240 calendar days of continuous service,
payable as per the Payment of Gratuity Act
 
Leave and vacation: 
 
• From your date of joining, you will be entitled to the following leave amounts as per your
eligibility in line with statutory requirements. Leaves require manager approval in advance. 
 
Category of Leave
 
• Earned Leave – 18 days
• Sick Leave – 12 days
• Casual Leave – 6 days
 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as
specified in the Maternity Benefit (Amendment) Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and
paternity leave by adhering to the conditions as specified in the India Leave Policy.
 
# Provident Fund Wages:
 
For the purpose of computing contributions to the Provident Fund, Pension Fund and EDLI
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Scheme, "Monthly Gross Salary" as stated in "Compensation and Benefits" of this letter,
excluding "Advance Statutory Bonus" and "House Rent Allowance," will be considered. This does
not include payments made through "Special Payout.
 
Determination of PF wages for the purpose of contribution: PF contribution shall be payable on
the earned PF wages or PF wages as per this letter, whichever is lesser.
 
Employee State Insurance (ESI):
 
Eligible Wages Eligibility for ESI shall be decided by deducting the Advanced Statutory Bonus,
Employer PF and ESI contribution from the monthly Gross Compensation (AGC/12) as stated in
Compensation and Benefits of this letter.
 
Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an
associate in a particular month, including any recurring (or) ad hoc special payouts during the
month.
 
ESI contribution shall continue until the end of the contribution period (April – September and
October – March), if the associate contributes for at least one month in the contribution period.
 
* Flexible Benefit Plan:
 
Your compensation has been structured to ensure that you can apportion components of your
salary to suit your individual preferences. This plan will enable you to
 
1. Choose from an array of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
#* Advance Statutory Bonus is in line with the provisions of the Payment of Bonus Act
 
Note: 
 
• Any statutory revision of Provident Fund/ESI contribution or any other similar statutory benefits
will result in a change in the net take-home salary. The Annual Gross Compensation will remain
the same
• Cognizant has made this offer in good faith after expending significant time and resources
during the hiring process. We hope you will join us, but recognize your right to pursue another
path. Your formal commitment to joining us forms the basis of further planning and client
communication at Cognizant. If you decide not to join us after signing the offer letter, Cognizant
reserves the right not to consider you for future career opportunities with the company. We look
forward to welcoming you to Cognizant
 
 
Employment Agreement – Cognizant Technology Solutions India Private Limited
 
This Employment Agreement ("Agreement") is made effective as of 03-Sep-2021 between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the
Companies Act, 1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old
Mahabalipuram Road, Chennai - 600096, Tamil Nadu, India; (hereinafter referred to as
"Company" or "Cognizant," which shall, unless counter to the context or meaning thereof, be
deemed to mean and include its successors and assigns) of the ONE PART;
 
AND
 
Krishna Chaitanya, ____(Age) ,residing at ___________________________________________
(hereinafter referred to as "you," "your" or "yourself," which shall, unless counter to the context or
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meaning thereof, be deemed to mean and include his/her heirs, executors and administrators) of
the OTHER PART. 
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to
as the "Parties" and individually as "Party."
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an
employment offer ("Employment Offer Letter") to you and in pursuance thereof desires to employ
you on the terms and conditions set forth below. 
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth
herein, the Parties hereto mutually agree to the below mentioned terms and conditions governing
your employment with Cognizant: 
 
1. Duties and Responsibilities
 
a) You agree that at all times during your employment with Cognizant, you will faithfully,
industriously, and to the best of your skill, ability, experience and talent, perform any and all of
the duties required of your position. In carrying out these duties and responsibilities, you shall
comply with all policies, procedures, rules and regulations, both written and oral, as are
announced or implemented by the Company from time to time, and shall honor and comply with
all rules and statutory requirements under applicable law as amended from time to time, in letter
and spirit.
 
b) Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business
Ethics and/or other organizational policies shall entitle the Company to take appropriate
disciplinary action(s) including termination of your employment. 
 
c) You shall, at all times, maintain satisfactory performance and upskill yourself in accordance
with the business requirements of the Company. Unsatisfactory or poor performance shall entitle
Company to take appropriate disciplinary action(s) including termination of your employment.
 
   
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirements. The
Company reserves the right to transfer you on a temporary or permanent basis to the other office
locations, functions or departments within the Company and/or other affiliated entities and assign
such other duties as may be deemed fit in the interest of the Company. The Company also
reserves the right to require you to work remotely from time to time as per business needs or
government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written
consent, directly or indirectly employ or engage with any other person, business or entity,
whether or not for any gain or profit, irrespective of whether it is during or outside your hours of
work in the Company. Additionally, you are not allowed to undertake any other gainful
employment, engagement, business, assume any public office or private office, honorary or
remunerative position, without prior written permission of the Company. During your employment
with the Company, you shall not directly or indirectly engage in any conduct in conflict with or
averse to the best interests of the Company, as determined by the Company at its sole
discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's systems or
offices, your prior employer's and/or their clients' proprietary or confidential information, or violate
any agreement or obligations that you have with them. 
 
4. Confidentiality 
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a) During the course of your employment with the Company, you shall have access to information
and/or documents of the Company, its affiliates, its clients or certain third parties (with which the
Company has any dealings), which are private, business sensitive, confidential and/or proprietary
(together, "Confidential Information"). You are obliged to keep this Confidential Information as
secret and must not, without prior and specific written permission from the Company, disclose
any such information, received from whatever source and however you may learn it, to any
person or third party.
b) Any breach of your confidentiality obligations as specified above may be a cause for
termination of your employment with the Company, besides the Company's entitlement to initiate
legal action against you for such a breach. The obligations imposed upon you under this clause 4
will survive even after cessation of your employment with the Company. 
c) You shall not take copies of any Confidential Information for your own purposes without prior
permission of the Company and forthwith upon termination of your employment with the
Company, you shall return to the Company all such copies of Confidential Information including
but not limited to documents, records and accounts in any form (including electronic, mechanical,
photographic & optical recording) relating to matters concerning the business or dealings or
affairs of the Company. 
d) You shall not, during your employment with the Company and at all times thereafter, do or say
anything that may cause direct or indirect damage to the business of the Company, its affiliates
or their clients.  
e) You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from
posting potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening
messages or disparaging clients, associates, competitors, suppliers or any third parties. 
f) You will not make any false, defamatory or disparaging statements about Cognizant, its clients,
or any other employees or directors, irrespective of whether any such statements are likely to
cause damage to any such entity or person.
g) The Company reserves the right to require you to sign confidentiality and non-disclosure
agreements with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a) you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
 
b) you hereby provide your consent to your personal data including any sensitive personal data
or information being collected and the same being transferred, stored and/or processed by
Cognizant in India and any other countries where Cognizant, its affiliates and their clients have
offices,
 
c) you agree that Cognizant and its affiliates may make such data available to its advisors,
service providers, other agencies such as pension providers, medical, insurance providers,
payroll administrators, background verification agencies and regulatory authorities,
 
d) you have the right to amend, modify or alter your personal information. The Company will
exercise all reasonable diligence for safeguarding your personal information, as has been
disclosed by you. It is clarified that the obligation will not be applicable in case of legally required
disclosures, and
 
e) you acknowledge and agree that the Company may, in the course of its business, be required
to disclose personal data relating to you, after the end of your employment to any group/statutory
bodies/authorities as required under applicable law/requirements.
 
6. Work Schedule
 
a) The Company's normal working hours shall typically comprise of nine (9) hours per day,
exclusive of any applicable break, subject to the limit of daily working hours, as prescribed by the
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applicable laws. The Company may require you to work for extended working hours/days
including weekends, depending on the project requirements, business exigencies and/or for
conscientious and complete performance of your duties and responsibilities towards the
Company, subject to the limit of working hours as prescribed by the applicable laws. Any
changes made to the Company's working hours shall be communicated to you.
 
b) The Company may, at its discretion, vary the normal working hours or days for any employee
or class of employees or for all the employees based on project requirements, Company policies
and prevailing laws, as may be applicable from time to time/in accordance with any applicable
laws currently in place. Any changes to be made to the above work timing or days shall be made
by the Company at its sole discretion and notified to you in advance.
 
c) The Company may also require you to work on a shift basis. The shifts may be scheduled
across 24 hours a day, 7 days a week and 365 days a year. Shift timing may change from time to
time as per any Company policy, and will be communicated to you in advance.
 
d) Your working hours shall be monitored by the Company through appropriate systems and
processes, as updated from time to time. You are expected to comply with these processes and
policies at all times. 
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and
reference checks in line with Company policy. An independent agency may conduct internal and
external background checks, for which you provide your consent. The Company's offer of
employment and/or continued employment is subject to a satisfactory background verification
report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification
checks reveal unfavorable results at any time. Similarly, if your background verification report is
found to be unfavorable or unsuccessful after you join the Company, the Company reserves the
right to terminate your employment.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are
required to comply or execute the following Company agreement and attest your understanding
and adherence to following Company policies:
 
i. IP Assignment Agreement 
ii. Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and that are not
specifically mentioned in this Agreement. The applicable rules/processes/procedures/policies are
available on the Company's intranet and you are expected to go through them carefully as a
condition of your employment. For any clarification in relation to applicable policies, guidelines or
processes, please reach out to your HR talent manager. It is your responsibility stay informed of
any and all changes made by the Company to such policies from time to time. If at any time
during your employment with the Company, you are found in violation of any applicable rules,
processes, procedures or policies of the Company, the Company reserves the right to take
disciplinary action against you, including termination your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination
of such employment, you will not directly or indirectly, either as an individual on your own account
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or as a partner, employee, consultant, advisor, agent, contractor, director, trustee, committee
member, office bearer, or shareholder (or in a similar capacity or function), (a) solicit, attempt to
solicit, contact or otherwise encourage any employee to leave the Company's employment, (b)
solicit business from competitor(s) or client(s) of the Company or (c) be employed or engaged
with any competitor(s), or (d) be employed or engaged with any client(s) of the Company with
whom you have interacted or worked in a professional capacity representing the Company during
the six (6) months preceding the date of termination of your employment.
 
10. Representations and Warranties 
 
By signing below, 
 
a. you warrant that your employment with the Company does not and will not violate or otherwise
conflict with any agreement (oral or otherwise) to which you are or have been a party and that
you possess all the requisite permits, work visas and clearances to be able to lawfully and
rightfully employed in India with the Company under the terms of this Agreement;
 
b. you warrant that you have satisfactorily completed all of your obligations under any
employment contract or other contract or agreement with any company(ies), person(s) or entity
(ies) that previously employed or contracted with you and that any previous employment contract
and/or relationships have terminated and/or expired prior to the effective start date of your
employment at the Company and you have all the requisite power and authority, and do not
require the consent of any third party to be employed with the Company;
 
c. you represent and warrant that you shall not bring into Company premises or systems (or use
in any manner) any third-party documents (regardless of media) or materials (including but not
limited to proprietary information or trade secrets), or any such documents or materials of your
previous employer, without written permissions/approvals from such previous employer or third
parties; and
 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract
or agreement that binds the Company or creates any obligation (financial or otherwise) upon the
Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any
and all direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury
to person or property, suffered or sustained by Company and its affiliates which is attributable to
you, resulting from any of your act or omission irrespective of whether it constitutes a breach of
the terms of your employment or negligent performance of your duties as expected from you
while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to client needs, the Company has several
policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/training and up-skilling
opportunities. As a condition of your employment with the Company, you are responsible for
upskilling yourself to make yourself eligible for appropriate business/client projects, thereby
promoting the spirit of meritocracy and career development with the goal of providing world-class
services to our clients. Therefore, you shall adhere to and meet the obligations under all such
policies and processes, including the Associate Deployment Pool Policy and those that may be
changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of three (3) days or as prescribed by
applicable laws, without the prior written consent from your approving authority, it will be
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construed that you have voluntarily abandoned your employment with the Company. The
Company shall be entitled to take appropriate disciplinary action(s) against you as per the
Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in
which you attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves
its right to change the retirement age at its sole discretion.  
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any
reasons by providing 90 days' advance notice to you by paying you pro rata salary in lieu of any
notice or balance notice period. 
 
You may resign or terminate your employment with the Company by providing 90 days' advance
notice to the Company. When you serve notice to resign from employment with the Company, the
Company may at its sole discretion allow you to pay salary in lieu for the notice period; and/or
adjust the vacation accumulated towards part of the notice period.  
 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole
discretion, suspend, lay off, dismiss, discharge and/or terminate your employment with immediate
effect by a notice in writing (without any notice period or salary in lieu of any notice period) in the
event of your:
 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, embezzlement, misappropriation, misuse or causing damage to the
Company's assets/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other
documents or directions of the Company 
• Violation of non-disparagement obligations
• Conduct regarded by the Company as prejudicial to its own interests or to the interests of its
client
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your
services to any group company worldwide. On any such secondment, deputation, assignment or
transfer of your employment, the Company and/or affiliate may require you to sign the applicable
Overseas Deputation/International Employment Agreement(s) of the specific country, based on
the policies of the Company. 
 
17. Survival
 
Clauses 4, 5, 9 and 11 and any other clauses, which by their nature are expected to survive, shall
all survive the termination of your employment (for any reason) and shall continue to apply to you
even after cessation of your employment with the Company. 
 
18. Dispute Resolution and Governing law
 
The Parties shall make our best efforts to settle by mutual conciliation any claim, dispute or
controversy ("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with
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respect to the existence or validity hereof, the interpretation hereof, or the breach hereof. This
Agreement and your employment with the Company shall be governed and interpreted in
accordance to the laws of India and the courts in Chennai only shall have exclusive jurisdiction
over any Dispute. Notwithstanding the aforesaid, the Company shall be entitled, in addition to all
other remedies, to any interim relief including but not limited to an injunction, whether
interlocutory or preliminary, restraining any breach of the provisions of this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or
transfer your rights or obligations hereunder to any other person or entity. No delay or failure by
the Company to exercise any of its powers, rights or remedies under this Agreement or otherwise
will operate as a waiver of such powers, rights or remedies. If any provision of this Agreement is
held by any competent authority to be invalid or unenforceable, the validity of the other remaining
provisions of the Agreement shall not be affected. You shall not make any announcement
concerning the Company, its affiliates and their employees, contractors or clients without the
Company's prior written consent, and you shall not use or disclose the name, trademark, domain
name, service mark, logo or any other intellectual property of the Company and its affiliates and
their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer
Letter (and any attachments thereto, are the exclusive and entire agreement between the Parties
relating to its subject matter, and supersedes all prior and contemporaneous discussions,
agreements, negotiations, representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company
reserves the sole right to change any terms or conditions provided in this Agreement based on
applicable laws or business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day
and year first above written.
 
Cognizant Technology Solutions India Private Limited              Krishna Chaitanya

Suresh Bethavandu
Global Head-Talent Acquisition
 
I have read, understood and accept the above-mentioned terms.
 
Signature:                                                Date:



 



 



T4H OUTSOURCING SERVICES PRIVATE LIMITED 
CIN: U74999TG2022PTC163493 

---------------------------------------------------------------------------------------------------------------------------------------------------------------- 

Regd. Office: AWFIS Space Solutions, Level 4, N Heights, Plot No. 38, Phase 2, Hitech City, 
Hyderabad-500081, Telangana 

Letter of Intent 

To,                                                                                    28th September 2022  

 Asritha  samudrala,  

2-4-359, Plot No. 10, Road No-1 Snehapuri Colony,  

Saroornagar, Rangareddi, Andhra Pradesh- 500035 

 

Dear Asritha, 

 

With reference to your application and subsequent interviews you had with us, we are pleased to extend you the offer of 
employment for the position of “Senior Healthcare Recruiter” with our organization. Your date of joining will be 11th 
October 2022. You would be permanently working from home & the payroll would be from Hyderabad Office. 
 
Your appointment is subject to the following: 

1. Confirmation of your acceptance within 48 hours via email 
2. Two Satisfactory referrals 

In the event either of the conditions mentioned above is not fulfilled to our satisfaction, we reserve the right to  

withdraw/terminate this offer without any notice or assigning reasons thereof. 

You are requested to join us on 11th October 2022. Any changes in the date of joining need to be pre-informed and 

approved. You are also requested to produce the following documents (Xerox & Original) at the time of joining: 

1. Copy of Birth/School Passing Certificate (Class X)  
2. Copy of Passing Certificate (Class XII) 
3. Copy of Graduation/Post Graduation Degree/Certificates 
4. Copies of Appointment Letters and Relieving Letters from all previous Employers 
5. Original Copy of Last 3 Salary Slip received from previous Company 
6. Cancelled Cheque of HDFC Account (if applicable) 
7. Cancelled Cheque of the previous salary account (if applicable) 
8. Five recent passport size photographs (Self) 
9. Original copy of FORM 16 (Tax Deducted at source) from previous employer (if applicable) 
10. ID Proof (Mandatory - PAN Card, Optional - Driving License) 
11. Address Proof (Mandatory - Aadhar Card, Optional - Voter ID card, Passport) 

 
A comprehensive Appointment Letter containing the detailed terms and conditions of the employment will be shared with 

you on the day of joining. Your Cost to Company will be Rs. 6,00,000/- Per Annum. You would be eligible for PLI/other 

benefits per the company policy. 

Sincerely yours, 

T4H Outsourcing Services Private Limited 

 
Tarannum Fatima 

Assistant Manager – Human Resources                                                                                     (Accepted) 



T4H OUTSOURCING SERVICES PRIVATE LIMITED 
CIN: U74999TG2022PTC163493 

---------------------------------------------------------------------------------------------------------------------------------------------------------------- 

Regd. Office: AWFIS Space Solutions, Level 4, N Heights, Plot No. 38, Phase 2, Hitech City, 
Hyderabad-500081, Telangana 

 

              Annexure 1 

                      Compensation Details 

                                        Annual Compensation: Gross CTC Rs. 6,00,000/- per Annum  

Sr. No. Particulars Amount (INR) 

Name –  Asritha samudrala 

DOJ – 11th October 2022 

1 Basic 25,000 

2 HRA 12,500 

3 Special Allowance 10,700 

4 PF Contribution by Employer 1,800 

 Monthly CTC 50,000 

 Annual CTC 6,00,000 

 

Payment of perquisites, allowances and reimbursements shall be subject to provisions of Income Tax, as applicable 

 

Sincerely yours,              

T4H Outsourcing Services Private Limited      

 

Tarannum Fatima 

Assistant Manager – Human Resources            (Accepted)                         

  



Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20206302532/Hyderabad/BPS/BTN
Date: 22/01/2021

Ms. Manaswini  M S B N S
Flat No 205 ; 3rd Floor ; Parimala Homes-3
Chaitanyapuri , Dilsukhnagar
Besides St.Aloysius High School
Hyderabad-500060
Telangana
Tel# 91-7981500567

Dear Ms. Manaswini  M S B N S,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 16,000/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL, provided these members are explicitly enrolled by you under the scheme. Additionally, if you wish 
to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person is to 
be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 4.75% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
Till you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of Traineeship, from 
Employees' State Insurance Corporation. 

When you will be out of the purview of ESI Act, you will be eligible for  compensation benefit  in the event of death 
/ disablement arising out of and in the course of Traineeship as per the Employee Compensation Act (Amendment 
Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme / Personal accident 
insurance scheme as the case may be, whichever is more beneficial . For more details on this, refer TCS India 
policy - Group Life Insurance and TCS India policy - Health Insurance. 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL, you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
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permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL. 

9. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

10.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

11. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

12. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 
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13. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training programme 
forms a critical part of your traineeship and is an ongoing process. TCSL continues to make investment on training 
and development of its trainees. This will be of immense value to you and a large part of ownership and 
commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

14. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per TCSL 
policy 

15. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

16. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

17. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

18. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in withdrawing 
this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the Traineeship 
and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on the date 
provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 

6Private and Confidential
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K Ganesan
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TZ6Tip8i3ZxUbqLibTLiFiFF6066i38i9xpZ49443UxUZbFZT06Ti38i8U88xLx4i38iZ6FZ6b6


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20206302532/Hyderabad/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
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thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

10.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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BE YOURSELF, 
MAKEA DIFFERENCE. accenture 

23-Jul-2021 

C5256974 

Navya Gaddam 
hno 6-3-279 balapura erramanzil colony banjara hlls Hyderabad 500082 

Management Level 13 

Sublevel 3 

Job Profile - Medical Services New Associate

Job Family Group Business Process Specialization 

Business Deal Non Contact Center 

Dear Navya, 

5ased on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter refered 

to as 'the Company') in Bengaluru, India as per the below terms and conditions:

Your employment with Accenture will be governed by the clauses mentioned in the attached Terms of Employment' (Annexure 2) effective

from your date of joining. You are required to carefully read and understand these Tems of Employment before responding to this offer. 

This offer is contingent upon successful completion of your current degree, awarded in the current academic year. You are required to 

produce the original pass certificate/ mark sheet, to Accenture upon joining Accenture but no later than within 6 months of the result being 
decdared by your institute. Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately. 

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the

position for which you are being considered for employment. This ofer and your employment with the Company are contingent upon you 

successtully completing the training program as per the satisfacton of the Company. Failing which, the Company may, in its sole discretion, 
elect to terminate or suspend your employment inmediately. 

Ater acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to 

undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment wit 
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the 

drug/alcoholsubstance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately. 

he Company are 

In the event a govemment body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect 
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The 

foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance. 
You may belong to this category and your details will be disclosed to these authorities.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with 
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 'Documentation' 

You will be expected to work from the office in the location tagged to your role. In the current circumstances you may be allowed to work 
from home temporarily based on your assigned project. This offer is contingent to the above mentioned agreement. 
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YOu are required to provide ocopies of ll mandatory documents required by the Company before joining and during the course of your 
employment, as per the timelines specified/communicated by the Company from time to time or any allerations/amendments as per the 
discretion of the Company. These documents include, but are not limited to, your education and past employment/s. The offer of 
employment and your employment with the Company is dependent on timely submisslon of such requlred documents. Non furmishing of 

mandatory documen/s as per the manner and within the specified time shall result in termination of employment. 

This offer is contingent on us working together to determine an appropriate start date for your employment The terms of bis letter and ths 
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the 

expiration of this period or after receving your acceptance of this offer if you do not Join the Company on a mutualy agreed date of joining, or 

if, we are unable to set an altemative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless

otherwise communicated to you by the company in writing. The Company at its sole discretion (including but not limited to unforeseen 

circumstances like a pandemic or natural calamities) may extend or defer the start date of your joining, for which deferment you will be duly 

informed. Your joining date and employment with the Company will then start from such deferred/extended date. 

Your annual total cash compensation will be INR 237800 and will be structured as per the attached Annexure 1 'Compensation Details. This 

will continue to be applicable until further communication on the same. All payments to you will be subject to deduction of tax at source as 

per the prevailing laws and necessary deduction of statutory amounts payable in your case. The terms of employment, accompanying 

annexures, schedules to this letter, together constitutes the terms of offer being made to you. 

Navya, we look forward to hearing from you regarding your decislon to joln our team. In the meantime, please do not hesitate to call

arun.k.santhanam at 7406608439 should you have anything you would like to discuss further. 

We believe you have a successful career ahead of you and look forward to your joining us.

Yours sincerely, 

Jal
Managing Director -Accenture Operations in India & Sri Lanka 

ACKNOWLEDGED AND AGREED: 
NAVYA GADDAM 
[Insert full lègal name]
Date: 03-08- 2OL 

Candidate's signature 

A am 
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ANNEXURE1 

Your compensation is as mentioned below: 

Total Cash Compensation 

Annual(NR) 
(A) Annual Fixed Compensation INR 205000 

Min. Max.
(B) Variable Bonus eaming potential 

0% 16% 

Min. Max. 
Annual Total eaming potential (A+B) 

INR 205000 INR 237800 

Annual Fixed Comoensation includesemplovers contribution to Provident Fund. as applicable. 

-Annual fixed compensation of INR 205000/-; this includes allowances and statutory benefits and will be structured in accordance with the 

Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable. 

Variable Bonus: You will be eligible to participate in the FY21 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can

range from 0% to 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not 

limited to your individual performance achievements and the Company's performance. The Company may, at any time and in its sole and 

absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme guidelines. The 

IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated 

based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year 

Note: For Internatlonal Worker Onlye 

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if 

any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's

contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provider

laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of 

India and is subject to govenment approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need 

to comply with applicable law and procedures laid down by the authorities.

Fund contributions as per applicable 

As defined by applicable law from time to time. 

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law) 

to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to 

you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be 

paid as per Company evaluation process applicable to your management level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your

personal tax liabilities, as per applicable law, both in India and abroad. 

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company 

guidelines: 

1. Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium

for this will be paid by the company.

You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a 

separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows tor 
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aoverage of pre-existing ailments. 

For Permissible daims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

10% of such claimsfor self,spouse and 2 dependent children 
20% of such daims for parents, parents inHaw and additional children under the separate Insurance plan 

2. Personal Accident ocoverage up to three times your annual fixed compensation 

3. Life Insurance coverage equvalent to one time of annual fixed compensaton with a minimum cover of INR 5,00,000 

4. Gratuity as per The Payment of Gratuity Act, 1972 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the tems and condibons of 

the above mentioned benefits. 

Folowing the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations 

that you have, pursuent to any signing/joining/relocation/retentdon 
bonus as per the tems of your employment, wll be as under: 

Any signing. joining, relocation or retention bonus recelved by you will be paid along with salary of the relevant or succeeding pay month. 

This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or 

adjustment shal be mede from your salary perteining to the service month before your last working day in the Company. Any shortfalls will 

be adjusied ageinst eny further emounts due and payable to you. 

Canae 's Snare
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ANNEXURE

DECLARATION 

Thereby represent and warant that as of my effective start date of employment with Accenture Solutions Prtvate Ltd (hereinafter refereo to 
as the Company'), I will have: (a) terminated my employment with any curent/previous employer and any other employment or comuao

relatonships, and (6) satisfactonily perfomed and completed all my obligations which applylappled to me vis-vis any currenuprevio 
employer and any other employment or contractor reletionshps. 

nereoy represent and warant that I have not, during the course of any current/previous employer and any other employment or conu 

relationships, entered into or agreed to any arrangement which may restrict, prohibit or deber or conflict, or be inconsislent wu ny 

acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compoe 

agreement, restrictive employment agreement or other restrictve terms. 

nereoy represent and warrant thatl shall not bring into the Company premises (or use in any manner) any third party doCumenis 

egaroiess f media) or materlas (including but not limited to trade secrets) with myself to the Company, including any sucn d 

mdienais rom my previoUs employer. To the extent I feel that my employment at the Company would require me to bring any third pary 

ns 
Or matenals to the Company. I shall not bring any such documents or materials unless I have taken all pemissions/approvals 

Om ne third partes before accepting the offer from the Company. Ifurther represent and warrant that I have not and wll not inappropnateiy 

e Or misuse any confidential information obtained from and/or in connection with any 
current/previous employer and any other

y Or contractor relationships. I agree and acknowledge that a breach of this provision shall entitdle the Company to terminate my 

services with immediate effect.

ACKNOWLEDGED AND AGREED: 

NANYA GADDAM
[nsert fulllegal name] 

Date:O3-03-20L) 
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ANNEXURE4 

REQUIREDDOCUMENTATION 

1. Two passport size copies of your recent photograph 
2. Copy of highest education certificates 

3. Copy of any mark sheets (Last semester mandatory) 
4. Relieving Letters from previous employer
5. Documents in support of your age (10th/12th Marksheet/ Passport Copy etc))
6. f you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration). 
7. Copy of Aadhaar Card - We request you to provide for meeting the UAN generation requirement and any other complance required by 

govening regulating authorities like EPFO, ESIC, labour welfare fund and others. Please note that by voluntarily sharing your Aadhaar
details, you are also authorizing us to share it with third parties under contract with the company and which are bound by confidentiality 
provisions to meet any regulatory requirements and intemal procedures of the company including but not limited to making

verifications. Do note that the provision of Aadhar details and seeding Aadhar with UAN as well as completing KYC requirements of 

EPFO is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators 
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SDC/HR/2023 Date: April 05, 2023 
 

Dear Nagilla Sharath Kumar,                                                  , 

 
We are delighted to offer you employment as an AR Caller at ESN Technologies (India) Pvt. Ltd. 
(hereinafter referred to as “the Company” or “ESN”) We believe you will play an important role in our 
rapid growth and success and look forward to welcoming you to the ESN family. 

 

Below are the terms and conditions: 

 

1. As per company policy you will be eligible for an Annual Salary of  
Inclusive) as per salary breakup in the next page. 

 

2. Your date of joining would be May 3rd, 2023. 

 

3. You shall be governed by the terms and conditions mentioned in the Annexure – A enclosed herewith. 

 

4. You must sign an Undertaking before commencement of the above employment as detailed in 
Annexure – A. 

 

5. Your job duties and responsibilities are as discussed during the interview. These may be modified at 
the discretion of the company from time to time. Your services with the Company will be subject to a 
probationary period of Six (6) months from the date of your joining, during which period your 
performance would be monitored and evaluated prior to confirming your services with the Company. 

 

6. You are requested to deposit the following: 

1. Educational certificates 

2. Latest Pay slip 

3. Form 16 

4. Relieving letter 

5. 2 Reference letters 

6. Experience letter 
 

As a token of your acceptance please sign on this letter. Our best wishes for your 
success and happiness at ESN Technologies. 

 
Thank you. 

Sincerely, 

 
 
 

 
Director 

ESN Technologies (India) Pvt. Ltd. 

Accepted: Employee Signature and Date 

Sriram Edupuganti (Apr 7, 2023 03:43 PDT)
Sriram Edupuganti

Sharath nagilla (Apr 7, 2023 16:54 GMT+5.5)

S N 1

Rs.6,55,956 CTC per annum (all

http://www.esntechnologies.com/
http://www.esntechnologies.com/


 

  

Our Ref: JR-047173 

  

Personal & Confidential 
  

Date: 21-Nov-2023 

  

Offer of Employment 

  

Dear Nenavath Akhil Kumar, 

  

With reference to the discussions had we are pleased to make an offer to you as a GIS planner Entry (Band_A) with the
details of the offer given below. This offer is subject to your acceptance of the enclosed terms and conditions. 

  

Total Compensation: INR 3,00,000/- per annum 

  

Employment Type: Regular 

Start Date: 04-Dec-2023 

Place of work: Hyderabad, India 

Address: Madhapur, Hyderabad

  

We welcome you to the Cyient family and look forward to a mutually beneficial and purposeful association. Should you
need some clarification, please contact your recruiter. 

  

Please indicate the acceptance of the offer by 18-Nov-2023 

  

We will initiate the pre on-boarding processes and provide you any additional requirements for on boarding separately. 

 



 

Compensation     structure  

Name Nenavath Akhil Kumar

Job Title GIS planner Entry

Band Band_A

Location Hyderabad, India

Components Monthly Compensation Annual Compensation

Basic Pay 13,500 1,62,000

House Rent Allowance
6,631 79,572

Advance Bonus 2600 31,200

Gross Monthly Salary 22,731 2,72,772

Statutory Components

Company’s Contribution to PF 1,620 19,440

Gratuity 649 7,788

Cost to Company  - 3,00,000

Total Compensation  - 3,00,000

* Advance bonus is an advance payment towards statutory bonus payable under Payment of Bonus Act. At the end of the
relevant FY once the bonus is declared by the company the pay-out will be adjusted towards Statutory bonus payable.

** BoB (Bouquet of Benefits) is a basket of allowances which you can choose from and any balance amount not claimed
under any allowance is paid as Balance of BoB in the monthly salary .This will include an option for joining the company
superannuation scheme by assigning some part of the BoB towards the company contribution towards superannuation
inclusive of Special Allowance. On joining you can select allowance components as per the eligibility online. Tax exemption
can be availed subject to prescribed rules under the IT act. 

  *** The company reserves the right to alter the salary structure and make changes in the overall CTC to accommodate any
changes in the regulatory provisions or company policies.

For Cyient Ltd 

Talent Acquisition Team 

Note: This is a system generated letter hence no signature is required. 

Internal Reference: JR-047173

 



 
 

List of documents to be carried for on-boarding formalities: 

Please submit the below mentioned documents for verification on your date of joining. 

• Previous Service Credentials(As applicable) 
• Relieving Letter/Resignation Acceptance Letter 
• Fitness certificate obtained from a registered medical practitioner 
• Universal Account Number (UAN) 

You are required to submit UAN from the Employee Provident Fund Organization (EPFO). 
If  you are not  having UAN, you may generate the UAN through EPFO Portal.
Refer UAN generation process link, provided in the joining formalities form. 

Other Details: Reporting Date & Time: 04-Dec-2023 & 9 AM 

Venue: Madhapur, Hyderabad
Contact Person: Anok Gupta

Email ID: Anokguptha.Nimmakuri@cyient.com 

Terms & Conditions 

1. Compensation 

As detailed in the above page. 

2. Term 

This Offer Letter shall  be valid and binding between you and the Company from the date of execution hereof, unless
terminated in accordance with the provisions of this Offer letter. 
  

3. Probation 

You will  be on probation for a period of hundred and eighty (180) calendar days from the effective start  date of your
employment with the company. Company up on its sole discretion, at any time may extend the probation for an additional
period  of  ninety  (90)  calendar  days  with  appropriate  notification  to  you.  In  case,  if  the  probation  period  is  already
mentioned above, please ignore the condition (3) in T&C. Please note that this probation clause is applicable for Band G
and below associates only. 
  

4. Acceptance of Employment. 

Your designation and title information are descriptive and not intended to limit your duties or functions or guarantee you a
certain job. Your duties and functions may be modified at the discretion of the Company from time to time. You hereby
accept such employment, to the exclusion of  all  other employments and engagements,  on the terms, conditions and
stipulations contained herein. 
  

5.Transfer & Deputation 

Your services can be transferred to other departments, locations, subsidiaries, sister companies or deputed to any client's
site,  within  or  outside India  based on the requirements of  the organization or  exigencies of  work from time to  time.
Disobedience of such orders of the Company will be construed as misconduct and may lead to punitive action. 

 



 

  

6. Compliance with the Company's Policy and Procedures 

You  understand,  agree,  acknowledge  and  undertake  that  you  will  be  subject  to,  and  you  agree  to  comply  with,  all
applicable Company's policies and procedures, whether in existence or as may be formulated, revised and amended from
time to time. 
 

7. Applicability of changes in the general terms and conditions of employment and policies made by the company
subsequently 

Company reserves the right to amend certain terms and conditions of employment and /or policies from time to time to
cope with  the  changing  business  needs and  environment  which  shall  be communicated  appropriately.  Unless  given
specific exemption, you shall be bound by these amended terms and conditions automatically. 

  

8. Exclusivity / Undertaking by the Employee 

You will perform and discharge all duties and functions assigned by the Company in a faithful, competent and professional
manner.  You undertake to refer to the Company, and to the best of your abilities, ensure a mandate to the Company for all
business opportunities known to you or made known to you at any time, with respect to the Business being carried on or
proposed to be carried on by the Company. 

  

9. Disclosure of the Employee 

You shall immediately make full and true disclosure in writing to the Company of: 
9.1.  any direct or indirect interest or benefit you have derived or are likely to derive through or in   connection with any
contractual arrangements, dealings, transactions or affairs of the Company  and/or any transactions which are likely to be
detrimental to the Company; 
9.2.  any and all business interests that are similar to or in conflict with the Business; 
9.3.  any intellectual property developed, created or owned by you and proposed to be used by you during the course of
your employment with the Company; and 
9.4.   any outstanding payment  such as royalty  or  fees or  any other  benefit  due to  you for  any intellectual  property
mentioned in Clause 9.3.. 

 10. Representation and Warranties of the Employee 
10.1.  You represent that to the best of your knowledge, you have no commitments to former employers or other entities
which would restrict  you from joining the Company. You represent and warrant that you have not taken or otherwise
misappropriated and do not have in your possession or control any confidential and proprietary information belonging to
any of your prior employers or  connected with or derived from your services to prior employers. You represent and
warrant that you have returned to all prior employers any and all such confidential and proprietary information and shall not
use or cause the use of such confidential or proprietary information in any manner whatsoever in connection with your
employment with the Company.  You shall  indemnify and hold harmless the Company from any and all claims arising from
any breach of the  representations and warranties in Clause 10. 
10.2.  You have furnished to the Company the documents of qualification and have made various other representations
based on which the Company has employed you. You represent that all documents furnished to the Company and all facts
disclosed are true and accurate. You further represent that in addition to the disclosures made by you pursuant to Clause 9
herein above, you have disclosed all material and relevant information which may either affect your employment with the
Company  currently or in the future or may be in conflict with the terms of your employment with the Company, either
directly or indirectly. 

 



 
 

10.3 You represent and warrant that if it is found subsequent to your appointment that any information that you submitted
is  inaccurate  or  incomplete  or  that  you  have wilfully  suppressed material  information,  you  shall  be deemed to  have
committed  a  fraud  on  the  Company  and  the  Company  reserves  the  right  to  terminate  your  appointment  forthwith,
notwithstanding anything to the contrary, and without prejudice to any other remedy available to the Company. 
10.4.  You represent that the execution and delivery of this Offer Letter by you and promises, covenants or undertakings
given by you under this  Offer  Letter  do not  violate  any law, rule,  regulation or  order  applicable  to you or  violate or
contravene the provisions of or constitute a default under any documents, contracts, agreements or any other instruments
to which you are a party or which is applicable to you  or which relates to your prior engagements or prior employers. 

11. Contact information 

You will  keep  the  company informed of  your  postal  address,  telephone number,  fax,  email  or  any  other  means for
communication including changes that may occur during the period of your employment. Any communication sent to the
last informed address is deemed as served. 

12. Working Hours 

Company reserves the right to run the shifts, change the shift timings, fix the criteria to attend in shifts within the applicable
laws based on its business needs and all its employees are bound by it.. 

  

13. Leave & Holidays 

You shall be entitled to annual leave with pay and medical leave in accordance with applicable laws. General Holidays will
be declared at the beginning of the Calendar year and are a benefit for all full-time employees. You may be called upon to
attend duties as and when required on holidays, as may be scheduled in accordance with the needs of the Company 

  
14. Voluntary Abandonment
You agree that all/any unplanned/unauthorized leave for 5 (five) or more consecutive working days without prior intimation
will be deemed as "Abandonment of Services" (unless such unplanned leave, is for the reasons of medical emergency
which shall be substantiated with valid documentary proof within 7 (seven) days from the date of such absence) and you
shall not be entitled to any monetary and non-monetary benefits as was applicable to you. This provision shall also be
applicable to all/any such unplanned/unauthorized leave during your serving the notice period, if any. You shall also be not
entitled to any monetary and non-monetary benefits, in case of your resignation and you do not serve the agreed notice
period as directed by the Company. 

15. Medical Examination 
The company reserves its right to have you undergo medical examination from time to time. The appointment, shall at all
times, be subject to a doctor, certifying you to be fit to carry out your duties. 

16. Dress Code 
You are required to be dressed in Business Formals on Weekdays and Business Informal is permitted on Friday.
Gentlemen: To be dressed in full/half  sleeved shirt,  Full  Trousers and Leather Shoes (Black or Brown)   Ladies :
Sarees / Salwar Kameez / Business Suits. 

17. Performance Review 
You shall receive periodic performance reviews/evaluations at the discretion of the Company. 

18. Compensation Reviews 
Compensation reviews shall be purely based on individual's profile, contributions, competencies, role, potential to shoulder
higher responsibilities and internal & external environment. 

 



 

Compensation reviews are highly  personal  and confidential  and hence,  revealing  or  eliciting compensation  details  is
considered as impropriety and may lead to punitive action. 

19. Financial or Nonfinancial reviews 
Financial or non-financial reviews like payment of ex-gratia, incentive, variable pay etc shall not be considered for the
employees who tender their resignation and serving the notice period. 
20. Associate's Non-Disclosure agreement 

You will need to keep all information pertaining to Cyient and its subsidiaries, customers and all stakeholders confidential.
Please execute the Non-Disclosure Agreement as stipulated by the company at the time of joining. 

21. Travel 
You may be required to undertake travel on Company's work and you will be paid travel expenses as per the prevailing
travel policy in the company. 

22. Overseas Service Agreement 
As the company will  be spending substantial amount of time and money for your deputation / secondment abroad for
training/familiarization program / onsite implementation, you are required to execute a service agreement depending on the
duration of the stay abroad. This service agreement is applicable only for associates up to and including Band C. (This
agreement  will,  inter alia,  requires (i)  your  commitment  to complete the Project,  and (ii)  your  returning to  India after
completion of the Project and serving the Company for a stipulated period). 

23. Termination and Consequences thereof 
Notwithstanding anything contained in Clause 1 herein above: 
23.1  The Company shall have the right to terminate your employment at any time without assigning any reason upon prior
notice to you or by making payment (basic salary) in lieu of notice. 
23.2   You shall have the right to terminate your employment at any time without assigning any reason  by giving 60 days
prior notice in writing to the Company.  However, with the prior intimation by the company the notice period may vary
depending on the project where you are deputed.  In either case, the Company shall have the right to relieve you of your
duties during the said   notice period by making payment (basic salary) for shortfall of notice. 
23.3  The Company may terminate your employment immediately (without the requirement of any notice) if you: 
i. have engaged in misconduct in performing your responsibilities or have neglected or refused to perform and/or discharge
your obligations, duties and responsibilities entrusted from time to time; ii. commit any act or omission, whether in the
course of, or in connection with, your employment or otherwise, that is illegal or contrary to any regulatory requirement or
restriction applicable to the Company's or affiliate's business,  or which the Company determines is detrimental  to its
business or is otherwise sufficient cause to terminate your employment; 
iii.  are in violation of the Company's policies, rules and regulations as applicable from time to time; iv   have wilfully or 
intentionally acted in any way, with the intent to harm the Company, that has a direct,  substantial and material adverse
effect on the business or reputation of the Company; 
v.  are restricted in any manner (regardless of the extent, context, and validity of such restrictions) from conducting or 
engaging  in  the  business  of  the  Company  by  any  court  of  competent  jurisdiction;  vi.  provide  any  inaccurate
representations or commit  a material breach of any of the provisions of this Offer Letter;  vii.  failed to remedy any
breach notified by the Company; or viii. otherwise act in a manner that is damaging to the Company's reputation. 

23.4  In the event your employment is terminated by the Company for any other reason, or you terminate your employment
in breach of the terms of your employment, without prejudice to any  other right or remedy available to the Company under
law and/or equity, the Company shall not be liable to pay any salary or any other amount to you which shall stand forfeited
with immediate effect. In such an event you shall also be deemed to have unconditionally and irrevocably waived any

 



 
 

salary or any other amount payable to and you shall  not be entitled to claim damages,  injunction or other reliefs or
compensation for termination of this Offer Letter. 

23.5  Upon termination of this Offer Letter: 
23.5.1 Please adhere to the requirements of the exit process in terms of settling all claims. You will also need to surrender
all the tangible assets of the Company, including the data and information both in soft and hard copies which are in your
possession by virtue of your employment before separation from the Company                     
23.5.2  You shall extend requisite co-operation to the Company and/or its affiliates to ensure smooth transition of your
duties and responsibilities to such person as may be nominated/appointed by the Company and/or affiliates. 
23.6  After the termination of your employment with the Company and/or its affiliates, you shall not at any time: 
23.6.1 make any untrue or misleading statements in relation to the Company and/or its affiliates; 
23.6.2 make any statement to any person which may, or is likely to, adversely affect the business or reputation of the  
Company; represent yourself as being directly or indirectly associated with or interested in the business of the Company
and/or its affiliates; 

24. Non - Disparagement. 
You agree that during the employment and upon termination of your services, you shall not disparage the Company, its
officers  or  employees  (including  but  not  limited  to  any  related  or  associated  entity  or  client  and  their  officers  and
employees). 

25. Intellectual Property Rights. 
You agree that during the employment and upon termination of your services, you shall not disparage the Company, its
officers  or  employees  (including  but  not  limited  to  any  related  or  associated  entity  or  client  and  their  officers  and
employees). 
25.1 You agree that any rights, title and interest whatsoever, including, but not limited to, patents, copyright,  trade
secret and design rights, mask rights, registered or not, arising or created as a result of the development  of any tangible
or intangible work product or materials produced by you during or as a consequence of your employment, whether alone
or in conjunction with others and whether during normal working hours or not, including, but not limited to, any invention,
design, discovery, improvement, documentation, or other material which you conceive, discover or create during or in
consequence of employment hereunder ("Work Product") shall belong exclusively to the Company. You hereby convey
ownership in such rights, title and interest to Company and its affiliates upon inception or development. 

25.2 You agree that you will not violate or attempt to violate the intellectual property rights, interests or title of any third
party.  Your  obligations  under  this  Section  shall  remain  in  effect  and  survive  any  termination  or  expiration  of  your
employment  or  these  terms  of  your  employment.  Company  shall  be  entitled  to  immediate  injunctive  relief  or  claim
damages  (liquidated  or  un-liquidated)  or  similar  relief  and/or  take  disciplinary  action  (including  but  not  limiting  to
termination) upon potential or actual breach of this Section by you. Company's right under this clause is not withstanding
any other right available to the Company under these terms of your employment or otherwise. 

26.  Confidential Information 
You agree that during the employment and upon termination of your services, you shall not disparage the Company, its
officers  or  employees  (including  but  not  limited  to  any  related  or  associated  entity  or  client  and  their  officers  and
employees). 
26.1  Confidential Information ('Confidential Information')  means any proprietary or information, work product (whether
produced by you or other resources of the Company or provided to you by Company or on Company's and its affiliates and
their  employees,  contractors  and/or  clients  behalf)  designs,  business  information  or  plans,  inventions,  supplier  data,
business strategies, trade secrets or knowhow, in any media of Company, its affiliates and  their employees, contractors
and/or clients, whether oral or written or in electronic format, and whether marked as  confidential or proprietary or not,
including but not limited to, research, business plans, product  plans, service offerings or services descriptions, projects or
opportunities,  proposals,  Work  Product  or  deliverables,  vendor  or  customer  lists,  inventions,  processes,  formulas,

 



 

technology, drawings, engineering plans, sales methods, sales and profit figures, finances, titles and descriptions of any
patents or patent  applications filed or which could be applied for in any country or jurisdiction, methodologies, training
materials, personnel information and internal publications. Confidential Information shall not include information which is
publicly available. 
26.2  Up on finding an employment you shall  reveal  the name of  the future employer  and role  that  you have been
shortlisted or offered 
26.3  You agree, as part of your employment hereunder, you will have access, directly or indirectly, to certain Confidential
Information of Company and its affiliates and their employees, contractors and/or clients. At any time during the term of
your employment, you agree to execute nondisclosure or similar agreements required by the Company and its affiliates
and their  employees, contractors and/or clients with respect to such Confidential Information. 
 26.4  You agree that during the term of your employment and thereafter, you shall: 
 26.4.1  hold the Confidential Information in the strictest confidence; 
 26.4.2  not disclose or utilize or attempt to disclose or utilize, the Confidential Information, except as permitted by the  
Company and solely for the purpose of which such Confidential Information was disclosed to you; 
 26.4.3  not disclose or divulge the Confidential Information to or for the benefit any person or entity without the prior
authorization of the Company; 
 26.4.4   give  immediate  information  to  Company  of  any  actual  or  attempted  unauthorized  disclosure  or  use  of  the
Confidential Information; and 
 26.4.5   return  the  Confidential  Information,  including  any  copies,  at  Company  request  or  upon  termination  of  your
employment. Your obligations under this Section shall remain in effect and survive any termination or expiration of your
employment or these terms of your employment. 
26.5  It is understood and agreed by you that breach of your obligations of confidentiality contained in this Offer Letter may
cause the Company irreparable loss.  Accordingly, and in addition to any  other remedy the Company may have at law or
equity, the Company shall be entitled to seek injunctive relief against you, to prevent any further or continuing breach of
your obligations or additional damage to the Company in the event such loss is in fact incurred by the Company as a result
of the breach or is imminent.

27. Non-Solicitation and Non-Competition. 
 You covenant that you shall not do or indulge in any of the following, without the prior written consent of the Company: 
27.1 During the term of your employment and for a period of three years immediately following the  termination of your
employment  with  the  Company  for  any  reason  whether  with  or  without  cause,  you  shall  not  accept  any  offer  of
employment/  contract  from  any  Company's  supplier,  customer  or   customer's  end  user  (in  case  of   any
consulting/placement organisation) with which you may have employment. Whether such employment is on a part time,
full time, independent contractor or any other basis. 
27.2 During the term of your employment with the Company, and for a period of three years immediately following the
termination of your employment with the Company for any reason, with  or without cause, you shall not either directly or
indirectly  solicit,  induce,  recruit  or  encourage  any  of  the  Company's  employees   or  consultants  to  terminate  their
employment with the Company, or attempt to indirectly solicit, induce, recruit or encourage or take away employees or
consultants of the Company, either for yourself or for any other person or entity. 
27.3 During  the  term of  your  employment  with  the  Company  and  at  any  time following  the  termination  of   your
employment for any reason, with or without cause, you shall not use any Confidential  Information of the Company to
attempt to negatively influence any of the Company's clients or customers from purchasing Company products or services
or to solicit or influence or attempt to influence any client, customer or any other person either directly or indirectly, to
direct his/her or its purchase of products  and/or services to any person, firm, corporation, institution or other entity in
competition with the business of the Company. 

 



 
 

28.  Retirement 
Your retirement age from employment will be 60 years. The last working day would be the last date of the month in which
you turn 60. 

29.  Back Ground Verification 
Notwithstanding your obligation to provide accurate information/records about yourself  to the Company, the Company
reserves the right at any time to make such inquiries as it deems fit, including but not limited to inquiries for the purpose of
ascertaining the accuracy of any information/records you have given to the Company, and to verify whether you have a
criminal record or a record of any indiscipline or misconduct with previous employer/s. If such verification proves data
inaccuracy, forgery, criminal record, termination based on indiscipline/misconduct and/or non-satisfactory performance you
agree to forfeit all monetary and non-monetary benefits as was applicable/accrued. By signing this letter, you shall be
deemed to have agreed to conduct the 'background check verification' and to have waived your right to lodge any claim or
action against the Company, including but not limited to any claim related to invasion of privacy. 

30.  Registration with NSR 
It is mandatory that you need to register yourself with National Skill Registry (NSR) site of NASSCOM within one month
from joining us unless you are already a member of NSR. 

31.  Jurisdiction 
The appropriate Courts situated in Ranga Reddy District,  Telangana shall  alone have exclusive jurisdiction to try any
disputes arising out of this contract of employment. 

ACCEPTANCE: I have read and fully understood the above terms and conditions and I accept the same without  any
reservations. 

Date: 21-Nov-2023 

Place: Hyderabad, India

Signature: {{Sig_es_:signer1:signature}} Signature: {{Sig_es_:signer2:signature}}

 

Kishore Kambampati (Nov 21, 2023 10:01 GMT+5.5)
Kishore Kambampati

Akhil kumar (Nov 21, 2023 10:48 GMT+5.5)
Akhil kumar

https://in1.documents.adobe.com/verifier?tx=CBJCHBCAABAAXywyshjIQnL5Xa1FIC5qwdpXb9elK3LH
https://in1.documents.adobe.com/verifier?tx=CBJCHBCAABAAXywyshjIQnL5Xa1FIC5qwdpXb9elK3LH
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, ~OdinSclJool 
Ref: GC-CR-2024-512 

Dated: 15th February 2024 

Dear Rahul Patil, 

Subject: Offer of Appointment 

We are pleased to offer you the position of "Sr. Associate - Counselling" in our company. You will be required to join us on or before "26th February 2024" at our Hyderabad office. 

Remuneration and other terms: 

a) You will be paid a CTC of Rs. 5,04,000/- (Rupees Five Lakh Four Thousand only) per annum. 

b) Incentives would be additional to the CTC. 

c) The company may periodically modify any remuneration, benefit or facility that has been extended to you. 

d) You will be entitled to leaves and other benefits as per the company policies. 

e) Your services will be governed by the prevailing rules and regulations of the company and any future amendments made. 

GreyCampus is a global education technology company helping professionals grow their career through upskilling and certification programs. We are based in India and the United States. We own and operate the brands of GreyCampus and OdinSchool, and offer programs in the areas of data science, full stack programming, project management, quality management, cloud technologies and more. We have been a winner in the Deloitte Tech Fast 50 India program 4 times 
in the last 7 years. 

We look forward to working with you. Wishing you an exciting and rewarding career! 

Yours sincerely, Candidate's Acceptance 

I accept the above ofter. 

Name 
Date : 

Greycampus Edutech Private Limited, 2nd Floor, MC Design House, 27 Rohinl Layout, Hltec City, Madhapur, Hyderabad, Telangana-500081 
CIN U80901TG2008PTC058705 • 040 6663 2233 * www.odinschool.com 

---- - - - • ·- --



  

Brand Bull Advertising Pvt Ltd 
602, 6th Floor, Sri Aditya Landmark, The Park Hotel Road, Somajiguda, Hyderabad-500082 

Offer Letter 
Date:09-05-2023 
 
Dear Kala Lourdu Teja, 
 
                We were all very excited to meet and get to know you over the past few days. We 
have been impressed with your background and would like to formally offer you the position 
of Web Developer.  
 
This is a full-time position 30/31 days in a month and 9 hours i.e., from 10AM-7PM. You will 
be currently reporting to the Managing Director Srini.  
 
You will be in probation for a period of 3 months. In this period employer can terminate you 
any time by giving a notice. 
After the probation, salary will be increased based on your performance and deliverability. 
No paid leaves during probation period. 
 
We will be offering you an annual gross salary of Rs.4,20,000/-. I am attaching a table of 
break-up with more details about your compensation plan. 
 
Your expected starting date is 11-05-2023  
 
We would like to have your response by 10-05-2023.In the meantime, please feel free to 
contact me or Srini via email or phone on, should you have any questions. 
 
You have to strictly follow the Rules, Guidelines & Philosophy of the BBA. 
 
We are all looking forward to having you on our team. 
 
Best regards, 
 
For Brand Bull Advertising Pvt Ltd 
 
Sd/- 
Human Resource Department         Candidate’s Signature: __________________ 
Vinod Kumar Battula                                     Insert Full Legal Name: __________________        
                                                                          Date:         
 
 
 
 
 
 
 
 
 



  

Brand Bull Advertising Pvt Ltd 
602, 6th Floor, Sri Aditya Landmark, The Park Hotel Road, Somajiguda, Hyderabad-500082 

 
 
 
 
Annexure-I 
 
Your Compensation is as mentioned below: 
 
Description Monthly Annual Amount 
Basic 19,000.00 2,28,000.00 
House Rent Allowance   7,600.00   91,200.00 
Conveyance Allowance  2,000.00   24,000.00 
Medical Allowance  2,200.00   26,400.00 
Special Allowance 4,200.00   50,400.00 
Total CTC 35,000.00 4,20,000.00 

 
Note: Any Statutory deductions like Professional Tax, Provident Fund, Income Tax will be 
applicable from time to time. 
 
 
 
 
Candidate’s Signature: __________________ 
Insert Full Legal Name: __________________        
Date: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

Brand Bull Advertising Pvt Ltd 
602, 6th Floor, Sri Aditya Landmark, The Park Hotel Road, Somajiguda, Hyderabad-500082 

 
 
 
 
Annexure -II 
 
DECLARATION 
 
I hereby represent and warrant that as of my effective start date of employment with Brand 
Bull Advertising Private Ltd (hereinafter referred to as 'the Company'), I will have: (a) 
terminated my employment with any current/previous employer and any other employment 
or contractor relationships; and (b) satisfactorily performed and completed all my obligations 
which apply/applied to me vis-'-vis any current/previous employer and any other 
employment or contractor relationships. 
 
I hereby represent and warrant that I have not, during the course of any current/previous 
employer and any other employment or contractor relationships, entered into or agreed to 
any arrangement which may restrict, prohibit or debar or conflict, or be inconsistent with my 
acceptance of the offer made by the Company or employment with the Company, including, 
but not limited to, any time-bound non-compete agreement, restrictive employment 
agreement or other restrictive terms. 
 
I hereby represent and warrant that I shall not bring into the Company premises (or use in 
any manner) any third-party documents (regardless of media) or materials (including but not 
limited to trade secrets) with myself to the Company, including any such documents or 
materials from my previous employer. To the extent I feel that my employment at the 
Company would require me to bring any third-party documents or materials to the Company. 
I shall not bring any such documents or materials unless I have taken all 
permissions/approvals from the third parties before accepting the offer from the Company. I 
further represent and warrant that I have not and will not inappropriately disclose or misuse 
any confidential information obtained from and/or in connection with any current/previous 
employer and any other employment or contractor relationships. I agree and acknowledge 
that a breach of this provision shall entitle the Company to terminate my services with 
immediate effect.  
 
Acknowledged and Agreed: 
 
 
 
Candidate’s Signature: __________________ 
Insert Full Legal Name: __________________        
Date: 
 
 
 
 



  

Brand Bull Advertising Pvt Ltd 
602, 6th Floor, Sri Aditya Landmark, The Park Hotel Road, Somajiguda, Hyderabad-500082 

 
 
 
 
ANNEXURE-III 
 
REQUIRED DOCUMENTATION 
 
1. Two passport size copies of your recent photograph 
2. Copy of highest education certificates 
3. Copy of any mark sheets (Last semester mandatory) 
4. Relieving Letters from previous employer 
5. Documents in support of your age (10th/12th Marksheet/ Passport Copy etc) 
6. Copy of Aadhaar Card 
7. Copy of PAN Card 
 
 
 
 
 
Candidate’s Signature: __________________ 
Insert Full Legal Name: __________________        
Date: 
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17th Nov 2021 

Selva Robin Alex 

Dear Robin, 

Sub:  Appointment Letter 
 

We are glad to offer you an appointment with Synchrony International Services Pvt Ltd [Formerly known 
as GE Global Servicing Pvt Ltd] as Representative Customer Service under the following terms and 
conditions: 

TERMS AND CONDITIONS 

1. Your fixed annual salary on joining will be ₹.300000/- and this will include all allowances in accordance 
with the Company rules and as indicated in Annexure II. In addition to this, you shall also be entitled to the 
following as per Company Policy and rules as applicable 

• Medical insurance covering hospitalization expenses of up to ₹.2,50,000/- for you and up to three of your 
dependants 

• Personal Accident Insurance of up to ₹.6,00,000/- for you as per Company Policy and rules. 

• Group Term Life Insurance cover of ₹.10,00,000/- during your tenure in Synchrony International 
Services Pvt Ltd. 

 
You are eligible for Night Shift Allowance depending on your working hours as per the Company’s Night 
Shift Allowance policy in force. 
 

    In addition, you will be reimbursed business related expenses in accordance with relevant company 
policies as applicable from time to time.  The specific amounts for these expenses will depend on the 
nature and scope of your duties. The reimbursement amounts are subject to an on-going review and are 
dependent on the way Synchrony International Services Pvt Ltd [Formerly known as GE Global Servicing 
Pvt Ltd] chooses to administer compensation. 

2. Your initial place of work will be at Hyderabad. However, your services are transferable, and you may be 
assigned to any location in India or abroad where the Company or any one of its associates or customers, 
conduct business. While on transfer you will be governed by the rules, regulations and conditions of 
service of that location.  

 

3. The Company will be working 7 days a week, twenty-four hours a day. You will be expected to attend office 
except while travelling on business, as assigned to you by your superiors and as per applicable laws in 
force. You will be required to work 5 days a week and as per the shift timings scheduled for the role. Your 
daily working hours would be 9 hours including 1 hr break. 

 

4. You will be on probation for a period of six months from the date of joining. At the end of probation period 
should your performance and behaviour meet the Company standards, your services will be confirmed in 
writing by the Company. During the probation period, either party may terminate this contract by giving 15 
days' notice in writing in the manner referred to in clause 5 or payment of 15 days salary in lieu thereof. 
However, the Company reserves the right not to accept payment in lieu of notice and may at its sole 
discretion enforce the notice period 
Notice to terminate this contract will be accepted by the Company only when it is issued in a form wherein 
your identity is ascertainable (such as hard copy with official signatures). Notice of termination in 
electronic form where identity cannot be ascertained, such as SMS or personal email, or through oral 
communication shall not be accepted as adequate notice for the purposes of this agreement. 
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5. Post confirmation, your services under this contract may be terminated by either party, giving a written 
notice of one month to the other party or on payment of salary in lieu thereof. However, the Company 
reserves the right not to accept payment in lieu of notice from you, and may at its sole discretion enforce 
the notice period. 

 
6. You will be entitled to leaves as per Company leave policy. Accumulation/carry-forward of leave will be 

governed as per the existing Company policy in force  
 

7. Absence for a continuous period of eight days without prior approval of your supervisor, (including 
overstay of leave/training), would be treated as abandonment of service and can lead to your services 
being terminated without notice. In such an eventuality, the Company reserves the right to recover from 
you, all expenses incurred with regard to any training and development, special education, up skilling or 
on the job training provided to you in the course of your employment with the Company. 

 
8. You will automatically retire from service on attaining the age of 60 years.  

 
 Whilst employed by the Company: 
 

8.1 You will not be permitted to undertake any other employment or engage in any external activities of 
a commercial nature without prior written approval. 

 
8.2  You will be required to effectively carry out all duties and responsibilities assigned to you by your 

manager and others authorized by the Company to assign such duties and responsibilities. Your 
performance will be subject to annual appraisal by your manager. 

 
8.3 All information that comes to your knowledge by reasons of your employment with the Company is 

deemed to be confidential. Except in the proper course of your employment, or, thereafter, you shall 
not divulge to any third party any information regarding the affairs or business matters of the 
Company or information regarding its customers without prior written approval of authorised 
person/s. 

 
8.4 For the benefit of Business requirement and its enhancement, the business reserves the right to 

evaluate/process/scrutinize employee’s performance, and benchmarked performance numbers may 
be shared with other employees from time to time. 

 
8.5 You confirm that there is no litigation /conviction against you, before/by any Court of law, which 

involves any criminal offence or offences involving moral turpitude. 
 

9. You confirm that you have fully disclosed all of your business interests in the Company, whether or not 
they are similar to or in conflict with the business (es) or activities of the Company, and all circumstances 
in respect of which there is, or there might be perceived, a conflict of interest between SYNCHRONY 
INTERNATIONAL SERVICES PVT LTD [formerly GE GLOBAL SERVICING PRIVATE LIMITED] and you or any 
immediate relatives. Also, you agree to disclose fully and immediately to the Company any such interests 
or circumstances which may arise during your employment. 

 
10. You will be required to apply and maintain the highest standards of personal conduct and integrity and 

comply with all Company policies and procedures. All acts subversive of good conduct and discipline 
would subject you to disciplinary action as per the Company policies. 
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11. Upon separation from the Company, you will be required to immediately return to the Company, all assets 
and property (including any leased assets) of the Company including documents, files, books, papers, 
training material and memos whether in hard of soft copy which is in your possession or custody. 
 

12. Any violation of the above mentioned or any other company procedures and policies would attract action 
as per company disciplinary policy in force, including and upto termination. In the event of termination by 
Management on account of breach of disciplinary policy, the Management will not be liable to pay notice 
pay. 

 
13. All other terms and conditions of employment will be governed by Company policies as stated from time 

to time. 
 

14. The address proof submitted by the employee and verified during background check will be considered as 
the correct address of the employee and the same will be used for all the official communication. Any 
change in such address has to be communicated by the employee to the HR department in writing. 

 

15. If these terms and conditions are acceptable to you: 
(a) Please sign and return the duplicate of this Appointment Letter on or before 17th Nov 2021 and  
(b) Report for duty at the Company not later than 17th Nov 2021 failing either of which, this offer of 

appointment stands automatically withdrawn without any further notice to you. 
 

16. You agree that the appropriate courts in Ranga Reddy District, Telangana, shall have exclusive jurisdiction 
over all disputes which may arise hereunder. 

 

The terms of this offer including the compensation are intended to be kept strictly confidential. 
 

“You hereby agree that this offer of employment and issue of an appointment letter to you shall be 
subject to SYNCHRONY FINANCIAL obtaining a clear and positive background check of yourself 
satisfying relevant criteria outlined by SYNCHRONY FINANCIAL (such as educational/technical 
qualifications, past work experience & positions held by you, previous salary, conduct etc). You 
further agree that SYNCHRONY FINANCIAL reserves the right to terminate the offer of employment, 
without further notice to you, if such clear and positive background check is not obtained in relation 
to you.” 
 

“You hereby also confirm that the application form, resume and all documents submitted by you to 
SYNCHRONY FINANCIAL are true and accurate, and should any part thereof be found to be false or 
inaccurate by SYNCHRONY FINANCIAL, then SYNCHRONY FINANCIAL reserves the right to terminate 
your employment immediately.” 
We welcome you and wish you every success in your career with SYNCHRONY INTERNATIONAL SERVICES PVT 
LTD [formerly GE GLOBAL SERVICING PRIVATE LIMITED]. 
With warm regards,              
  

 
Kameswari G                                      Accepted and Agreed 
Vice President -HR                                                                    Selva Robin Alex 

SYNCHRONY INTERNATIONAL SERVICES PVT LTD  
[Formerly known as GE GLOBAL SERVICING PRIVATE LIMITED] 
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ANNEXURE I 

  

DOCUMENTS REQUIRED AT THE TIME OF JOINING 

 

• Relieving Letter from last Employer, if applicable 

• Copy of Birth Certificate / School Leaving Certificate 

• Academic & Professional Certificates (Xerox copies) 

• Eight Recent Passport size Photographs 

• Last Pay Slip drawn, if applicable 

• Form 16 (1) (pertaining to Tax Deducted at source) from the previous employer, if applicable 

• Photocopy of PAN Card & Aadhar Card 

• Photocopy of the Appointment letter accepted and signed by you. 

• Proof of identity (copy of passport/ driving license/ voter’s ID card/ college exam admit card etc) 
 

 
 
INFORMATION REQUIRED AT THE TIME OF JOINING 

 

If applicable and already a member of a Provident Fund (PF) Scheme with previous employer, then: 

• Employer’s name 

• Dates of joining and leaving service with them 

• Name and address of the PF Trust or the Regional Provident Fund 

• PF Account No 

• Social Security No (SSN), if allotted 
 

If applicable and already a member of ESI Corporation with previous employer, then: 

• Employer’s name 

• Dates of joining and leaving service with them 

• ESI card 
 

Mandatory Details: 

Furnishing of employee Aadhar details which has date of birth on the face of the Aadhar is mandatory in order 
to generate provident fund Universal Account Number [UAN]. The EPFO portal will not allow employers to 
generate the UAN without Date of Birth registered with employee Aadhar. The name on the Aadhar should 
also match with the name on the records submitted by you. Hence, your employment offer with the 
organization is contingent upon furnishing these details without fail. The company will be well within its right to 
terminate the employment if the same is not furnished at the time accepting the offer or within 10 days of 
joining the company whichever is earlier.  
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ANNEXURE II 

Annual Earning Opportunity Breakup (in INR) 

Name:  Selva Robin Alex 

  Earnings* Monthly Annual 

  Basic 12,499 149,988 

  HRA 7,499 89,993 

  Special Allowance 52 621 

  Employer Contribution to PF 1,500 17,999 

  Gross Earnings (A) 21,550 258,600 

  Bonus * (B) 1,250 15,000 

  Meal Coupons 2,200 26,400 

  Total CTC 25,000 300,000 

  

Other Benefits**** 

  Other Benefits (F):     

   Medical Insurance Coverage of 2,50,000 for Self & Dependents               14,000  

  
 Life Insurance Coverage of 10,00,000 & Disability Insurance Coverage of 
6,00,000 for Self                    479  

   Gratuity-cum-Life Insurance*****                 7,211  

   Free Transport               48,000  

   Gym Subsidy               12,000  

   Benefits Sub-Total               81,690  

 Total Earning Opportunity Per Annum  

   Total CTC+Benefits             381,690  

Terms & Conditions (Important): 

*The above mentioned Bonus includes Statutory Bonus (as per Payment of Bonus Act, 1965), if applicable. 

****No money in lieu of Earnings In Kind will be paid if any of the benefits mentioned therein, is not availed 

****Life Insurance Coverage of 10,00,000 & Disability Insurance Coverage of 6,00,000 for Self  

*****Gratuity will be paid as per the Payment of Gratuity Act – 1972 
All payments are subject to prevalent taxes and duties such as Employer Contribution to PF, Employees Contribution to 
PF, ESIC, PTAX, Income Tax and any other deductions as applicable. 
Please note that your offer figure has been quoted corresponding to the Earning Opportunity at Maximum 
performance. It is important for you to note that you have an opportunity to earn less, basis on your individual 
performance. 

    

    

    

    

HR Signature (Above) Employee Signature (Above) 
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Your salary components may be restructured in compliance with Code on Wages 2019 or such other 
applicable labour codes/law in force. The restructuring may result on your Net take home salary 
while cost to company remaining same. 
 
 
“Additionally, on successful completion of probationary period of 6 months service with the Company, you will 
be eligible for Certification Reimbursement up to Rs 200,000/- (Two Lakh Only) as per the prevailing Company 
policy. 
  
Please note in the event that you resign within 6 months from the date of certification reimbursement, or are 
serving notice of resignation, or you have been separated from the Company on grounds of non-compliance 
to applicable workplace policies and procedures, including integrity and upholding the Synchrony Financial 
values, you will have to pay up the amount equivalent to amount received on account of certification 
reimbursement (net of tax) to Synchrony Financial”. 
 
* A deduction of 12% of Basic salary shall be made for the employee's contribution to the Provident Fund. 
Company's contribution to Provident Fund does not appear on the Salary Slip as it is deposited in the Provident 
Fund directly with the EPFO.  

Deductions: 

1. Other statutory deductions like Income Tax, ESI (if applicable), professional tax, etc. would be made 
as per the applicable statutory regulations. 

2. All calculations above do not take the effect of income tax into account 
 

In addition to the above, you shall also be entitled to: 

1) Performance bonus based on your and company performance in accordance with applicable policy. 
2) Gratuity as per statutory provisions (15 days of last drawn monthly basic salary for each year of 

completed service) on completion of 5 years of service. 
 
Note: You will need to produce bills for claiming tax benefit on medical reimbursement by the 5th of each 
month. 

 

 
Kameswari G                 Accepted and Agreed 
Vice President-HR                                                                                 Selva Robin Alex 

SYNCHRONY INTERNATIONAL SERVICES PVT LTD  
[Formerly known as GE GLOBAL SERVICING PRIVATE LIMITED]  
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OFFER CUM APPOINTMENT LETTER FOR FIXED-TERM EMPLOYMENT

Roshan  Yetcherla
1-78/6/1, street no 5, Srinivasa Nagar Colony, Boduppal
Hyderabad
500092
IND

Dear Roshan,

On behalf of Amazon Development Centre (India) Private Limited, a company incorporated under the 
laws of India, having its registered office at # 26/1, Brigade Gateway, World Trade Centre, 10th Floor, Dr. 
Rajkumar Road, Malleshwaram (W) Bangalore - 560 055. Karnataka India (hereinafter the “Company” or 
“Amazon India”), we are very pleased to issue this Offer cum Appointment Letter for Fixed-Term 
Employment for the position RCO Investigation Spclst-EN attached to our Bangalore office, as further 
detailed hereunder.

Your employment with the Company will be subject to your acceptance of this Offer cum Appointment 
Letter and the terms and conditions set forth hereinbelow. If you wish to accept this fixed-term 
employment with the Company, please convey your acceptance in the manner provided for by the 
Company. The offer of employment contained in this Offer cum Appointment Letter will expire if you 
have not accepted the same on or before 5 business days.

Upon your acceptance of the offer herein, this Offer cum Appointment Letter shall form the 
employment contract that is a valid and binding agreement of employment between Amazon India and 
you, and you shall be bound by the terms and conditions stipulated herein below. 

1. Date of Commencement

Your fixed-term employment with Amazon India will commence on 11-Mar-2024 and shall end 
as per the provisions contained in Section 15 hereinbelow.

2. Probation

You shall be on probation for a period of 3 months (“Probation Period”) from the date of 
joining. Your performance will be reviewed and evaluated at regular intervals during the 
Probation Period. Depending on the outcome of such evaluation/s, the Company may, at its 

Acknowledged by yetcherlar@gmail.com at 2024-03-04T09:40:01 UTC.
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sole discretion, either (a) if your performance is found satisfactory, confirm your 
appointment; or (b) if your performance is found to be unsatisfactory, extend, in writing, 
the Probation Period by a further period of 3 more months or terminate your employment 
with Amazon India with immediate effect and without any advance or prior notice, and with 
no further liabilities to Amazon India, except for payment of remuneration up to the date of 
termination of employment.

3. Duties

3.1 You will be employed in the position of RCO Investigation Spclst-EN. Your manager will 
advise you about your job responsibilities after your joining with us. You will be expected 
to do your job to the best of your ability at all times as per the job responsibilities advised 
by your manager at the time of joining or as amended from time to time, as well as such 
other tasks as may be required by Amazon India.

 
3.2 You will be required to comply with Amazon India’s rules, regulations and policies from 

time to time in force, including, without limitation, those policies set out in Amazon India’s 
Policies and Procedures, as communicated to you. Amazon India reserves the right to 
change Amazon India’s Policies and Procedures from time to time at its sole discretion and 
you shall be bound by the same. 

3.3 You acknowledge that during the course of your fixed-term employment, as the business of 
Amazon India changes, it may be necessary to rotate you in other departments / units. 
Amazon India therefore reserves the right to change your role and responsibilities from 
time to time at its sole discretion and without assigning any reason, it being understood 
that you will not be assigned responsibilities which you cannot reasonably perform. 

3.4 Unless specified in writing, you shall not be authorised to enter into any contractual 
obligations on behalf of Amazon India or its affiliates including creating a lien (statutory or 
other), security interest, mortgage, pledge, assignment, encumbrance, chattel or 
conditional sale or other title retention agreement or any other financial obligations or 
otherwise on behalf of Amazon India or its affiliates.

4. Hours of Work

The normal business hours of work which will apply to you will be advised on commencement of 
employment. You may be required to work in shifts for different workhours or workdays during 
the week depending on the business or team that you may be working for. You will be advised 
by your manager or department about such requirements at the time of joining and thereafter, 
from time to time, as required. Certain business teams also operate on 24x7 basis and hence 
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may have rotational shifts or related requirements for their respective team members. Please 
refer to Amazon’s Policies and Procedures for further details.

5. Place of Work

Unless considered necessary by Amazon India, you shall work from your home location in Virtual 
Location-INDCrp(KA,IN) or such other home address as Amazon India may approve from time to 
time ("Home Location") and shall match the residential address as updated by you on Amazon 
India systems. Amazon India's approval is necessary to ensure that the data and information 
security requirements applicable to your employment are being complied with at all times. The 
provisions of the Virtual Working Policy will be applicable while you will be working from such an 
approved Home Location. You may be required to travel and / or work at other locations, 
including Amazon India office premises / Amazon India directed office premises of a customer or 
client or at an affiliate’s facilities based on business requirements. You can change your Home 
Location, however, in such a case you would also be required to inform Amazon India whenever 
there is a change in the address aforementioned and Amazon India reserves the right to either 
accept or reject such a change to ensure that data and information security requirements are 
being complied with and to this effect, Amazon India may require you to demonstrate your 
compliance with such requirements, the Virtual Working Policy or any other stipulations 
hereunder. It is clarified that while you can choose to work from the Home Location identified 
by you, Amazon India and/ or its affiliates shall not have any right or control over your Home 
Location, however, subject to prior intimation, Amazon India can conduct audit and/ or 
inspection of your Home Location or the usage thereof for the purposes of your employment, to 
ensure that such Home Location or its usage is in compliance with the applicable Amazon India 
policy requirements and standards, to the extent applicable thereto. Amazon India and/ or its 
affiliates shall also not supply or receive or be deemed to supply and/or receive any goods and/ 
or service from or at your Home Location. Your employment with Amazon India shall be linked 
to Amazon India’s office located at 26/1, Brigade World Trade Centre, 10th Floor, Dr. Raj Kumar 
Road, Malleshwaram (W), Bangalore 560055 for administrative and reporting purposes and shall 
be subject to your adherence with the provisions of Virtual Working Policy.

Moreover, you should be aware that the Company and/or its affiliates have offices throughout 
the world and because of the nature of your duties, the Company has the right to transfer you 
from one section to another or from one unit to any other unit of the Company, its parent 
company or to any of its sister concerns, which are either existing or may be set up in future. 
The decision of the Company in this regard shall be final and binding on you. 

6. Remuneration
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6.1 Your Annual Base Pay will be Rs.320,000 per annum made payable in arrears in accordance 
with Amazon India’s standard payroll practice and subject to all lawful deductions of 
income tax, provident fund contribution (if any), insurances or otherwise.

6.2 Your Base Pay is inclusive of both, the employer’s and employee’s provident fund 
contributions. 

6.3 Amazon India has the right to deduct from your pay/salary any sums which you may owe 
Amazon India, including without limitation, any over-payments or loans made to you by 
Amazon India or any demand raised by any judicial or quasi-judicial authority for your acts 
or omissions and / or losses suffered by Amazon India as a result of your negligence or 
breach of the terms contained in this Offer cum Appointment Letter/Amazon India’s 
Policies or your failure to return Amazon India’s property.

6.4 You will be reimbursed for any reasonable expenses incurred by you in the course of the 
performance of your duties on behalf of Amazon India, subject to your compliance with the 
Expenses Policy contained in Amazon India’s Policies and Procedures.

7. Contribution to Employees' Provident Fund

Amazon India will contribute to Employees' Provident Fund (EPF) as and when required by the 
Employees' Provident Funds and Miscellaneous Provision Act, 1952 read with the Employees' 
Provident Funds Scheme, 1952, and as further described in Amazon India’s Policies and 
Procedures.

The Employees’ Provident Fund Organization ('EPFO'), the statutory body established under 
Employees' Provident Funds and Miscellaneous Provisions Act, 1952, requires linking of the 
employee's Aadhaar details with their respective Universal Account Number ('UAN'). For this 
purpose and to enable Amazon India to make the EPF contributions, Amazon India will collect a 
copy of your e-aadhar, which needs to be uploaded by you on Amazon HRS tool prior to 
commencement of your employment with Amazon India. Foreign Nationals / Overseas Citizens 
of India shall be required to provide a copy of the first and last page of their valid passport for 
this purpose.

You acknowledge and provide your consent to Amazon India to use your aadhaar/e-aadhaar or 
passport (as the case may be) during the tenure of your employment with Amazon India for the 
purpose of any other requirement under a Government scheme or benefit that may mandate 
production of such documents as per the applicable law(s) and/or for Amazon India's 
compliance with its obligations under applicable law(s).
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8. Leave 

Amazon India will grant you leave as provided in Amazon India’s Policies and Procedures. All 
leave scheduling and organisation will be arranged to ensure smooth business operation; your 
manager’s approval is required prior to your scheduling or changing any leave.

9. Confidential Information and Confidentiality Obligations

9.1 “Confidential Information” means and includes any information that relates to the business 
of the Company that is not generally available to the public.  Without limiting the 
foregoing, Confidential Information includes:

(1) the identity of, contractual terms with, and any information relating to, the 
Company's business partners, customers, services, clients, sellers, agents, 
employees, contractors, investors, joint ventures, vendors, or suppliers and the 
terms on which the Company does business with each such entity, or generally;

(2) computer code (including source code and object code) or software developed, 
modified, or used by the Company;

(3) data of any sort compiled by the Company, including, but not limited to, data 
relating to products and services, advertising and marketing, and existing or 
prospective customers, clients, vendors, or business partners;

(4) algorithms, procedures or techniques, or the essential ideas and principles 
underlying such algorithms, procedures or techniques, developed by, or whose 
workings are otherwise known to, the Company (but excluding any public 
domain algorithms, procedures, or techniques), whether or not such algorithms, 
procedures or techniques are embodied in a computer program, including, but 
not limited to, techniques for identifying prospective customers, communicating 
effectively with prospective or current customers, reducing operating costs, or 
increasing system reliability;

(5) the fact that the Company uses, has used, or has evaluated for potential use any 
particular database, source of data, algorithm, procedure or technique, or the 
essential ideas and principles underlying such algorithm, procedure or 
technique, developed or supplied by a party other than the Company (including 
any algorithms, procedures or techniques in the public domain), whether or not 

Acknowledged by yetcherlar@gmail.com at 2024-03-04T09:40:01 UTC.



6

REGISTERED OFFICE : # 26/1, Brigade Gateway, World Trade Centre, 10th 
Floor, Dr. Rajkumar Road, Malleshwaram (W) Bangalore - 560 055. Karnataka 

India

Tel. : + 91 - 80 - 6787 3000,  Fax : +91 - 80 - 3007 1031 / 33 CIN : 
U72200KA2004FTC034233

such algorithms, procedures or techniques are embodied in a computer 
program;

(6) pricing or marketing strategies developed, investigated, acquired (from a third 
party or otherwise), evaluated, modified, tested or employed by the Company, 
or any information related to, or that might reasonably be expected to lead to, 
the development of such strategies;

(7) information about the Company's future plans, including, but not limited to, 
plans for expanding into new products, geographical areas, market segments, or 
services;

(8) any information that would typically be included in the Company's financial 
statements, including, but not limited to, the amount of the Company's assets, 
liabilities, net worth, revenues, expenses, or net income; 

(9) the following information which shall hereinafter be referred to as the 
“Disclosure Information”:

(a) any and all algorithms, procedures or techniques related to the 
Company's business activities or to your work with the Company, and 
the essential ideas and principles underlying such algorithms, 
procedures or techniques, conceived, originated, adapted, discovered, 
developed, acquired by the Company (from a third party or otherwise), 
evaluated, tested, or applied by you during the course of your 
employment with the Company, whether or not such algorithms, 
procedures or techniques are embodied in a computer program; 

(b) any and all pricing or marketing strategies, the essential ideas and 
principles on which such strategies are based, and any information that 
might reasonably be expected to lead to the development of such 
strategies, conceived, originated, adapted, discovered, developed, 
acquired by the Company (from a third party or otherwise), evaluated, 
tested, or applied by you during the course of your employment with 
the Company;

(c) information relating to any and all products and services, and the 
essential ideas and principles underlying any and all products and 
services, conceived, originated, adapted, discovered, developed, 
acquired by the Company (from a third party or otherwise), evaluated, 
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tested, or applied by you during the course of your employment with 
the Company, whether or not such products or services are marketed, 
sold, or provided by the Company; and

(d) any other ideas or information conceived, originated, adapted, 
discovered, developed, acquired by the Company (from a third party or 
otherwise), evaluated, tested, or applied by you during the course of 
your employment with the Company, if the idea or information could 
reasonably be expected to prove useful or valuable to the Company;

(10) any other information gained in the course of your employment with the 
Company that could reasonably be expected to prove deleterious to the 
Company if disclosed to third parties, including without limitation, any 
information that could reasonably be expected to aid a competitor or potential 
competitor of the Company in competing more effectively with the Company;

(11) any information received by the Company from third parties, whether or not 
under obligation of confidentiality;

(12) any information derived from any of the above, including any intellectual 
property rights attached thereto; and

(13) any copies of the above mentioned information.

9.2 Confidentiality Obligations:

(1) You acknowledge that you have acquired and/or will acquire Confidential 
Information during the course of, or incident to, your employment with the 
Company, and that the ability of the Company to continue in business could be 
seriously jeopardized if such Confidential Information were to be used by you or 
by other persons or firms to compete with the Company. Accordingly, you agree 
that you shall not, directly or indirectly, at any time, during the term of your 
employment with the Company or at any time thereafter, and without regard to 
when or for what reason, if any, such employment shall terminate, use or cause 
to be used any Confidential Information in connection with any activity or 
business except the business of the Company, and shall not disclose or cause to 
be disclosed any Confidential Information to any individual, partnership, 
corporation, or other entity unless such disclosure has been specifically 
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authorized in writing by the Company, or except as may be required by any 
applicable law or by order of a court of competent jurisdiction, or any regulatory 
or governmental body. Further, you agree that you will give the Company 
prompt notice of any such order/direction of a court/ regulatory or 
governmental body so that the Company may seek relief by way of a protective 
order or other appropriate remedy, and further will provide any assistance 
which the Company may reasonably require in order to secure such order or 
such remedy (with your expenses reasonably incurred in providing such 
assistance to be reimbursed by the Company). In the event such protective order 
or other remedy is not obtained, you shall furnish only that portion of the 
Confidential Information which is legally required by the governmental entity or 
regulatory authority; and will use reasonable efforts to obtain confidential 
treatment for any Confidential Information so disclosed.

(2) During the course of your employment with the Company and at the date of 
termination thereof (hereinafter the “Date of Termination”), you shall promptly 
disclose and deliver over to the Company, without additional compensation, in 
writing, or in such form and manner as the Company may reasonably require, 
the Disclosure Information defined in Section 9.1(9) hereinabove, to the extent 
that such disclosure could reasonably be expected to be of interest to the 
Company. 

(3) Nothing in this Offer cum Appointment Letter shall be deemed to dilute or 
waive any rights related to the protection of trade secrets that the Company 
may have under common law or any applicable statutes.

10. Intellectual Property Rights

10.1 All patents, copyrights, trade secrets, trade/commercial names, proprietary rights, logos, 
slogans and all other intellectual property rights developed by or for the Company by any 
person, including but not limited to intellectual property rights relating to any and/or all of 
the Confidential Information, (“Intellectual Property Rights”) shall be owned by the 
Company.  For good and valuable consideration the receipt and sufficiency of which is 
hereby acknowledged, you hereby agree to irrevocably, perpetually and unconditionally 
sell, assign, transfer and convey to the Company and its successors your entire right, title 
and interest in the Confidential Information and/or Intellectual Property Rights and any 
improvements thereto throughout the world, including, without limitation:
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(1) all patents, copyrights, trade secrets, trade/commercial names, logos, other 
proprietary rights and all other intellectual property rights in the Confidential 
Information  and all rights to secure registrations, renewals and extensions of 
the same;

(2) all rights to make, have made, use, practice, import, export and otherwise fully 
exploit the Confidential Information  and any and all improvements that the 
Employee or Company may hereafter make or develop;

(3) all rights to file and prosecute applications for patent, copyright and all other 
intellectual property protection covering the Confidential Information and 
improvements thereon, and the processes and designs embodied therein, in 
India, the United States and in every other country and jurisdiction throughout 
the world;

(4) all rights under any patent, copyright and all other intellectual property which 
may be issued on the Confidential Information or the improvements thereon, 
and any processes and designs therein, and all rights to enjoy the same; and

(5) all documents, notes, notebooks, drawings, schematics, prototypes, 
magnetically encoded media, electronically stored information, or other 
materials related to the Confidential Information.

10.2 During the period of your employment with the Company and as may be reasonably 
necessary subsequent to your employment, you agree to cooperate with the Company as 
may be necessary to obtain patent, copyright and all other intellectual property protection 
for the Intellectual Property Rights and improvements thereto throughout the world and 
agree to do such further acts and execute and deliver to the Company such instruments as 
may be required to perfect, register or enforce the Company's ownership of the rights 
assigned, transferred or conveyed.  If such cooperation is required after the Date of 
Termination, the Company shall compensate you at a reasonable rate for the time and 
related expenses actually spent by you at the Company’s request.  If you fail or refuse to 
execute any such instruments, you hereby appoint the Company as your attorney-in-fact 
to act on your behalf and to execute such instruments.  This appointment shall be 
irrevocable and deemed to be a power coupled with an interest. 

10.3 For the purposes of the assignment, transfer or conveyance referred to hereinabove, you 
acknowledge and covenant that your employment with the Company and the benefits 
received thereunder shall be treated as good and valuable consideration and that you are 
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not entitled to any further consideration in any form or manner whatsoever in relation 
thereto.

10.4 Notwithstanding any other provision hereof to the contrary, this Offer cum Appointment 
Letter does not obligate you to assign or offer to assign to the Company any of your rights 
in an invention for which no equipment, supplies, facilities, Intellectual Property Rights, 
Confidential Information or trade secret information of the Company was used and which 
was developed entirely on your own time, unless (a) the invention relates (i) directly to the 
business of the Company, or (ii) to the Company's actual or demonstrably anticipated 
research or development, or (b) the invention results from or is related to, any work 
performed by you for the Company. 

10.5 No Grant of Rights.

You agree that all rights, title and interest in the Intellectual Property Rights and 
Confidential Information shall be owned exclusively by the Company. Nothing herein 
contained shall be construed as a grant by implication, estoppel or otherwise, of a license 
of any kind by either you to the Company, or by the Company to you, for example, to 
make, have made, use or sell any product using the Intellectual Property Rights, 
Confidential Information, or as a license under any patent, patent application, utility 
model, copyright, mask work right, or any other intellectual property right. 

11. Non-Solicitation

11.1 During your employment with the Company and for a period of 12 months from the date of 
termination thereof, you shall not solicit or cause or authorize, directly or indirectly, to be 
solicited for any competitive business, for or on behalf of any person or customer, or 
otherwise take any action that might divert the business or patronage of any customer 
from the Company, or otherwise damage or alienate the relationship between the 
Company and any customer, vendor or supplier; and

11.2 During your employment with the Company and for a period of 12 months thereafter, you 
shall not solicit or attempt to influence any person employed or engaged by the Company 
(whether as an employee, consultant, advisor or in any other manner) to terminate or 
otherwise cease such employment or engagement with the Company or become the 
employee of, or directly or indirectly offer services in any form or manner to, yourself or 
any person or entity which is a competitor of the Company.

12. Employee Data Protection
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12.1 You authorise Amazon India to collect, process and transfer all personal employee-related 
information obtained by Amazon India for the purpose of proactively managing the 
employment relationship.

12.2 You further authorise the transfer to, and storage of, your personal information in the 
worldwide employee database currently located in Seattle, Washington, U.S.A. (or such 
other location as Amazon India determines from time to time). Human Resources and 
selected management throughout the Amazon group worldwide will be authorised to 
access this database.

13. Provision of Equipment and Amazon’s liability

13.1 Upon your execution of this Offer cum Appointment Letter, but prior to the date of 
commencement of your employment with Amazon India, Amazon India may provide 
you with certain equipment for official purposes only. 

13.2 The said equipment shall be subject to the terms stipulated in this Offer cum 
Appointment Letter and the Virtual Working Policy, as well as all other Amazon 
polices that may be made applicable to you from time to time. Amazon India reserves 
the right to replace the equipment and take back old equipment as and when the 
need for the same arises.

13.3 You expressly agree that neither Amazon India, nor its officers or employees shall be 
responsible or liable for any loss, damage, injury or death caused to you, any member 
of your household / Home Location, or any third party whosoever, either directly or 
indirectly arising out of, or caused due to, any of the equipment provided to you by 
Amazon India or used by you during the course of your employment. You hereby 
waive any and all claims, including claim for damages, against Amazon India, its 
officers and/or its employees relating to any injury / loss of life or mental agony arising 
out of any such incident. Even where you have been advised that such claims or right 
to make such claims exists against Amazon India, its officers and/or its employees, you 
hereby waive any and all such claims as well as the right to make such claims. You 
further agree that all claims of whatsoever nature in respect of the aforementioned 
loss, damage, injury and/or death shall be as against the manufacturer / vendor of the 
equipment only.

 
14. Exclusivity of Services
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During your employment, you will be required to devote your full time, attention and abilities to 
your job duties during working hours, and to act in the best interests of Amazon India at all 
times.  You shall not, without the written consent of Amazon India, be in any way directly or 
indirectly engaged or concerned in any other business or undertaking.

15. Termination of Employment

15.1 Your employment with Amazon India shall automatically end on 11-Mar-2025 unless 
terminated earlier as per the provisions of this Section.

15.2 Your employment may be terminated by either party by giving one month’s written notice 
(exclusive of any leaves availed during the said period) or payment of one month salary in 
lieu of such notice period to the other party. Amazon India holds the right to accept or 
deny payment in lieu of the said one month notice.

15.3 Amazon India reserves the right to terminate your employment forthwith “for cause” 
without advance notice and without payment of severance, in the event you:

(i) have been found guilty of any misconduct or indiscipline after due enquiry by 
Amazon India;

(ii) have violated or are in breach of any of the terms of this Offer cum 
Appointment Letter or Amazon India’s Policies and Procedures;

(iii) have been grossly negligent, or have neglected your duties, or have 
underperformed your duties, or have performed your duties in a manner 
unacceptable to Amazon India;

(iv)  have suppressed any information or submitted false information with the view 
to obtain employment in Amazon India; 

(v) are convicted for any offence under any law for the time being in force in any 
jurisdiction;

(vi) commit any act detrimental to the interest of Amazon India;
(vii) abstain from work for seven consecutive days without informing Amazon India; 

and/or
(viii) have changed your Home Location mentioned in Section 5 above without prior 

approval from Amazon India.
(ix) and/or fail to report to Amazon India to commence your employment on the 

Date of Commencement mentioned in Clause 1 hereinabove. 
(x) are in breach of any of the terms contained in the Confidentiality, Non-

competition and Invention Assignment Agreement.
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15.4 On the expiry or sooner termination of your employment for any reason whatsoever, you 
will return to Amazon India, without delay, all assets belonging to Amazon India, 
correspondence, records, specifications, models, notes, formulations, lists, papers, reports 
and other documents and all copies thereof and other property belonging to Amazon India 
or relating to its business affairs or dealing, including any Confidential Information and 
Intellectual Property Rights, which are in your possession or under your control. At Amazon 
India’s option, you agree to provide a written certification of your compliance with this 
Section. Further, you agree to sign a termination certificate in accordance with Amazon 
India’s Policies and Procedures, which will reaffirm your compliance of your post-
termination obligations, including return of Amazon India’s property/properties and 
releasing Amazon India from all claims, liabilities and obligations.  Where Amazon has 
made any excess payment to you as part of your relieving formalities, whether or not such 
excess payment is termed “Full and Final Settlement”, you shall be obligated and liable to 
repay such excess amount forthwith upon being notified by Amazon.

16. Employee Benefits

You will be eligible to receive employee benefits as may be provided by Amazon India in Amazon 
India’s Policies and Procedures.  These are subject to change with or without prior notice for 
both existing and prospective employees. Revised policy will supersede any previous policy 
which would have been applicable and would have been communicated as part of offer letter.

17. New Hire Background Investigation

17.1 It is Amazon India’s policy to investigate all its new hires. Your fixed-term employment is 
conditional upon the information contained in your application form and/or curriculum 
vitae being true and accurate, including (but not limited to) your educational and 
professional qualifications, the documents furnished by you being genuine, and upon 
reference checks to be conducted by Amazon India being successfully completed.

17.2 You authorise Amazon India to conduct such searches with government or enforcement 
authorities as are necessary to enable it to verify that you do not hold any criminal 
convictions.

17.3 In case you are waiting for the results of your examinations and you are hired prior to the 
same, your continued employment with Amazon India will be subject to passing the said 
examination and completing the course, failing which Amazon India reserves the right to 
take action including termination of your employment without notice.

Acknowledged by yetcherlar@gmail.com at 2024-03-04T09:40:01 UTC.



14

REGISTERED OFFICE : # 26/1, Brigade Gateway, World Trade Centre, 10th 
Floor, Dr. Rajkumar Road, Malleshwaram (W) Bangalore - 560 055. Karnataka 

India

Tel. : + 91 - 80 - 6787 3000,  Fax : +91 - 80 - 3007 1031 / 33 CIN : 
U72200KA2004FTC034233

18. Foreign Nationals

18.1 In case you are not an Indian national and, under any law, are required to obtain applicable 
visa / work permit / authorisation or permission from appropriate government authorities 
to work in India, you are required to ensure all such permissions are obtained before 
commencement of employment with Amazon India.

18.2 You are also required to ensure all future correspondence and permissions for continued 
stay and employment in the country as per the governing law are complied with at all 
times. If required, Amazon shall be at liberty to demand copies / originals of such 
permission. 

18.3 It is made clear that possessing valid work permit / authorisation at all times of your 
employment is an inherent requirement of your employment with Amazon India. Any time 
after the execution of this Offer cum Appointment Letter, if it is found that you do not have 
required work permit / visa, Amazon India shall terminate your employment, without 
notice, with immediate effect, without any liability towards you.

19. Representations and Warranties

You hereby represent and warrant to the Company that:

19.1 the information furnished by you for the purpose of your employment with the Company is 
true and correct to the best of your information, knowledge and belief;

19.2 you shall not, during the course of your employment with the Company, use or disclose any 
document/s that in any way constitutes confidential, proprietary or trade secret 
information of a third party (including a former employer), except pursuant to written 
authorization by such third party to do so;
 

19.3 you are not in unauthorized possession or control of any document/s that in any way 
constitutes confidential, proprietary or trade secret information of a third party (including 
a former employer);

19.4 during the course of your employment with the Company, you will not violate any non-
solicitation or similar agreements or obligations that you have with any third party; and
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19.5 there are no other agreements executed by you with third parties that conflict with the 
terms and conditions of your employment with Amazon India or that restrict your ability to 
execute this Offer cum Appointment Letter;

19.6 You are aware that your employment is only for a limited, fixed duration and that you will 
not have the right, nor will you make a claim, to be inducted as permanent employee with 
Amazon India.

19.7 You recognize that the restrictions set forth in this Offer cum Appointment Letter may limit 
your future flexibility in many ways. You expressly acknowledge that (i) the limitations 
specified herein are fair and reasonable in view of the nature of the business in which the 
Company is engaged, your position with the Company, and your access to Confidential 
Information / Intellectual Property Rights, (ii) you are voluntarily entering into this Offer 
cum Appointment Letter, and (iii) in spite of the restraints imposed herein, you will be able 
to engage in other lawful professions, trades or businesses after termination of your 
employment with the Company. You recognize that your compensation is adequate 
consideration and acknowledge that you will not be subject to undue hardship or 
inconvenience by reason of your agreeing to the provisions contained herein.

19.8 You will abide by the terms and conditions contained in the Virtual Working Policy and 
Amazon’s Owner’s Manual during your employment with Amazon India. 

20. Notices

All notices issued by you to the Company or by the Company to you shall be sent either by 
registered post, courier through a recognised courier service provider to your Home Location or 
by email transmission which shall be deemed to have been received the next working day 
provided the notice is also sent by registered post the next working day after email transmission.

21. Waiver

Failure of the Company to insist upon strict adherence of any term of this Offer cum 
Appointment Letter on any occasion/s shall not be considered a waiver thereof or deprive the 
Company of the right thereafter to insist upon strict adherence to that term or any other term 
of this Offer cum Appointment Letter. 

22. Severability
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The holding of any provision of this Offer cum Appointment Letter to be illegal, invalid, or 
unenforceable by a court of competent jurisdiction shall not affect any other provision hereof, 
which shall remain in full force and effect.

23. Assignment

Except as otherwise provided in this Section, this Offer cum Appointment Letter shall inure to 
the benefit of, and be binding upon you and your heirs, representatives, successors and assigns.  
Neither this Offer cum Appointment Letter nor any right or interest hereunder shall be 
assignable by you or your legal heirs, beneficiaries or legal representatives without the 
Company's prior written consent.  This Offer cum Appointment Letter shall be assignable by the 
Company to a subsidiary or affiliate of the Company; or to any corporation, partnership, or other 
entity that may be organized by the Company, as a separate business unit in connection with 
the business activities of the Company; or to any corporation, partnership, or other entity 
resulting from the reorganization, merger or consolidation of the Company with any other 
corporation, partnership or other entity, or any corporation, partnership, or other entity to or 
with which all or any portion of the Company's business or assets may be sold, exchanged or 
transferred.

24. Employer – Employee Relationship

The relationship between the Company and you hereunder shall be solely that of an employer 
and employee and no modification of responsibility or compensation made hereinafter shall be 
construed so as to constitute the relationship of partners or joint ventures or so as to as to 
construe you as an independent contractor of the Company.

25. Liability for Breach 

You acknowledge and accept that your breach of any of the terms contained in this Offer cum 
Appointment Letter or in Amazon India’s Policies and Procedures may cause the Company 
irreparable harm for which there is no adequate remedy at law, and therefore, the Company 
shall be entitled to the issuance by a court of competent jurisdiction of an order of injunction, 
restraining order, or other equitable relief in favor of itself, without the necessity of posting a 
bond, restraining you from committing or continuing to commit any such violation.  Exercise or 
waiver by the Company of its rights to obtain an injunction, restraining order, or other equitable 
relief hereunder shall not be deemed a waiver of any right to assert any other remedy the 
Company may have at law or in equity.  In any legal action or other proceeding by the Company 
against you in connection with this Offer cum Appointment Letter (e.g., for recovery of damages 
or other relief), the Company will be entitled to recover its reasonable attorneys' fees and other 
costs incurred.
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26. Authorization to Notify New Employer

You hereby grant consent to the Company to notify any of your new employer/s about your 
rights and obligations under this Offer cum Appointment Letter.

27. Governing Law and Jurisdiction

Your employment, and any disputes which may arise under, out of, or in connection with your 
employment, shall be governed by and construed in accordance with the laws of India; and the 
Courts having territorial jurisdiction over the registered office of the Company shall alone have 
exclusive jurisdiction to try and entertain such disputes to the exclusion of any other Courts 
situated elsewhere.

28. Agreement/Modifications

The terms described in this Offer cum Appointment Letter and Amazon India’s Policies and 
Procedures will cumulatively constitute the terms of your employment, and shall supersede any 
previous discussions, offers or agreements relating to your employment, or to the subject 
matter hereof. Any additions to, deletions of, or modifications of these terms are valid and 
effective only if the same are carried out in writing and signed by you and an officer of Amazon 
India. 

29. Headings
The Section headings appearing in this Offer cum Appointment Letter are used for convenience 
of reference only and shall not be considered a part of this Offer cum Appointment Letter or in 
any way modify, amend or affect the meaning of any of its provisions. 

30. Survival

Your obligations under Sections 9, 10, 12, 13, 22, 23, 24, 26, 27, 28 and this section 31 hereof 
shall survive the termination of this Offer Cum Appointment Letter and of your employment 
with the Company.
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You undertake to be bound by any rules and regulations enforced by Amazon India from time to time in 
relation to the conduct, discipline, medical leave and holidays or on any matters relating to service 
conditions which will be deemed as rules, regulations and order as a part of these terms of employment. 

For and on behalf of Amazon Development Centre (India) Private Limited

AUTHORIZATION

By

ACCEPTANCE

I acknowledge receipt of this Offer cum Appointment Letter and, after reading and understanding the 
same, I accept Amazon India’s offer of employment on the terms set out in this Offer cum Appointment 
Letter.

We want to clarify that Amazon's offer letters are hosted on Employee Document 
portal and not sent as email attachments or through any other communication 
channel. If you have received an offer letter as an attachment, we recommend you to 
utilize the QR code provided here to access Employee Document portal and verify 
authenticity. This step ensures the genuineness of your offer and helps protect you 
from potential fraud.

Acknowledged by yetcherlar@gmail.com at 2024-03-04T09:40:01 UTC.
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STATE STREET 

September 02, 2022 

PRIVATE AND CONFIDENTIAL 

Pasham Sai Charan Goud 

Dear Pasham Sai Charan Goud 

We are pleased to offer you (hereinafter also referred to as, the "Employee") a position in State Street 
Corporate Services Mumbai Private Limited (the "Company"), a company incorporated under the Companies 
Act, 1956, as aniended and having its registered office at Hyderabad, under the following terms and 
conditions. 

POSITION AND REPORTING LINE 
You will be employed in the position of Hedge Fund Accounting. Associate 2, reporting to Hiren Rasiklal Sheth, 
Vice President. The Company may also, from time to time, change your duties as required by the Company's 

operational requirements. 

OFFICE LOCATION 
Your normal place of work will be based in Hyderabad. However you may be required to work at any other 
premises which the Company currently has or may later acquire in India. You may also be required to travel 
within India and abroad for the performance of your duties. 

DATE OF COMMENCEMENT 
Unless otherwise agreed, your commencement date under this Contract will be October 10, 2022, subject to 
verification of your credentials for employment by the Company. Please ensure that you read and understand 
all terms and conditions. While you are required to execute and return all documents prior to commencing in 
your role, in the event that you commence work before doing so, your commencement will be deemed 

acceptance of all terms and conditions. 



STATE STREET 

SECURITYI BACKGROUND CHECK 
This offer of employment (and your continuing employment if relevant) is subject to the Company receiving 
satisfactory responses to the reference and background checks you are required to undertake. These checks 
include verification of your professional experience and education credentials, fingerprinting and a review of 
your criminal and credit background. 

REMUNERATION 
Subject to the due compliance of the Employee's obligations stated herein you shall be entitled to a total gross 
salary of INR 420,000.00, which will be paid monthly in equal instalments. The remuneration amount will be 
credited to your bank account on the last working day of each month. The details of your remuneration are 
included in Exhibit "A". The Company may provide an increase in the remuneration of the Employee at the sole 
discretion of the Company. 

The Company shall be entitled at any time during your employment, and in any event on termination, 
howsoever arising, to deduct from your remuneration any monies due from you to the Company including but 
not limited to any amounts required to be with held by the Company under any applicable taxation statute or 
when directed to do so by a government authority, or any outstanding loans. 

The Company shall also reimburse any reasonable business expenses incurred by you on behalf of the 
Company., during your employment and arising out of the fulfilment of your responsibilities and duties. 

Information Classification: Confidential 
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INCENTIVE cOMPENSATION PLAN PARTICIPATION 
State Streef's approach to employee compensation is based on total compensation and pay-for-performance. 
Employees generally have the opportunity to earn some type of variable, discretionary incentive pay in addition 
to base compensation through State Street's incentive compensation or structured incentive plans. Incentive 

compensation may be delivered in the form of immediate or deferred awards. Receipt of incentive 
compensation is subject to the terms and conditions of the applicable plan and deferred award documents 
approved by the Board of Directors of State Street Corporation (the "Board") or its delegate as in effect from 

time to time, including any forfeiture andlor clawback provisions therein. Although State Street intends to 
continue to use incentive compensation and structured incentive plans to reward performance indefinitely, it 

may amend, modify or terminate its plans and programs at any time. State Street's incentive compensation 
program is subject to the applicable guidance and regulations of the Board of Governors of the Federal
Reserve System (FRB) and of other United States and international regulators, which may require that certain 

risk-mitigating features be included in your incentive awards. Should your position will be deemed a "materik 

risk taker position for FRB purposes, your incentive awards will be subject to applicable clawback/fofeiture 
requirements. 

You will be eligible to be considered for annual discretionary incentive compensation awards under the State 
Street incentive compensation plan applicable to your role (the "Plan"). Awards under the Plan are made at the 
sole discretion of the Board or its delegate and are based upon company performance, individual performance, 
risk factors and such other factors as determined by the Board or its delegate. State Street may adjust the 

proportion of cash and deferred compensation in each award, the type, form and structure of deferred 
compensation, as well as the threshold for deferred compensation eligibility at any time 

Incentive compensation awards are typically made in the first quarter of each calendar year. You must be 
employed on the date an award is made in order to earm and receive it. 

Information Classification: Confidential 
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HOURS OF WORK 
You wili de reauired to work 45 hours per week, your hours of work will be communicated to you by your 
manager. The requirements of your employment do call for some flexibility and you will be expected to work 
such hours as may be necessary for the proper and satusfactory performance of your duties without additional 
remuneration. You agree that you will not be entitled to any overtime compensation for additional hours 

devoted to your employment with the Company. 

You may be required to work either on day or night shifts. The shift pattern you will be required to work will be 
detemined and communicated to you by your manager. Your hours of work and shift timing may be subject to 
variation depending on the schedule operated by your respective team or department, for which you will be 

notified from time to time. 

PROBATION PERIOD 
For the first three months of your employment, you will be on probation (Probation Period"), following which 
the Company may, at its sole discretion, either extend the Probation Period for any period of time (Extended 

Probation Period) or confirm your employment with the Company. 

Your employment with the Company shall, after the completion of the Probation Period and after the 
completion of the Extended Probation Period, if any, be deemed to have been confirmed unless you, within a 

period of fifteen (15) days after the completion of the Probation Period and within a period of fifteen (15) days 
after the completion of the Extended Probation Period, if any, receive a notice of termination of your 

employment with the Company. 

Without limiting these reasons, in the interest of transparency we believe it is important to let you know that as 

a condition of you completing the probation period, some roles require that you satisfactorily pass any relevant 
induction and training assessments which the Company requires you to undertake within the probation period. 
Your manager will be able to confirm if this applies to you. 

Irrespective of who provides notice or initiates the termination, the Company may elect in its absolute 
discretion to make a payment in lieu of the whole or part of the notioe period. The payment in lieu of notice will 
be calculated by reference to the amount the Company would have become liable to pay you if you had 
remained in employment and worked your ordinary hours until the end of the notice period. 

if you successfully complete the Probation Period, your employment will continue to be governed by your 
Contract and the termination provisions listed will apply. For the avoidance of doubt, please also note that the 
Company may terminate your employment without notice during the Probation Period or Extended Probation 
Period, if any, in accordance with those provisions set out below (i.e. those relating to termination without 

notice). 

Information Classification: Confidential 
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TERMINATION WITH NOTICE 
As a pemanení employee, following the Probation Period, either you or the Company may terminate your 

employment at any time by giving to the other sixty (60) days written notice 
rrespective of who provides notice or initiates the termination, the Company may elect in its absolute 

discretion to make a payment in lieu of the whole or part of any notice period. The payment in lieu of notice will 
be calculated by reference to the amount the Company would have become liable to pay you if you had 

remained in employment and worked your ordinary hours until the end of the notice period. 

During the whole or part of any notice period, the Company may direct you: 
(a) not to attend the workplace, 

(b) not to contact or have any communication with its clients or customers 
not to contact or have any communication with any employee, contractor, consultant or officer of the 

Company 
(d) not to perfom the duties of your position or become involved in any aspect of the Company's business 

eto perform duties which are not otherwise part of your position, provided such duties are capable of being 
performed by you; 
() to perform any duties from home; 

9) to perfomm any tasks to assist the Company arrange a proper handover of your duties, including clients, 
Customers and business; or 

to cease your access to the Company's computer system and confidential or business sensitive 
information; 
(i) to retum any or all company property: or 

) any combination of the above. 

TERMINATION WITHOUT NOTICE 
Despite any other provision in these Standard terms and conditions, or any other term or condition of your 
employment. either during or after your Probation Period, the Company may terminate your employment at any 
time without prior notice if in its opinion you; 

(a) commit any serious or persistent breach of your employment or any Company policy or procedure; or 
(6) are guilty of any serious misconduct or wilful neglect in the discharge of your employment duties; or 
(c) refuse to carry out any lawful and reasonable directions of the Company; are grossly negligent or otherwise 
incompetent in the performance of your duties; 
(d) engage in wilful or negligent conduct which poses a serious risk to health and safety; 

(e) are repeatedly absent from work or absent from work for a period of 5 consecutive days without proper 
explanation from you or without the consent of the Employer 
() become bankrupt or make any arrangement or composition with your creditors; or 
(9) engage in any conduct of a criminal nature (including but not limited to assault, theft and fraud) other than 
conduct which in the reasonable opinion of the Company does not affect your position as an employee 
(h) fail to substantially or satisfactorily perform your duties as a result of physical or mental incapacity 
(Disability) where the Disability continues for more than three (3) consecutive months or an aggregate of more 
than five (5) months in any calendar year (Permanent Disability). 

If termination is due to death of the employee or you suffer from a permanent disability while employed, the 

Company shall make due payments as required in connection with your provident fund and gratuity fund to 
you, your nominee(s) or, if no nomination has been made, to your legal heirs as the case may be. 

Information Classification: Confidential 
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LEAVE ENTITLEMENIS 
You will be entitled to twenty seven (27) days earned leave for every year of service; Leave should be 

arranged through your department manager. 

You will be entitled to take the public holidays as applicable in the state and city of Hyderabad, Telengana and 
such number of additional holidays as may be decided, from time to time, by the Company. 

For further general guidance regarding leave entitlements, please refer to the Company's corporate policies on 
leave which are available on the Company's corporate policy centre site. 

DUTIES AND RESPONSIBLITIES 
During working hours, you are expected to direct your working time and attention honestly, diligently and 
faithfully to your employment with the Company. You are not permitted to engage in any other employment 
without the prior written consent of the Company. You must also not engage in any other business activity, 
whether paid or unpaid, which may conflict with your duties as an employee of the Company or the interests of 
the Company. You must use your best efforts to protect and promote the Company's interests and welfare and 
to at all times act in the Company's best interests. During the term of your employment, you must exercise and 
carry out all duties and observe all lawful directions and comply with State Street's Standard of Conduct. 

By accepting employment with the Company, you agree that your position, duties, role and levels of 
responsibility may be varied from time to time to suit the needs of the Company's business. Irrespective of 
such vañations, the remaining terms and conditions of this Agreement will continue to apply unless otherwise 
agreed in writing. 

POLICIES AND PROCEDURES 
During your employment you must at all times comply with any and all policies and/or procedures published by 
the Company from time to time. These policies and procedures do not form part of the terms and conditions of 
your employment contract. Instead, they constitute written directions to you with which you must comply. 

The Company reserves the right to amend, repeal and implement new policies and procedures from time to 
time. By accepting employment with the Company, you agree to keep yourself familiar with our policies and 
procedures (including any amendments, repeals and new procedures). 

PERSONAL INVESTMENTS 
You will be subject to State Street's Personal Investments Policy. This policy is in place to prevent employees 
dealing from giving rise to actual or perceived conflicts with the interests of the Company or its clients. The 
Personal Investments Policy requires you to obtain approval prior to dealing in a number of investment 

products by you or a range of associated parties. 

Information Classification: Confidential 
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CONFIDENTIALITY 
You must treat any information you gain in the course of your employment as confidential both whilst you 

remain an employee and in the future. As an ongoing condition of your employment. you must also accept. 
sign and comply with any additional confidentiality and non-disclosure agreement which the Company requires 
you to enter into relating to your employment with the Company. 

Without limiting your obligations of confidentiality to the Company, you must treat any information you gain in 
the course of your employment as confidential both whilst you remain an employee and in the future. Other 
than as required in the proper performance of your duties, you must be discreet and not use, discuss or 
disclose information on the financial administration, product or management structure of or its related bodies 
corporate, or cient information to those not entitled to it including fellow employees. Nor are you able to use 
this information for your own gain. 

INTELLECTUAL PROPERTY 
PWork means any invention, discovery, design, improvement, formula, process, technique, literary or artistic 
work, or any other item in which intellectual property rights subsist or are capable of subsisting and is wholly or 
partly created, made or discovered by you either 

(a) in the course of your employment with the Company; or 

(6) otherwise using the facilities, resources, time or any other opportunity provided by the Company. 

Intellectual property rights means all existing and future rights which are capable of protection by copyright 
patent, design, trademark or other registration or other forms of protection available in India or elsewhere. 

The IP Work and all intellectual property rights in theIP Work will belong absolutely to the Company, and you 
agree to do all things necessary and execute any document required to give effect to this ownership. You must 
immediately and fully communicate to the Company any IP Work created, made or discovered by you. 

You consent to the use of all existing and future IP Works made by you in the course of your employment, and 
agree to waive any moral rights you may have in them, and to consent to any act which amounts to an 
infringement of any such moral right, in favour of the Company. "Moral rights" includes the right to be identified 
as the author of the work, the right not to have any other person identified as the author of the work and the 
right not to have the work subjected to any dercgatory treatment. 

NON SOLICITATION 
Either during your employment or for a period of 6 months following the termination of your employment for 
any reason, you must not, without the prior fully informed and written consent of the Company, directly or 
indirectly and either on your own account or for any other person endeavor to: 

(a) entice away from the Company or any related bodies corporate, any officer, employee, consultant or 
contractor, or otherwise interfere with the relationship which the Company or any related bodies corporate 
maintains with such officer, employee, consultant or contractor, or canvass or solicit orders, custom or 
business from any person who was a customer, client of or supplier to the Company and with whom you had 
contact within the last 12 months of your employment. 

Information Classification: Confidential 
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DEALINGs WITH MEDIA 
During your employment, unless it is an inherent requirement of your position and expressly stated within your 

position description, you must not without the Company's prior, fully informed written consent 

(a) publish to a member of the media or through any form of social media, any information relating to the 

Company, its related bodies corporate or any of its clients; or 

(b) Communicate with any person with the intention of disclosing that information to the media or through any 
fom of social media, or in circumstances where it could be reasonably be believed, anticipated or expected 

that information may be disclosed to the media or through social media. 

PRIVACY 
You acknowledge and consent to the Company collecting. storing, using and disclosing your personal 

information (including but not limited to health, medical and other sensitive information) as reasonably required 

as a direct or indirect consequence of your employment. 

You agree that if you are required to collect, store, use or disclose personal information during the course of 

your employment, that you will do so in strict compliance with the requirements of all privacy legislation and 

State Street's privacy policy. 

OBLIGATIONS 
This offer and your employment with the Company is at all times conditional upon: 

(a) you obtaining, retaining and informing the Company of all necessary visas, work permits, business 

registrations or memberships to enable you to lawfully reside and work in India and fulfil the duties of your 

position; 

(b) you completing and obtaining a response which is satisfactory to the Company, in respect of any 

declarations, background and employment checks which the Company may require. 

By accepting these Standard Tems and Conditions, you also warrant to the Company that: 

(a) you are competent to properly carry out the duties of your position and that any representations as to 

qualifications, skills, experience, industry knowledge, business influence, client contacts and employment 

history made by you are true and accurate; and 

(b) you are not subject to any direct or indirect restrictions on your ability to fully perform the duties of your 

position and will not be breaching any obligation to a third party by entering into this contract 

DISPUTE RESOLUTION 
Any dispute or controversy arising out of or relating to this employment agreement shall be settled by 

arbitration to be held in Bangalore, India in accordance with the Arbitration and Conciliation Act, 1996 (the 

Arbitration Act), as then existing, in the English language, and shall be heard and detemined by an arbitral 

tribunal composed of a sole arbitrator appointed by agreement between the parties hereto. If the Parties fail to 

reach an agreement with respect to the appointment of an arbitrator within 30 (thirty) calendar days of any 

Party's notice to the other Paty of the existence of a dispute, the arbitrator shall be selected according to the 

Arbitration Act. 

The decision of the arbitrator shall be final, conclusive and binding on the Parties. Notwithstanding the 

foregoing. nothing contained herein shall be deemed to prevent either Party from seeking and obtaining 

injunctive and equitable relief from any court of competent jurisdiction without the posting of any bond or other 

security. 
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ENTIRE AGREEMENI 
This agreement contains the entire agreement and understanding between the parties on everything 
connected with the employment, and it supersedes any prior agreement, or understanding connected with the 
employment. 

You specifically agree that in entering this agreement (or by commencing employment) that you are not relying 
on any representation by any person in respect of any matter 
It is your responsibility to ensure that you keep the terms of this letter and your compensation confidential 

f you have any questions regarding your Contract please contact the Global Employee Onboarding Team by 
email on Onboarding_India@StateStreet.com 

f you accept these tems and conditions, would you please sign the acknowledgment at the end of this letter 
and retum signed copies to us, within 5 days, signifying your acceptance. We look forward to welcoming you to 
the State Street India Team. 

Yours sincerely, 
For and on behalf of 
StateStreet Corporate Services Mumbai Private Limited 

Shailendt Kumar Dasika 

Managing Director 
Head Global Payroll and HR Operations 

Date: September 02, 2022 

Acknowledgment 
By signing this acknowledgement, I agree that I have read and understand the contents of my contract of 
employment and my obligations to the Company. 

P 
Signature 
Name: Pasham Sai Charan Goud 

Date: 

Information Classification: Confidential 
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Exhibit "A" 
Name Pasham Sai Charan Goud 

Designation 
SALARY COMPONENTS 

Associate 2 
Monthly Annual 

Basic 12,250 147,000 
Home Rental Allowance 6,125 73,500 
Leave Travel Allowance 2,042 24,500 
Statutory Bonus 2,450 29,400 
Special Allowance 9,745 116,944 

Provident Fund Company Contribution 
Gratuity Company Contribution 

GUARANTEED CASH (TOTAL COMPENSATION) 

1,800 21,600 
588 7,056 

35,000 420,000 

Allowances are subject to all applicable taxes. LTA is non-taxable only if proof of actual expenditure is 
provided. 

Benefits 
As a part of the benefits scheme. you will be eligible for Sodexo card of Rs.1,500 per month 

Coverage under Group Personal Accident policy of up to 3 times of annual gross salary. This coverage is 
applicable only for the Employee.

Coverage under Group Term Life Policy of up to 5 times of annual gross salany. This coverage is applicable 
only for the Employee. 

Medical Insurance Coverage of Rs.500.000.00 per annum, which includes family. Family defined as self 
spouse, two children and parents ( sub limits for parents apply) 

P 
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29/01/2024

Sanjana Kuthadi
Subject: Offer Letter

Dear Sanjana,

Congratulations! On behalf of MassMutual Global Business Services India LLP, I am pleased to extend our offer 
of employment, as Senior Analyst, Operations, reporting to Gouthami Priya Tumma, Manager, Operations. This 
offer is contingent on the completion of satisfactory references and background investigation.

Joining Date – Your employment starts on 05/02/2024.

Work Location – BSR IT –SEZ - Block 1
Hyderabad- 121212

Probation – You will be on probation for a period of six months from the date of joining. On successful 
completion of your probation, you will be confirmed as a permanent employee of MassMutual Global Business 
Services India LLP.

Compensation – Your target Cost to Company (CTC) for the year is ₹555,231.29. The break-up of the annual CTC 
shall be as set out below:

Allowances as allowed by law and decided at your discretion unless otherwise noted, including:
Leave Travel Allowance
National Pension Scheme (NPS) Contribution
Child Education and/or Hostel Allowance
Meal Voucher or Onsite Meals 

Pay Components Annual (INR) Month (INR)

Fixed Compensation - A ₹495,057.00 ₹41,254.75

Basic Salary ₹247,529.00 ₹20,627.41

House Rent Allowance (HRA) ₹148,517.00 ₹12,376.41

Allowances ₹99,011.00 ₹8,250.91

Retirals – B ₹41,609.62 ₹3,467.46

Provident Fund (Employer
Contribution)

₹29,703.48 ₹2,475.29

Gratuity ₹11,906.14 ₹992.17

Variable Pay (Annual Target Short
term Incentive) - C

₹18,564.67 ₹1,547.05

Cost To Company (CTC) = A+B+C ₹555,231.29 ₹46,269.27
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Balance allowance – Total allowance amount minus discretionary amounts you decide above
Provident Fund (Employer Contribution) is 12% of Basic Salary
Gratuity accrued for monthly and payable at the time of termination following a minimum of 5 years of
active service
Annual target short-term incentive will be paid annually at the discretion of the Company.

Benefits – You will be eligible for benefits as mentioned in the “MMGBSI Employees Benefits and General 
Guidelines” document as attached.

a) Medical Insurance Coverage: Employee, spouse, children up to 25 years of age, plus two dependent parents/in 
laws in any one set. Coverage – INR 6 Lakhs

b) Personal Accident Insurance Coverage: Applies only to the employee and does not cover the employee’s 
family. Coverage – 5 times the Annual CTC

c) Life Insurance Coverage: Applies only to the employee and does not cover the employee's family. Coverage – 
3 times the Annual CTC

d) Leaves: You are eligible for annual paid time-off of 25 days, 5 days of sick leave (both prorated based on your 
date of joining) and 10 holidays (statutory + flexible) in a calendar year.

e) Employee Assistance Program: Professional and counselling services to employees, managed by a third-party 
vendor

f) Internet Reimbursement: Reimbursement of expenses incurred on broadband internet connection can be 
claimed against valid original bills issued in your name. Reimbursement Amount – INR 1000/month

In addition, you are eligible to claim relocation expenses as specified in the relocation benefits policy

As you plan for your first day, please arrive at the MassMutual worksite at 10 AM on 05/02/2024. Your typical 
workday will be Monday through Friday, unless otherwise mutually discussed and agreed.

To accept this offer of employment, please print the attached letter and sign it.  Please scan a copy of the signed 
offer letter and email it back to us.  

If you have any questions about this offer of employment, or if our understanding of your acceptance is not 
correct, please feel free to talk to us.

We look forward to welcoming you and are excited about the contributions you will make as we build our 
company.

Best Regards,

Yadhu Kishore Nandikolla
Director, Human Resources
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Offer Accepted By: ______________________________      Date: ________________________________
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28/03/2023

 

Shivakumar Nagilla

 

   

H.no-1-628/1, Barna Boss Villa, Road NO-4,

Commercial Tax Colony,Mohan nagar, Nagole,

Hyderabad-500068

                                                               

 

Offer of Employment
Dear Shivakumar

 

Congratulations!

 

We are pleased to confirm our offer of employment to you in our organization as Research Analyst with 
effect from 17 April, 2023 . You will be based in our India, Hyderabad, DVS, SEZ-1 – Orion B4; FL 
7,8,9,11 (Hyderabad - Divyasree 3) office. We extend this offer and the opportunity with great 
confidence in your abilities based upon your credentials and the information shared during your interview. 
We feel that you will be able to make an outstanding contribution to our organization.

 

Your annual Cost to the Company is INR 3,25,125 and will be subject to statutory and other deductions 
as per employer policies and practices.

 

The details of your compensation breakdown are provided in the Annexure A.

 

Your compensation details are confidential and you may discuss it only with the undersigned in case of 
any clarification. It is our hope that your acceptance of our offer will be just the beginning of a mutually 
beneficial relationship with our organization.

 

Your employment with us will be governed by the Terms & Conditions as detailed in Annexure B.

 

Please provide your response indicating your acceptance of our offer as per the terms and conditions 
mentioned in the Annexure-B within 2 working days of receipt of this letter, after which period this offer 
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shall lapse automatically.

 

We congratulate you on your appointment and wish you a long and successful career with us. We are 
confident that your contribution will take us further in our journey towards becoming market leaders. We 
assure you of our support for your professional development and growth.                                                    

 

 

ANNEXURE-A
 

NAME: Shivakumar Nagilla

JOB TITLE: Research Analyst

DEPARTMENT: Content Operations India - CST - Corporate - MnA

 

MONTHLY AMOUNTS

 

8021 BASIC SALARY

 

ALLOWANCES:

3208 HOUSE RENT ALLOWANCE

10288 SPECIAL ALLOWANCE

1400 STATUTORY BONUS

 

22,917 TOTAL FIXED BASE SALARY

 

BENEFITS:

1800 EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND

1991 MEDICAL INSURANCE                                 

386 GRATUITY

 

27,094 TOTAL COST TO  THE COMPANY

 

YEARLY AMOUNTS
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96250 BASIC SALARY

 

ALLOWANCES:

38500 HOUSE RENT ALLOWANCE

123450 SPECIAL ALLOWANCE

16800 STATUTORY BONUS

 

2,75,000  TOTAL FIXED BASE SALARY

 

BENEFITS:

21600 EMPLOYER'S CONTRIBUTION TO PROVIDENT FUND

23895 MEDICAL INSURANCE                                 

4630 GRATUITY

 

3,25,125 TOTAL COST TO  THE COMPANY 

 

 

1. 12% of basic will be deducted from the monthly salary as a contribution towards provident fund plan. 
This is in addition to the 12% basic contributed by the organization. On leaving the company, you can 
either withdraw or transfer the balance in your PF account as per the applicable PF act.

 

2. You will be enrolled in the Group Medical insurance scheme for a coverage of 3,00,000 applicable as 
per the eligibility and your grade in the organization. You can nominate 5 dependants in addition to 
yourself to be covered under the policy. Employees who are eligible for the ESI benefit as per the 
government rule will be covered under ESI medical scheme.

 

3. You will also be covered under Round-the-clock Personal Accident Insurance for 8,25,000. The 
coverage is for self and premium towards the same will be paid by the firm on your behalf.

 

4. You will be also eligible for Term Life Insurance coverage up to 6,00,000. The coverage is for self and 
premium towards the same will be paid by the firm on your behalf.

 

5. You are eligible for Gratuity, which is payable after 5 years of continuous service with the Company.

 

6. All employee tax liabilities arising out of the above compensation shall be borne by you. Tax at source 
will be deducted as per the Income Tax act.
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7. For purpose of contribution to Provident Fund, Gratuity, Superannuation Fund, encashment of leave 
etc., computations will be on basic pay.

 

 

FACTSET BENEFITS:
• FactSet provides Flexi Benefit Plan which makes the compensation structure more tax friendly. 

Employees may choose to modify or restructure the ‘special allowance’ component as per the flexi-
benefit plan to avail the tax benefits. These are governed as per the eligibility, grade and salary band.

• Transport facility to all the employees up to 40 KMS distance from office who adhere to the standard 
shift schedules. Point pick up and point drop for all day shift employees and home pick up and home 
drop facility for employees working in the night shifts. However due to safety reasons transport 
facility is not provided to employees living in certain specific areas within 40 KMS distance. 
Organization takes reasonable safety precautions to ensure safety of its employees and employees 
are expected to follow the guidelines mentioned in the transport policy. You acknowledge that you 
are solely responsible for your safety in case of violation of these guidelines. More information 
regarding the eligibility for this benefit will be communicated to you by the recruiting team in detail 
during verbal offer discussion.

 

Standard Shift Schedule:

First Shift : 06:30 AM – 03:30 PM

General Shift :09:30 AM – 06:30 PM

Second Shift : 04:00 PM – 1:00 AM

Third Shift : 01:00 AM – 09:00 AM

Transport facility will not be provided to the employees who do not adhere to the above shift timings
• Mobile / Blackberry based on the level in the Company, requirement and eligibility.
• Bi-Annual Team Outing
• Subsidized lunch / dinner during the working hours.
• Snacks & beverages will be made available in the cafeteria.
• A gift voucher of ₹ 1500 is given to any employee who gets married during their tenure at FactSet.
• Small gifts / token of remembrance is handed out to employee on their special occasions such as 

Birthdays, New Born child (Born with a silver spoon), anniversaries etc.
• Employees can also participate in the referral program and be eligible for the referral bonus as 

guided by the referral policy which will be communicated to all the employees by the FactSet 
Recruiting team.

 

ANNEXURE-B

 

1. Information given or Background verification:

The commencement or continuation of your employment with the Company is contingent on the results 
of a background check which includes, but not limited to reference checks and verification of academics. 
Please provide us with academic credentials & professional reference within 2 weeks of joining the 
organization, failing which the company can take punitive actions, including and up to termination of 
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employment. FactSet retains the right to terminate any employee who has indulged in or has legal 
proceedings for misrepresentation or crimes. By accepting this offer you are accepting FactSet’s policy 
on background verification.

 

2. Probationary period:

For the first 6 months from the actual date of appointment you will be deemed to be on probation and 
during this period either party may terminate this agreement by giving 15 days’ notice in writing or salary 
in lieu thereof. On completion of the said 6 months, you will be advised by your manager in writing if your 
performance does not meet company’s standards and you will be advised on further action. In case of no 
such notice received for 2 weeks after confirmation due date, your probation will be deemed to have 
been successfully completed.

 

3. Personal Particulars:

You will keep us informed of any change in your residential address, your family status or any other 
relevant information / details. You would also let us know the name and address of your legal heir / 
nominee and an emergency contact.

 

a. Privacy:

In respect of the personal information collected during the joining process, you hereby consent to (a) the 
use and processing thereof by the organization and its authorized third parties for a number of purposes 
connected with the management of our personnel; and (b) the sharing of the personal information with 
other members of the FactSet group (including in countries in the United States of America and the 
Philippines), as well as to third parties or vendors, for the same purpose. You may refer to the 
organization’s privacy policy for more details.

 

4. Nature of Work:

Your nature of work mainly includes all the aspects of the duties and responsibilities mentioned in your 
job description as well as any other ad-hoc duties assigned to you from time to time. You will work at a 
high standard of initiative, creativeness, efficiency and economy in the organization. The nature of work 
and responsibilities will be assigned and explained to you by your immediate manager from time to time.

 

5. Working Hours / Shift Hours:

The normal working hours of the Company are from 9:30 AM- 6:30 PM from Monday to Friday including 
lunch break and tea breaks. As the Company works 24 / 5 and depending on organizational requirement 
or project contingencies, working hours and days for specific employees or groups of employees or all 
employee may be modified / altered from time to time which will be communicated to you by your 
Manager. Further, you should be prepared to work on any shift, as may be warranted by the Company’s 
work requirements.

 

6. Salary Payment:

Regular Employees in India are paid their monthly salary through bank transfer on the last working day of 
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the month for which employees must open a bank account in the Company’s corporate bank. You are 
requested to note that processing of monthly pay will be subject to submission of Permanent Account 
Number (PAN) details to the Company. In case you do not have a PAN, please initiate the application 
process for the same immediately and carry the acknowledgment as issued by the Income Tax 
authorities with you while coming for joining. A copy of the acknowledgement would need to be submitted 
by you for our records.

 

7. Dual Employment:

You are required by the Company rules not to undertake any employment or enter into any other type of 
association, even on part-time basis whether for any consideration or not. Contravention of this will lead 
to termination of your services from the Company without any notice, with no liability on the part of the 
Company for payment of any compensation in lieu of such notice. Further, this contravention will be 
deemed as voluntary termination / resignation by you of your services without the required notice having 
been given. However, if you want to associate yourself with a charitable non-profitable organization 
during non-business hours or days, you will have to disclose the details with your direct manager & 
Human Resources Department, allowing your participation at the disclosed charitable non-profitable 
organization.

 

8. Leave / Holidays:

You are entitled to 12 Casual / Sick leaves and 15 Privileged / paid leaves every year. The leaves will 
be credited to your leave balance @ 1 Casual and 1.25 Privileged leaves per month. The eligibility for 
the paid leaves will be on completion of 6 months. You are also eligible for 10 paid Holidays every year 
including the government mandated holidays. Well-deserved time to celebrate 2 days for moments that 
matters and 2 Wellness days to enhance your work-life balance. Company encourages to follow 
assigned work schedules and promotes discipline on work timings

9. Overtime Payment / allowances:

Employees may be required to work on holidays and weekends depending on the nature of the project. 
Such employees shall be eligible for compensatory off or overtime allowance as detailed in the Policy. 
This allowance will be paid through monthly payroll and shall be subject to deduction of Income Tax at 
source.

 

 

10. Training:

You will hold yourself in readiness for any training at any place whenever required. Such training would 
be imparted to you at the Company’s expense.

 

11. Performance Reviews / Appraisal:

The Company also has a policy of yearly performance appraisal. You may be eligible for a salary 
appraisal under this policy based on your individual ratings as well as the performance of the team and 
the performance of the company for the fiscal year. Performance reviews take place in the month of 
September and the revised salaries will get affected in the month of October.
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12. Intellectual Property Right:

If during the period of your employment with us you achieve any invention, process improvement, 
operational improvement, or other process / method likely to result in more efficient operation of any of 
the activities of the Company, the Company shall be entitled to use / utilize such improvement and you 
shall assign all rights thereof to the Company for the purpose of seeking any patent rights or for any 
other purpose. The Company shall have the sole ownership rights of all the intellectual property rights 
that you may create during the tenure of your association with the Company including but not limited to 
the creative concept that you may develop during your association with the Company.

 

13. Secrecy / Confidentiality:

You will not during the course of your employment with the Company or at any time there after divulge or 
disclose any confidential information to any person whomsoever including competitors and former 
employees, make any use whatsoever for your own purpose or for any other purpose other than that of 
the Company, of any information or knowledge obtained by you during your employment as to the 
business or affairs of the Company including development, process reports and reporting system and 
you will during the course of your employment hereunder also use your best endeavor to prevent any 
other person from doing so. Failure to do so on your part may result in legal action against you and the 
person to whom the information was divulged.

 

14. Restrain:

 

a. Access to Information:

Information is available on need to know basis for specific groups. Access to this information is 
authorized through privileges approved by unit mentors or project mentors. Unauthorized access or 
attempt at unauthorized access is strictly prohibited and any attempts to do so will result in immediate 
termination of employment and legal action as deemed fit by the Company.

 

b. Restriction on Personal Use:

Use of Company resources for personal use is strictly restricted. This includes usage of computer 
resources, information, internet service, and working time of the Company for any personal use. You will 
under no circumstances carry any work home unless specifically requested by your manager. Any usage 
of Company information for personal benefit will result in immediate termination of employment without 
notice and / or legal action for misdemeanor as deemed fit by the Company. You shall be liable to 
reimburse the Company for any losses incurred due to misuse of Company data.

 

15. Security:

Security is an important aspect of our communication and office infrastructure. Security of the Company 
resources is maintained by controlling physical access to computer system, by disabling all the work 
stations, usb drives and other measures. Please refer the Security policy for more details on IP protection.
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16. Termination of Service:

 
• Employment with the Company will stand terminated at the end of the month in which you attain the 

age of superannuation (58 Years). Termination of employment may also be initiated earlier by either 
party by serving prior written notice to the other, as per the notice period stipulated in this offer.

• In the event of termination of services by either party, the applicable notice period will be 60 days for 
all the employees. The Company is also entitled to either waive the notice period in part or in full at 
its sole discretion or require payment of equivalent base salary with applicable taxes in lieu of the un-
served notice period. The Company further reserves the right to terminate with sooner effect by 
tendering equivalent base salary in lieu of the notice period subject to the employment history / 
terms applicable as per the Company’s exit policy.

• In the event of your serving on the Company a notice of termination of employment by submitting a 
resignation letter, your release will be governed by the General Terms and Conditions of 
Employment in force at that point of time, subject to the satisfactory handing over of your duties, 
responsibilities., Company documents, Company assets, etc. to the relevant parties. The details of 
this policy are available on our HR website.

• Unauthorized absence or absence without permission from duty for a continuous period of 7 days 
would make you lose your lien on employment. In such case your employment shall automatically 
come to an end without any notice of termination or notice pay.

• You will be governed by the laid down code of conduct of the Company and if there is any breach of 
the same or non-conformance of contractual obligation or with the terms and conditions laid down in 
this agreement, your service can be terminated without any notice; notwithstanding any other terms 
and conditions stipulated herein the Company reserves the right to invoke other legal remedies as it 
deems fit to protect its legitimate interest.

 

17. Changes to the Employment Terms & Conditions:

From time to time the Company reserves the right to make necessary changes or modifications to any of 
the terms and conditions of employment, policies due to its dynamic work environment. By accepting this 
offer , you hereby acknowledge and accept to comply with company rules, regulations and policies in 
existence together with any changes or modifications made thereof .

 

18. Company Polices:

You acknowledge that the Company operates in a dynamic environment which may, from time to time, 
require the Company to make changes to its policies.

You also agree that the Company, at its discretion, may accordingly revise, modify, add, delete or 
replace any of its current policies and that you agree to be bound by all such changes.

 

19. Appointment in Good Faith:

It must be specifically understood that this offer is made based on your proficiency on technical / 
professional skills you have declared to possess as per your application for employment and your ability 
to handle any assignment / job independently. In case at a later date any of your statements / particulars 
furnished are found to be false or misleading or your performance is not up to the mark or falls short of 
the minimum standard set by the Company, the Company shall have the right to terminate your services 
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forthwith without giving any notice notwithstanding any other terms and conditions stipulated therein.

 

The above terms and conditions are based on the Company’s policy, procedures and other rules 
currently applicable in India and are subject to amendments and adjustments from time to time. In all 
matters you will be governed by the rules of the Company as shall be in force from time to time.     

 

If you have any queries / clarifications regarding your offer or joining please contact your Recruiter. We 
welcome you to our FactSet family and wish you a long and successful career with us.

 

DOCUMENTS TO BE SUBMITTED ON THE DAY OF JOINING:

 

You will be required to submit to our HR Department, a certain set of documents, etc. (as per the below 
checklist), at the time of reporting for duties and hence you are advised to come prepared accordingly, 
without fail. Please note that the Company reserves the right not to accept you into the rolls or after such 
acceptance, to discharge you from the rolls, in case you do not fulfill the requirements as specified in the 
checklist, particularly submission of documents in proof of your qualifications, experience etc.

 

1. Copy of the Educational certificates.

a. 10th Standard Marks Memos / Pass certificate.

   b. Intermediate Marks Memos / Pass certificate.

   c. Graduation Marks Memos / Pass Certificate.

   d. Post-Graduation Marks Memos / Pass certificate

   e. Certificates of other Qualifications if any.

2. Copy of Service certificates / Relieving letters from the previous employers.

3. 3 most recent Pay slips.

4. Copy of PAN and Aadhaar card.

5. Residential proof (Telephone / Electricity / License / Passport copy).

6. Form-16 / Form-12B from the last previous employer.

7. 4 Passport Sized Photographs.

signHere1

fullName1 dateSigned1



[2SignerDate]

Mr. Shubham Chouhan
512 Sadar Bazar Kanvan Badnawar,
Dhar, 454665
India

Subject: Offer of Employment

Dear Shubham Chouhan:

On behalf of Deloitte Tax Services India Private Limited (the ''Employer'' or ''Company''), I am pleased to confirm our offer
of employment to you as Tax Consultant I based in Hyderabad. 

We extend this offer, and the opportunity it represents, with great confidence in your abilities. You have made a very favorable
impression with everyone you met and we are excited with the prospect of you joining our organization on June 3, 2024.

Your immediate manager will communicate details of your role and work responsibilities in the initial weeks of your joining the
Employer. During your employment, the Company may require you to work on any project that you are assigned to, on any
technical platforms/skills and nature of the project, in differentiated work timing, at designated work space and location as may
be decided by the company.

As part of your annual compensation, you will receive a Total Salary of Rs./₹ 600,000/- and, will be eligible for a performance
linked variable bonus. At your level, the variable bonus opportunity could range from  0-10% of your Total Salary. The actual
paid amount could vary depending upon the business and individual performance each fiscal year and, in some situations, could
exceed the payout range indicated. Any amounts paid will be subject to statutory and other deductions as per Employer policies
and practices. The details of your compensation breakdown are provided in the attached Annexure A.

As an incentive to join the Company, you are eligible to receive a joining bonus of  Rs./₹ 100,000/- subject to your reporting
for full-time employment on June 3, 2024. This amount will attract applicable taxes and will be processed as part of your first
month’s payroll. You will have an obligation to repay the entire amount of your joining bonus if you resign your position or are
terminated for cause by the Company within 12 months of your start date.   

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which
could be referred as rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the
applicable taxes, policies and practices of the Employer.

Your employment with us will be governed by the Terms and Conditions as detailed in Annexure B, as well as any and all rules,
regulations, guidelines, policies and practices of the Employer, which may be amended from time to time. Deloitte LLP and its
U.S.-based subsidiaries (the “Deloitte U.S. Firms”) requires their employees to make the necessary representations regarding
independence and other matters. Because the Employer is an Indian subsidiary of Deloitte LLP, we must also comply with these
independence requirements. Accordingly, this offer is conditional upon you agreeing to make such representations under the
Employer’s Independence Representations requirements, as further explained in Annexure B.

Your compensation details are confidential, and you may discuss it only with the undersigned in case of any clarification. It is our
hope that your acceptance of our offer will be just the beginning of a mutually beneficial relationship with our organization.  We
would like you to join the Employer on June 3, 2024, or an alternative mutually agreed upon date.  

This offer letter, together with the Annexures described herein, and the Non-Disclosure, Non Solicit and Intellectual Property
Rights Assignment Agreement, the Information Security Policy (which you are required to sign upon joining), constitute the
entire agreement between the parties with respect to the subject matter of this offer, and supersedes all other previous or
contemporaneous oral or written representations, understandings or agreements relating to the subject matter of this offer
between you and the Employer or its affiliates.

Deloitte Tax Services India Private Limited
Deloitte Tower Survey No. 41 Gachibowli Village, Ranga
Reddy District,CIRCLE 3, Hyderabad - 500032, Telangana,
India

Tel: +91 040 67621000
www.deloitte.com

Regd. Off.: Floor 10, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India.
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In compliance with applicable laws, Deloitte India (Offices of the US) provides its professionals with home pick-up and drop
transport services within pre-defined boundary if their shift timings are between 8:30 p.m. - 6:00 a.m. in Hyderabad, 9:00
p.m. - 6:00 a.m. in Mumbai, Pune; 7:00 p.m. – 6:00 a.m. in Gurugram, 8:00 p.m. - 6:00 a.m. in Bengaluru, Chennai, and
Kolkata.

This letter and Deloitte Tax Services India Private Limited employment application are intended to be final. To accept the
offer and the terms of this letter, please sign below in the space provided within three business days.

Shubham Chouhan, everyone you have interviewed with joins me in extending to you congratulations and warm regards. We
look forward to you joining our team.

Sincerely,

For Deloitte Tax Services India Private Limited
Best regards,

             [2SignerSignHere]           
By:       _________________________                           
            Signature

Authorized Signatory

Acceptance

I, Shubham Chouhan, hereby accept the terms and conditions of this employment offer. 

Please sign and date your Acceptance 

[signHere]                                                                     [Date]
______________________                                    ______________________
Signature                                                            Date

[sealSign]
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Annexure A

Mr. Shubham Chouhan Tax Consultant I - 

Description Monthly
(Rs. per month)

Annual
(Rs. per Annum)

Basic Pay 17,500 210,000

House Rent Allowance (HRA) 8,750 105,000

Special Allowance1a & 1b 11,867 142,404

Leave Travel Allowance2 1,750 21,000

Differential Allowance 5,833 69,996

Meal Card3 2,200 26,400

Employer’s contribution to PF 2,100 25,200

Total Salary (in Rs.) 50,000 600,000

Variable Bonus* You are eligible for a performance linked variable bonus. It will be paid out at
the end of the fiscal year, as applicable and on the basis of your individual
performance and performance of the business

Medical Insurance Premium4 3,014 36,167

*The Variable Bonus will vary, primarily based on your individual performance and the performance of the business, during the
Employer’s fiscal year which is June through May. Your performance will be formally assessed as a part of the Employer
Performance Review Cycle Process. At your level, the variable bonus opportunity could range from  0-10% of your Total Salary.
The actual paid amount will vary depending upon the business and individual performance and in some circumstances, could
exceed the payout range indicated. The performance of all the employees who have joined the Employer prior to March 1st will
be assessed for the fiscal year ending in May. The disbursement of a Variable Bonus, if applicable, is subject to you being active
on the rolls of the Employer, during the Annual Incentive Program payout cycle for the fiscal year. For employees joining during
the period March 1st to May 30th, a prorated Variable Bonus, if applicable, will be based on the first year-end review ratings in
the subsequent year and paid during the Annual Incentive Program payout cycle of that year. The Variable Bonus will not be paid
in the event of termination of employment for any reason on or before the disbursement time. The application and interpretation
of, and any determinations related to, the Variable Bonus is at the sole discretion of Employer. Employer may amend or
terminate the Variable Bonus at any time. All compensation and benefits are based on employee’s position with the Employer in
India.

Contd/-....
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Annexure A

1All  employees may claim tax exemption, subject to tax rules from time to time, from their Special Allowance component, expenses incurred

towards communication and Driver / Fuel & Maintenance Expenses as per eligibility mentioned below:

Employee Level -

Tax Consultant I

 

1aCommunication Expenses 1bFuel Expenses

Only one Post paid mobile, one Land Phone

and One internet connection bill(s) can be

claimed.

Petrol / Driver / Insurance / Repairs &

Maintenance

Rs./₹ 3,000/- per month Rs./₹ 7,500/- per month

1a The internet/telephone/mobile bills should be in the Employee’s name. 

1b For claiming vehicle running expenses (Driver / Fuel / Repairs & Maintenance expenses) the vehicle has to be in the name of the Employee and

the current tax rules are as under. The above limits will be applicable for all those who are on company car lease program and the below limits will

apply for all those who are on self-owned car. In case of company leased car, taxability would be as per the current perquisite valuation rules.

Nature of Expenses Own Vehicle –Maximum Tax exemption limit per month

4 Wheelers (Engine Capacity)

<= 1600 cc > 1600 cc Two Wheelers

Fuel & Maintenance Rs. 1,800 Rs. 2,400 Rs. 900

Driver's Salary Rs. 900 Rs. 900 Not applicable

All employees at and above Senior Staff are eligible for the company car lease program. If you choose to avail of this benefit, the amount towards

lease rental will be paid by the firm on your behalf to the leasing company and your compensation structure will be adjusted accordingly. A revised

letter with the new compensation structure will be issued that will supersede this letter for all practical purposes.   

2 The Leave Travel Allowance (LTA) will be paid on a monthly basis as an allowance with tax deducted at source. If you choose to avail the tax

benefit on LTA, you should submit proof of expenses incurred by you for Self and / your immediate dependents. The taxability or otherwise of LTA

will be as per the Income Tax Act 1961, details of which will form part of the LTA Form.

3 Meal Card amount will be credited at the start of each month and for the first month (For New Hires) prorated amount will be processed as part of

payroll. If not collected, it will be processed as a taxable amount with the salary.

4 Annual Floating Medical Insurance Coverage for self and 6 dependents is being paid by the Employer on your behalf. The premium amount is

subject to change every year post renewal of insurance policy. In case you opt for an enhancement of the coverage limit, the additional premium

will be adjusted accordingly from the special allowance.

You may also receive additional benefits, including and not limited to, in cash and/or in kind and/or as reimbursement, which could be referred as

rewards, awards and gifts, which are generally accorded to the employees of the Employer, subject to the applicable taxes, policies and practices of

the Employer.

You may also be eligible to either a One-time Stipend or a temporary lodging basis joining the registered office location, you will receive a survey

from Deloitte prior to your joining. 

You may select the best option for availing the relocation assistance. If an employee who has availed this reimbursement decides to quit within 18

months from the date of relocation claim for whatever reason, the relocation reimbursement paid to the employee will be recovered in full, from the

employee’s full and final settlement.

By joining the Company, you will become a member under the 'Deloitte USI Employees Welfare Trust' and may be required to make a nominal

contribution as a member.

Original bills towards the above components should be submitted during the Income Tax fiscal period evidencing the expenditure to get Income Tax

exemption, failing which the same will attract applicable Income Tax. 

Submission of false, tampered or altered bills as proof of expense for any of the above components will result in disciplinary action including

termination of employment.

Your compensation above is subject to income tax deduction per rules and guidelines prescribed under the prevailing tax laws. This

may change from time to time in line with the amendments done in tax laws.
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Shubham Chouhan Hyderabad

Annexure B

Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment Agreement (“Employment Agreement”)

In consideration of my employment by Deloitte Tax Services India Private Limited, an Employer incorporated under the
provisions of the Companies Act, 1956 and having its registered office  Deloitte Tower Survey No. 41 Gachibowli Village,
Ranga Reddy District,CIRCLE 3, Hyderabad - 500032, Telangana, India (the “Employer”) as Tax Consultant I -  and
other valuable consideration, I acknowledge and agree that:

PRELIMINARY MATTERS

1. Defined Terms.  The italicized terms in this agreement (the “Employment Agreement”) are defined in   Exhibit A hereto.

2 . Pre-existing Agreements or Arrangements.  I warrant and agree that I have listed on Exhibit B all Pre-existing
Agreements or Arrangements.  The Employer expects me to abide by all restrictions or obligations that are contained in such
Pre-existing Agreements or Arrangements and to avoid involvement, while employed by the Employer, in any matter that could
pose a conflict as a result of confidential information or intellectual property obtained by me prior to my Employment.  I further
represent that none of these restrictions or obligations, including those set forth in any non-compete agreements with prior
employers, is inconsistent with my acceptance of the Employer’s offer of Employment or my becoming, and serving as, Tax
Consultant I  of the Employer. To the extent applicable and if I am joining the Employer after having served as an employee or
official of the United States Government, I further represent that: (1) I have disclosed my prior participation, if any, in any
discussions or negotiations with, or decisions to award contracts to, the Deloitte U.S. Firms while I was employed by the United
States Government; and (2) I had either recused myself or had not played an active role in the applicable United States
Government agency’s decision to award any contracts to the Deloitte U.S. Firms while I was employed by the United States
Government.

PROTECTION OF OUR BUSINESS

3. Reporting of  Proceedings. Except as provided by law and except as I have disclosed in writing on   Exhibit C to this
Agreement, I represent and warrant that I have no Proceedings to report. Should I become a subject of any Proceedings during
my association with the Employer, I agree to immediately report, in writing, all relevant facts to the Chief Talent Officer of
Deloitte LLP, the Regional Talent Director of the Employer, and the Chief Ethics and Compliance Officer of Deloitte LLP. I
understand that my responses are subject to audit and review by the Employer and others in accordance with applicable
professional, ethical, legal, or Employer requirements, rules, regulations, policies, or practices, or other requests.

4. Confidentiality. I acknowledge that, by virtue of my Employment, I will acquire and be exposed to, have access to, make
use of and/or create Confidential Information. Therefore, I agree to hold in trust and confidence all such Confidential
Information. I will neither disclose any such Confidential Information to anyone outside a Deloitte Entity without the prior written
approval of an Authorized Signatory, except as required by my authorized duties for the Employer, nor use any such Confidential
Information for any purpose other than for the benefit of a Deloitte Entity. 

5. Third Party Information and Property. I agree that during my Employment, I shall not use or disclose any confidential
information or intellectual property of any former employer or other person or entity without the prior written authorization of
such employer, person or entity and the prior written consent of an Authorized Signatory. If I were to use or disclose any such
Confidential Information or Intellectual Property without prior consent, and any of the Deloitte Entities become the subject of
any claim from a third party regarding such unauthorized use or disclosure, I agree to hold harmless and indemnify the Deloitte
Entities for any legal defense costs and/or damages related to any such claim. 

6. Authorization. Only employees of the Employer holding a senior or managerial position with the Employer will be authorized
by a specific authorization, delegation, or power of attorney to sign legal documents, representing the Employer. Similarly, only
such authorized employees of the Employer may speak about the Employer, the business and plans, various client-related
projects etc. 

7 . Competing Activities and Conflict of Interest. During the period of my Employment I will not, directly or indirectly,
participate in or in any way render services or assistance to any business that is or may be competitive with a Deloitte Entity,
whether or not for compensation, or engage in any conduct which might result in, or create the appearance of using my position
for private gain or other than for the benefit of a Deloitte Entity, or otherwise create a conflict, or the appearance of a conflict, of
interest with a Deloitte Entity. Such conduct shall include, but not be limited to, having an undisclosed financial interest in any
vendor or supplier of a Deloitte Entity, accepting payments of any kind or gifts other than of a nominal value from vendors,
clients or suppliers, or having an undisclosed relationship with a family member or other individual who is employed or

Regd. Off.: Floor 10, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad - 500032, Telangana, India.

GST Reg No: 36AABCD9771F1ZH CIN: U74140TG2004PTC043433

This is a system generated offer

Page 5 of 19

DocuSign Envelope ID: 9481A8FC-31B6-4916-9AEC-0F0DA3A2EED2



associated with any entity in active or potential competition with a Deloitte Entity, and which creates a conflict of interest. I
represent and warrant that I am not currently aware of any present or past violation of this provision.

8. Authorization to Access Systems and Electronic Communications and use of Deloitte Property.  I understand that
while employed with a Deloitte Entity, I will use and have access to the Systems.  I also acknowledge that a Deloitte Entity has
the right at any time to access, retrieve, delete, monitor, examine, use and/or disclose my Electronic Communications and
information from (or about) me and the content, without notice to me, and that such Electronic Communications are considered
part of a Deloitte Entity’s business and client records and are not to be considered private or personal to me or any other
Personnel.  I further acknowledge that this right extends to Electronic Communications transmitted for either a business or
personal purpose.

I agree that I am authorized to access the Systems only for approved business purposes and occasional personal use if such use
does not interfere with my work responsibilities and other required business activities, business operations, or Systems
performance.  However, I also acknowledge that such occasional personal use does not create an expectation of privacy as to
any of my personal Electronic Communications and, as such, are Deloitte Property.

I further acknowledge that I am not authorized to use the Systems for personal gain or any illegal or unethical use.  I agree that
under no circumstances am I authorized to access any of the Systems for the purpose of obtaining Deloitte Property for a
competitor of a Deloitte Entity, transmitting Deloitte Property to me (e.g., emailing Confidential Information to my personal email
address) or to a third party for purposes other than furthering the business objectives of a Deloitte Entity.  I am not authorized
to download a Deloitte Entity’s Confidential Information or other Deloitte Property to removable media such as a CD Rom, disk or
thumb drive other than as authorized for furthering the business objectives of a Deloitte Entity.

I will be responsible for the safe keeping and return in good condition and order of all the Deloitte Property that may be in my
use, custody, care or charge. For the loss of any Deloitte Property in my possession or custody or for which I have been
assigned responsibility, the Employer will have a right to assess on its own basis and recover from me, the damages in respect
of such materials (out of the amounts due to me or otherwise) and to take such other legal  action as it deems appropriate
including termination of my employment without notice or payment in lieu thereof in the event of my failure to account for such
material or property to its satisfaction.

9. Security.  I am provided with a worktable and lockable storage space. I will ensure they are locked when unattended and
understand that a duplicate key will only be provided if I sign for it.  I am required to display my identity card to the appropriate
security personnel on demand and at all times within the office premises.

10. Ownership of Works.
a.  I agree that the Employer owns all rights, title and interest in and to all Works.

b.  I agree that all Works are deemed works made for hire under India copyright or applicable laws or equivalent laws of any
applicable foreign jurisdiction, and all Intellectual Property Rights therein vest automatically in the Employer upon creation of the
Works. I agree that, to the extent any Work is held not to be a work made for hire, I hereby irrevocably assign all Intellectual
Property Rights in the Work to the Employer. Notwithstanding anything contained in Section 19(4) of the Indian Copyright Act,
1957, I agree that such assignment shall continue to be in force for perpetuity irrespective of whether or not the Employer
exercises its rights as the assignee for any period of time.

c.  I will at all times, even after termination of my Employment, do whatever the Employer reasonably requests of me, at the
Employer’s expense, to document the assignment of any Works to the Employer or to assist the Employer in pursuing, renewing,
extending or assigning any Intellectual Property Rights, and otherwise perfecting, protecting and enforcing said Intellectual
Property Rights in, any Works. I agree that, as between me and the Employer, the Employer shall be the sole author, inventor,
and owner of all such Works and Intellectual Property Rights therein throughout the world, and that the Employer shall have the
sole right to seek copyright registrations, patents or trademark registrations, including all extensions and renewals thereof. I
also hereby agree that I waive all moral rights in any Works.

I also agree to assign all my right, title and interest in and to any particular Works to a third party as directed by the Employer.

In the event the Employer is unable for any reason, after reasonable effort, to secure my signature on any document needed in
connection with the actions specified in the preceding paragraphs, I hereby irrevocably designate and appoint the Employer and
its duly authorized officers and agents as my agent and attorney in fact, which appointment is coupled with an interest, to act for
and in my behalf to execute, verify and file any such documents and to do all other lawfully permitted acts to further the
purposes of the preceding paragraphs with the same legal force and effect as if executed by me. I hereby waive any and all
claims, of any nature whatsoever, which I now or may hereafter have for infringement of any Works assigned hereunder to the
Employer.

d.  During a 12 month period after termination of my Employment, I agree that any Intellectual Property I create or conceive
that results from and is related to any work assigned to or performed by me for the Employer, or that was created using  Deloitte
Property, is a Work that is subject to Paragraph 10 (b) above. For purposes of clarification, the foregoing provision is in addition
to, and not in limitation of, any rights and remedies the Employer may have under the applicable laws protecting Intellectual
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Property of the Deloitte Entities.

e.  I agree to keep and maintain adequate and current records (in the form of notes, sketches, drawings and in any other form
that may be required by the Employer) of all Works developed by me during the period of my employment with the Employer,
which records shall be available to and remain the sole property of the Employer at all times.

11. Pre-existing Creations;  Personal Creations. My obligations in Paragraph 10 do not apply to Pre-existing Creations and
Personal Creations. I warrant and agree that I have listed on  Exhibit B all Pre-existing Creations. I acknowledge and agree that
I will not assert any ownership rights against the Deloitte Entities, or their respective clients, with respect to any Pre-existing
Creations unless they appear on Exhibit B, and Exhibit B has been accepted and agreed to by an Authorized Signatory who has
signed at the bottom of such   Exhibit B. I further agree that I shall not use any Pre-existing Creations or Personal Creations in
connection with my Employment without the prior written consent of an Authorized Signatory. To the extent that I use any Pre-
existing Creations or Personal Creations in connection with my Employment, I agree that, except as otherwise provided in a
written agreement executed by me and the Employer, I hereby grant to the Employer an irrevocable, royalty free, perpetual,
fully paid up, transferable, sub-licensable license to use, reproduce, distribute, display, perform, modify and create derivative
works of and otherwise exploit such Pre-existing Creations or Personal Creations for any purpose including, but not limited to,
client engagements.

12. Post- Employment Restrictions re: Clients.  I acknowledge that, because of the nature of my work for a Deloitte Entity,
my solicitation or serving of certain clients related to my work for a Deloitte Entity would necessarily involve the unauthorized
use or disclosure of Confidential Information, and the proprietary relationships and goodwill of the Deloitte Entities, and, in the
case of my serving of certain clients, could compromise the full compliance of the Employer or another Deloitte Entity with the
applicable laws, rules and regulations of a U.S. or India regulatory body or other independence-related requirement of a
regulatory body. Accordingly, during the period of my Employment and for a period of one year thereafter, I will not, directly or
indirectly, solicit or provide services to any existing client of a Deloitte Entity with which I had personal contact and provided
services during the two-year period prior to termination of my Employment.

13. Exceptions to Post- Employment Restrictions re: Clients.  I understand that the obligations of Paragraph 12 will not
apply for a period of three (3) years after my start date or the date of my promotion or transfer to clients of a Deloitte Entity
and/or certain specified kinds of services rendered to such clients that meet all of the following criteria: (a) are personal clients
of mine who came to a Deloitte Entity solely to avail themselves of certain specified kinds of services rendered by me and only as
a result of my own independent recruitment efforts, which a Deloitte Entity neither subsidized nor otherwise financially supported
as part of a program of client development, (b) are listed on Exhibit D expressly by name with respect to client and with
sufficient specificity with respect to the kinds of service(s) that I will be permitted to render, and (c) are accepted and agreed to
as to their listing on Exhibit D by an Authorized Signatory who has signed at the bottom of such Exhibit. I agree that after a
period of three (3) years from my start date or the date of my promotion or transfer the Employer will have invested sufficient
time, financial support and effort in developing and serving the clients listed on Exhibit D to support the application of the
obligations of Paragraph 12 to those clients.

14. Future Employment with Clients.  Except as otherwise provided herein, I understand that I am not prohibited from
accepting employment with a client (or an affiliate of such client) of a Deloitte Entity.  Before entering into substantive
discussions with an Attest Client regarding any employment opportunity, I acknowledge and agree that during my Employment
and for five years thereafter I must first notify Independence and obtain prior written approval from Independence.  I
acknowledge and understand that it is the intent of the Employer to interpret and apply this provision (a) in an effort to ensure
the full compliance of the Deloitte Entities with applicable U.S. and India laws, rules, and regulations; (b) to serve the public
interest; and (c) to protect the legitimate interests of the Deloitte Entities or their respective Attest Clients under applicable U.S.
or India laws, rules and regulations in a manner that is no greater than is reasonably necessary to protect such interests and
without being unduly harsh and oppressive to me and my interests in future employment with an Attest Client.  Further, I
acknowledge and agree that because of, among other things, the importance of the Deloitte Entities remaining in compliance
with applicable independence rules, such approval may be withheld by Independence in the event that my employment with an
Attest Client would, in the view of Deloitte LLP, be inconsistent with applicable laws, rules and regulations or jeopardize the
independence of a Deloitte Entity with respect to such Attest Client.

15. Restrictions re: Personnel and Contractors. I acknowledge that, because of the nature of my work for a Deloitte Entity,
my solicitation or hiring or of any of its Personnel or contractors of the Deloitte Entities, or my participation in their hiring,
admission or retention, would necessarily involve the unauthorized use or disclosure of Confidential Information or the
proprietary relationships and goodwill of the Deloitte Entities. Accordingly, during my Employment and for one year thereafter, I
will not, directly or indirectly, (a) solicit or attempt to solicit, or participate in the solicitation of or any attempt to solicit any
Personnel to leave a Deloitte Entity, or to join any firm or business with which I may be or become affiliated;(b) participate in
the hiring or admission of any Personnel; or (c) cause a contractor of a Deloitte Entity to cease providing services to, with, or on
behalf of the Deloitte Entity.

16. Post- Employment Restrictions re: Deloitte Property.  Upon termination of my Employment: (a) I will not use or
disclose Deloitte Property, including, but not limited to, Confidential Information and Works, for any purpose; (b) I will not retain
or take with me any Deloitte Property; (c) I will immediately deliver to a Deloitte Entity at any location that it designates, at my
expense, within one business day after the termination of my Employment or on an alternate date designated by a Deloitte
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Entity, any Deloitte Property that I may then or thereafter hold or control; and (d) I agree to allow a Deloitte Entity to inspect
any of my personal or home computers, including smart phones, tablet computers, or any device, media or location capable of
storing electronic data, to determine whether any Deloitte Property resides on such computers and to permit a Deloitte Entity to
remove such Deloitte Property.

OTHER POST- EMPLOYMENT OBLIGATIONS

17. Transition of Work and Cooperation.  Upon termination of my Employment for any reason, I will cooperate with a
Deloitte Entity in all matters relating to the completion of pending work and its orderly transfer. I will also cooperate fully with a
Deloitte Entity in connection with any threat of or actual legal proceeding against a Deloitte Entity or any client, customer or
licenser of a Deloitte Entity arising out of any matter with or of which I had contact or knowledge during my Employment.

18. Notification of Post- Employment Obligations.  I agree that prior to accepting employment or affiliation with another
firm or business I will advise such firm or business of my duties and obligations under this Employment Agreement. After my
Employment ends, I agree that a Deloitte Entity shall be permitted to advise any firm or business with which I have accepted an
offer of employment or affiliation concerning my duties and obligations under this Employment Agreement.

19. Certification.  I agree that during or after my Employment I will, if requested, provide written certification in such form as
the Employer may require that I have complied with my obligations hereunder, including, without limitation, those obligations
set forth in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15 and 16 of this Agreement.

OUR ENFORCEMENT RIGHTS AND REMEDIES IN THE EVENT OF A BREACH

20. Equitable Relief and Attorney’s Fees.  I acknowledge and agree that a breach of this Employment Agreement, including,
but not limited to, a breach of my duties and obligations under the terms and conditions of Paragraphs 4, 5, 7, 8, 9, 10, 12, 14,
15 or 16 would cause irreparable harm to the Deloitte Entities and that, in addition to other remedies, the Employer on behalf of
itself or another Deloitte Entity is entitled to a temporary restraining order, an injunction or other equitable relief to prevent any
such breach. I also acknowledge that, to the extent permitted by law, a Deloitte Entity will be entitled to the payment of the
Deloitte Entities’ reasonable costs and attorney’s fees incurred in enforcing this Employment Agreement.  I also acknowledge
that, to the extent permitted by law, the Employer may request that a court extend the one year period following the
termination of my Employment, as provided in Paragraphs 12 and 15, to correspond with the period that I participated in
activities prohibited by Paragraphs 12 and 15.

21. Liquidated Damages: Client Fees.  I agree that in the event of a breach under Paragraph 12, the Employer shall be
entitled to receive, as liquidated damages, payment from me of an amount equal to the annual compensation, inclusive of
overtima, bonuses, and sales incentives, received by any person who leaves the Employer in connection with my breach over his
or her last twelve months at the Employer.  Such amount shall be paid within thirty days from the mailing of a written notice to
me advising of the amount due.

22. Liquidated Damages: Compensation.  I agree that the precise amount of damages flowing from a breach under
Paragraph 15 would be impracticable or extremely difficult to ascertain in an actual amount. Therefore, I agree that in the event
of a breach under Paragraph 15, the Employer shall be entitled to receive, as liquidated damages, payment from me of an
amount equal to the annual compensation, inclusive of overtime, bonuses, and sales incentives, received by or owed to any
person who leaves the Employer in connection with my breach over his or her last twelve months at the Employer. Such amount
shall be paid within thirty days from the mailing of a written notice to me advising of the amount due.

23. Right of Inspection.  I agree to permit the Employer (or to use my best efforts to enable the Employer) to inspect my
books and records (and the books and records of any entity which employs or is associated or affiliated with me), upon request
and at reasonable times, to enable the Employer to confirm the calculations described above and to verify compliance with
Paragraphs 12 and 15.  The Employer shall keep confidential any proprietary information obtained, except as may be necessary
or desirable to enable the Employer to enforce its rights under this Employment Agreement and except as may be required by
any statute, court or administrative order to decree or government ruling or regulation.
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MISCELLANEOUS

24. Governing Law; Choice of Forum.  This Employment Agreement is deemed to have been executed in the Employer's
office in Hyderabad, Telangana, India and will be construed and governed in accordance with the laws of the Republic of
India without regard to its conflicts-of-law principles.  You agree to submit to jurisdiction before any court of record in which the
Employer’s office to which you were assigned is located, or in which a breach of this Employment Agreement may occur, at the
election of the Employer, and you waive any right to raise questions of personal jurisdiction or venue in any action the Employer
may bring against you in any such court. You further agree to accept service of process/summons/legal notice from the
Employer when that process/summons/legal notice is either sent to your last known address by certified mail or served by any
other means permitted under the law of the jurisdiction in which the Employer may bring an action against you.

25. Modifications.  My obligations hereunder may not be changed or modified, released, discharged, abandoned or terminated,
in whole or in part, except by an instrument in writing signed by an Authorized Signatory.

26. Severability.  Every provision of this Employment Agreement is intended to be severable. If any term or provision is illegal
or invalid for any reason whatsoever, such term or provision will be enforced to the maximum extent permitted by law and, in
any event, such illegality or invalidity shall not affect the validity of the remainder of the Employment Agreement.

27. Blue-Penciling.  If any court determines that any provision of this Employment Agreement, or any part hereof, or the
application of any such provision, or any part hereof, to any person or circumstance is unenforceable or void, such court shall
have the power to modify such provision, or any part hereof, to the extent necessary to render it legal and enforceable while
preserving its intent, or if such modification is not possible, by substituting therefore another provision that is legal and
enforceable and that achieves the same objective.

28. Waiver.  None of my obligations under this Employment Agreement shall be deemed to have been waived by the Employer
except if the giving of such waiver is contained in a written notice given to me and no such waiver shall be deemed to be a
waiver of any other or further obligation I have under this Employment Agreement.

29. Entire Agreement.  This Employment Agreement, the Employer’s employment application,  the Terms and Conditions of
Service  issued pursuant to the offer of employment and any documentation employing me or transferring me to the Employer,
contain the entire understanding between me and the Employer or any other Deloitte Entity with respect to the subject matter
hereof and supersedes all prior representations, warranties, and agreements with respect to such subject matter, and no
representations, warranties or other covenants exist with respect to such subject matter that are not contained or expressly
referred to herein.  Notwithstanding the foregoing, any written agreement between a Deloitte Entity and me with respect to the
subject matter hereof that was signed by me prior to the effective date of this Employment Agreement shall remain valid and
enforceable according to the terms of such agreement with respect to all acts and omissions occurring prior to the effective date
of this Employment Agreement.  In the event of a conflict between this Employment Agreement and the employment application
or any other document purporting to set forth terms and conditions of my Employment, this Employment Agreement will control.

30. Transfer and Assignment.  Unless as the Employer shall otherwise determine, the rights, obligations and benefits of the
Employer under this Employment Agreement, including but not limited to those rights and benefits relating to my post-
Employment obligations set forth in this Paragraph 30 and in Paragraphs 4, 5, 7, 8, 9, 10, 11, 12, 14, 15, 16, 17, 18, 19 and 23
above, are transferred and assigned, in whole or in part (as the Employer shall determine) and without the need for my consent
or the formality of documentation or prescribed processes, to (a) any Deloitte Entity in connection with my transfer to
that Deloitte Entity or (b) any entity that acquires all or a part of the assets or business of the Employer. All provisions of this
Employment Agreement shall inure to the benefit of and be binding upon the respective heirs, executors, administrators,
representatives, successors, and assigns of the Employer and me, and any Deloitte Entity to which I may be transferred during
my Employment, provided, however, none of my duties or obligations under this Employment Agreement may be assigned or
transferred by me to any other person or entity without the Employer’s prior written approval of such assignment or transfer. 
Any purported assignments in violation of this Paragraph 30 shall be null and void.

31. Headings.  The headings contained in this Employment Agreement are for reference purposes only and shall not affect in
any way the meaning or interpretation of this Employment Agreement.

I have read the foregoing, understand it, and agree to comply with its terms.

_________________________________
For Deloitte Tax Services India Private Limited

[2SignerSignHere]

[2fullName]
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Talent

Authorized Signatory

Effective as of June 3, 2024, I accept all the terms and conditions of the Employer as stipulated in this Employment
Agreement.

[signHere]                                                                           [fullName]

_________________________________                    _______________

Signature                                                                  Name

[sealSign]
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EXHIBIT A

The definitions below apply to the italicized terms that appear in the Employment Agreement (including the exhibits):

Attest Client – attest client (or an affiliate of such client) of Deloitte & Touche LLP or a Deloitte Entity.

Authorized Signatory – a director, officer or other person who is authorized to sign on behalf of a Deloitte Entity.

Confidential Information – any information not generally known to the public, in any Form, that (1) relates to the operation of
a Deloitte Entity or provides the Deloitte Entities with a competitive advantage, (2) consists of Personally Identifiable Information
(PII) or other personal information about Personnel, client and other third party personnel, independent contractors,
subcontractors, agents, vendors, suppliers or others which the Employer or another Deloitte Entity receives in the course of
business, and (3) all other information entrusted to the Employer or another Deloitte Entity by clients and other third parties. 
Confidential Information includes, but is not limited to, Intellectual Property, supplier information, designs, business or
marketing plans, forecasts and financial information, tax returns, tax identification numbers, agreements, client or prospective
client lists, specific information about clients or prospective clients such as preferences for specific products and services, client
or prospective client needs based on financial history and past purchases of services, client or prospective client development
plans, specific rates charged to a client or offered to a prospective client and other business or client records.  Confidential
Information also includes, but is not limited to, debit or credit card information, employment applications, organization charts,
performance ratings and other personnel records.

Deloitte Entity – the Employer, Deloitte LLP, and any corporation, company, partnership, limited liability company or other
entity (a) that (i) is owned, directly or indirectly, in whole or in part, by Deloitte LLP (the “Deloitte U.S. Firms”), including but not
limited to Deloitte LLP subsidiaries in India, the Deloitte Touche Tohmatsu verein, Deloitte Global Services Limited, Deloitte
Global Services Holdings Limited, Deloitte Touche Tohmatsu Limited (“DTTL”) or any member firm of DTTL or affiliate thereof
(collectively, the “DTTL Member Firms”) or (ii) controls, is controlled by or is under common control with any of the entities listed
in clause (i); or (b) in which any Personnel participated on its behalf, or carried out any duties with respect to its affairs.  For
purposes of this Employment Agreement, the term “control” (including the terms “controlled by” and “under common control
with”) means the possession, directly or indirectly, of the power to direct or cause the direction of the management and policies
of a person or entity, whether through the ownership of voting securities, by contract, or otherwise.

Deloitte Property – Confidential Information, Systems, equipment, debit and credit cards issued in connection with my
Employment, furniture, facilities and any and all other materials owned, licensed or leased by a Deloitte Entity, including, without
limitation, computerized or electronic information and all copies thereof in any form or media, created by, furnished to, obtained
by or prepared by me in the course of my employment in any capacity.

Deloitte India (Offices of the US) - The following companies shall be deemed to be the affiliates of each other and are
collectively referred to as Deloitte India (Offices of the US): (i) Deloitte Consulting India Private Limited (ii) Deloitte Tax Services
India Private Limited (iii) Deloitte Support Services India Private Limited (iv) Deloitte Financial Advisory Services India Private
Limited and (v) Deloitte & Touche Assurance & Enterprise Risk Services India Private Limited.

Electronic Communications – all text, audio, video, images, information, data, files and attachments created, displayed, sent,
received, posted, accessed or stored, whether deleted or not, by means of the Systems.

Employment – the nature of my relationship with the Employer or a Deloitte Entity pursuant to this Employment Agreement. 
Alternatively, and depending on context, Employment is the period of time during which this relationship persists.

Form - paper, computer disc, USB drive, website; any other tangible or electronic medium by which information may be stored
or accessed; and human memory.

Independence – National Office (Independence) of Deloitte LLP.

Intellectual Property - works of authorship (including, without limitation, books, articles, data compilations, software and
other copyrightable materials), materials, patents, inventions, designs, techniques, methodologies, processes, discoveries,
know-how, ideas, trade secrets, moral rights, trademarks and other indicia of origin together with the goodwill therein, and all
patent applications, copyright and trademark applications and registrations, and extensions and renewals thereof, throughout
the world.

Intellectual Property Rights – all rights, title and interest in Intellectual Property.

PCAOB – the United States Public Company Accounting Oversight Board.

Personal Creations – Intellectual Property that meet all of the following criteria:  (1) it is conceived, developed, and created by
me on my own time without using Deloitte Property or Personnel (during work hours), facilities, Confidential Information or
Works of a Deloitte Entity, (2) it is unrelated to the actual or reasonably anticipated business or research and development of a
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Deloitte Entity, and (3) it does not result from any work performed by me and the Personnel (during work hours) for a Deloitte
Entity.

Personnel – partners, principals, members, officers and employees of a Deloitte Entity.

PII – information (excluding business contact information such as an individual’s name and one or more of the following:
organization name, organizational title, organizational role, business address, business telephone number (including business cell
phone number and business email address) relating to an identified or identifiable natural person.  An identifiable natural person
is a natural person who can be identified, directly or indirectly, by reference to an identification number or factors specific to his
or her physical, physiological, mental, economic, cultural or social identity.  Set forth below is a non-exclusive list of information
that constitutes PII when such information relates to an identified or identifiable natural person:

* Note: When an individual’s name is used with PII that is not business contact information, it is included in the definition of PII.

Pre-existing Agreements or Arrangements – agreements or arrangements that (1) relate to any Pre-existing Creations; or
(2) may affect my ability to comply with the requirements of this Employment Agreement, including all contractual and other
restrictions or obligations with other parties, including any post-employment restrictions and required notifications to the extent
applicable under 18 United Stated Code §207, CFR 3.104-4, and India laws, rules and regulations  that may or will impose
limitations on my professional activities during my Employment (such as any non-compete agreements with prior employers and
the one-year ban on lobbying contacts).

Pre-existing Creations – any Intellectual Property and Intellectual Property Rights that were developed or created by me,
alone or with others, or otherwise acquired by me, before the period of my employment in any capacity with the Employer, in
which I claim any ownership or right.

Proceedings – past or pending (1) actual or threatened claims or complaints of, or arising out of service to, present or former
clients,  (2) regulatory, self-regulatory, disciplinary, administrative, civil or criminal investigations, inquiries, charges, complaints,
actions, sanctions, alternative dispute resolution proceedings, other proceedings or matters (other than criminal proceedings
which relate solely to the operation of a motor vehicle) of any kind or nature, in India or any other jurisdiction, against me,
including criminal proceedings arising out of my provision of professional services, proceedings brought by a professional
association, or proceedings involving the Securities and Exchange Board of India, United States Securities and Exchange
Commission or the PCAOB, other professional bodies like the Institute of Chartered Accountants of India or (3) matters of any
kind or nature which could adversely affect my association with the Employer or my ability to perform my duties or
responsibilities to the Employer, whether set forth in this Employment Agreement or otherwise, or my registration with or
licensure by any governmental, quasi-governmental, or other regulatory agency, body or entity, in or outside the United States
or India.

Systems – the communications systems or any part of such systems that a Deloitte Entity owns, licenses or operates and
approves for use, including, but not limited to, e-mail, text messaging, Lotus Notes, Deloitte Online (eRoom), instant messaging,
local area network, wide area network, Intranet (e.g., DeloitteNet, D Street), Internet, extranet, collaborative tools (e.g., blogs,
wikis, etc.), laptop and desktop computers, servers, air cards, Personal Digital Assistants, cell phones, telephones and voicemail.

Works - all Intellectual Property, in any Form, created by me, alone or with others, during the period of my Employment that
(1) is created within the scope of my Employment; (2) relates in any manner to the actual or anticipated business, research, or
development of a Deloitte Entity; (3) results from any work assigned to or performed by me, alone or with others, for the
Employer; or (4) is created with the use of Deloitte Property.

Account number (bank account, credit card, etc.)
Address
Biometric identifier
Certificate or license number
Date of birth
Government identifiers (such as PAN)
Name*
Personnel Number
Photograph or video identifiable to an individual
Vehicle identifier or serial number
Other information related to an individual that may directly or indirectly identify that individual (e.g., salary, performance
rating, purchase history, call history, etc.)
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EXHIBIT B

Pre-existing Creations; Pre-existing Agreements or Arrangements
I understand and agree that the Employer makes no attempt to verify my claim of ownership to any of the Pre-existing
Creations listed, and makes no admission that any Pre-existing Creations listed are owned by me.

[If yes, please enter details below]

[radioYes
B]

Yes, I do have Pre-existing
Creations, Pre-existing
Agreements or Arrangements

[radioNo
B]

No, I do not have Pre-existing
Creations, Pre-existing
Agreements or Arrangements

Title                                                     Date                                                     Brief Description

[freeTextB]

[signHere]                                                                 [Date]
_________________________________                    _______________
Signature                                                                  Date

[fullName]           
_________________________
Name (Print) 

ACCEPTED AND AGREED TO:
Deloitte Tax Services India Private Limited

[2SignerSignHere]

[2fullName]

Talent
                                                                                                        [2SignerDate]
Its:       Authorized Signatory                                                        ________________
                                                                                                  Date

[sealSign]

An Authorized Signatory’s signature is required only if Pre-existing Creations or Pre-existing Agreements or Arrangements are
listed pursuant to Paragraphs 2 and 11 of this Employment Agreement.  The signature of an Authorized Signatory indicates his
or her judgment made in light of Paragraph 2 that Pre-existing Creations, if any, are described and explained in sufficient detail
so that the likelihood of confusion between the employee’s Pre-existing Creations and the Intellectual Property of a Deloitte
Entity can be avoided or minimized in the future and further indicates that the Pre-existing Agreements or Arrangements have
been obtained and reviewed and that the Authorized Signatory is satisfied that such Pre-existing
Agreements or Arrangements will not interfere with the employee’s ability to comply with the requirements of this Employment
Agreement.
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EXHIBIT C

Proceedings

[none, unless otherwise specified]

[radioYesC]                     Yes, I do have  Proceedings to report

[radioNoC]                      No, I do not have  Proceedings to report

[freeTextC]

My signature below certifies that to the best of my knowledge, the information I have provided above, pursuant to Paragraph 3,
is complete and accurate.

[signHere]                                                                     [fullName]                                                   [Date]
_________________________________                _________________________________               _______________
Signature                                                              Name                                                                  Date
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EXHIBIT D

Exceptions to Post-Employment Restrictions: re: Clients

[none, unless otherwise specified]

As specified in Paragraph 13, I agree that after a period of three (3) years from my start date or the date of my employment, as
the case may be, the Employer will have invested sufficient time, financial support and effort in developing and serving the
clients listed on Exhibit D to support the application of the obligations of Paragraph 12 to those clients.

[radioYes
D]

Yes, I do have
Post-Employment Restrictions
re: Clients

[radioNo
D]

No, I do not have
Post-Employment Restrictions
re: Clients

Name of Client                                                                 Specified Kind of Services(s) Permitted

[freeTextD]

ACCEPTED AND AGREED TO:

_________________________

Deloitte Tax Services India Private Limited

[2SignerSignHere]

[2fullName]

Talent
                                                                                                  [2SignerDate]
Its:       Authorized Signatory                                                        ________________
                                                                                                  Date 
I have read and understood the above policy terms.

[signHere]                                                                   [fullName]                                                [Date]
_________________________________                _________________________________               _______________
Signature                                                              Name                                                                  Date

[sealSign]

An Authorized Signatory’s signature is required only if information is provided pursuant to Paragraph 13 of this Employment
Agreement. The signature of an Authorized Signatory indicates his or her judgment that criteria in Paragraph 13 have been fully
satisfied, the clients listed have been properly identified, and the kinds of services permitted have been described with sufficient
specificity.
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Terms and Conditions of Service

In continuation to our offer of employment with Deloitte Tax Services India Private Limited (the “Employer”), please note
the terms and conditions of service.

The italicized terms in these Terms and Conditions of Service are defined in Exhibit A of the Non-Disclosure, Non-Solicit and
Intellectual Property Rights Assignment Agreement hereto.

Terms of Service

1. COMPLIANCE WITH INDEPENDENCE, ETHICS AND OTHER REQUIREMENTS 

Deloitte & Touche LLP performs attest services for certain of its clients and is subject to the independence requirements of,
among others, the United States Securities and Exchange Commission (SEC), the United States Public Company Accounting
Oversight Board (PCAOB), and the American Institute of Certified Public Accountants (AICPA). These requirements mandate that
certain of the Employer's employees and their relatives be independent of some or all of such attest clients and their affiliates in
accordance with the policies of Deloitte LLP and its subsidiaries (the "Deloitte US Entities").
 
Upon joining the Employer, you will be asked to review a listing of the attest clients and the affiliates of such clients of certain of
the Deloitte US Entities and disclose relationships or financial holdings that you or your relatives may have that could affect the
independence of the Deloitte US Entities. Any relationships or holdings that conflict with, among other things, the requirements
of the SEC, the PCAOB or the AICPA or the independence or ethics policies of the Deloitte US Entities will need to be resolved
immediately. Further, you will be required to comply with these policies throughout your career with the Employer, including,
when applicable, maintaining a current list of certain of your financial interests (but not their value) in the independence tracking
system.
 
As a condition to your joining the Employer and continued employment, you are required to complete a representation regarding
your understanding of, and compliance with, independence and other matters, on a periodical basis (as requested beginning on
or prior to the date of you joining the Employer, annually thereafter, and upon certain changes in your role in the Employer), the
details of which are provided in the independence representation. An example copy of this representation form is available for
your reference on www.deloittenet.com. The representation should be made to the best of your knowledge and ability. It is your
responsibility to consult on any matter should you be uncertain or have a question.  You are also requested to refer to
www.deloittenet.com and Independence for more information in this respect. The representations made by you will be subject to
an audit and may be reviewed by Deloitte LLP representatives and shared with certain third parties. If you are selected for such
an audit, you will need to submit certain personal financial records to Deloitte LLP’s internal audit team. Please be assured that
Deloitte LLP fully intends to keep all information obtained through the audit process confidential and secure. You hereby give
your consent to Deloitte LLP to use the information provided by you for such purposes as provided in the policies regarding
independence and ethics.

In the event you (i) do not cooperate or comply with the independence requirements, or (ii) do not complete the necessary
representations, or (iii) make inaccurate representation(s); you may be subject to disciplinary action including and up to
termination of employment with the Employer.   

Please feel free to contact or consult Independence should you require any further information or if you have any specific
concerns in this respect.   
_______________________________________________________________________________________________________

2. NON DISCLOSURE, NON SOLICIT AND INTELLECTUAL PROPERTY RIGHTS ASSIGNMENT AGREEMENT
(“Employment Agreement”)

You will be expected to sign the Employer’s Employment Agreement.  Please contact Talent for further details.   
_______________________________________________________________________________________________________

3. HARRASSMENT POLICY
Administrative Policy Release (“APR”) 213 is the Employer’s policy prohibiting harassment.  Deloitte LLP's subsidiaries
located in India (“Deloitte India (Offices of the US)”) are committed to providing a working environment that is free from
harassment based on caste, place of birth, race, religion, creed, color, citizenship, national origin, age, sex, gender, sexual
orientation, marital status, disability, genetic information or any legally protected basis, in accordance with applicable Indian
central, state or local law. Expressly forbidden are unwelcome sexual advances, requests for sexual favors, and other verbal or
physical conduct of a sexual nature. Depending on the circumstances, such harassment may also include conduct such as
stereotyped or demeaning remarks or gestures or the display or circulation, whether in writing or electronically, of materials or
pictures offensive to persons because of their caste, place of birth, race, religion, creed, color, citizenship, national origin, age,
sex, gender, sexual orientation, marital status, disability, genetic information or any legally protected basis in accordance with
applicable Indian central, state or local law.  The full policy will be accessible to you on DeloitteNet after joining Deloitte U.S.
India.
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_______________________________________________________________________________________________________

4. WORKING HOURS, HOLIDAYS, LEAVES AND MATERNITY BENEFITS

You will be provided with your standard working hours, which may vary over the course of your career. The Employer may, from
time to time, subject to applicable laws, require the employee to work beyond these hours.

You shall be entitled to paid holidays and leave as per the Employer’s policies.

Women employees are eligible for maternity benefits as per the recent amendments (2017) in the maternity benefit act, 1961,
including having 26 weeks of maternity leave with pay, as applicable.

_______________________________________________________________________________________________________

5. RETIREMENT AGE

The age of retirement for employees of Deloitte India (Offices of the US) is 60 years.  Your employment will therefore
automatically terminate at the end of the month in which you attain 60 years.

_______________________________________________________________________________________________________

6. TRANSFERS
You may be transferred, assigned, or asked to attend training at the offices of a Deloitte Entity or its clients or third parties in
India or abroad with or without additional compensation.  In such an event, you will also be governed by the terms and
conditions of service applicable to the transfer, assignment, or training.
_______________________________________________________________________________________________________

7. NOTICE PERIOD FOR TERMINATION OF SERVICES

The notice period for termination of your services is 60 Days by either side and/or salary in lieu of notice period on part of the
Employer only.

The Employer expects all employees to maintain the highest standards of professional conduct at all times. 

In order to assure orderly operations and provide the best possible work environment, the Employer expects you to follow rules
of conduct that will protect the interests and safety of all personnel, including but not limited to the Code of Ethics and
Professional Conduct.

In the event of any breach of the Code of Ethics and Professional Conduct, non-performance of a contractual obligation or the
terms and conditions laid down in this Annexure, or if you engage in any misconduct whether or not in connection with or
affecting the business or affairs of the Employer or the work conduct, as specified by Employer, you will be subject to
disciplinary action up to and including termination of your services/ employment with the Employer without any notice or
payment in lieu of notice notwithstanding any other terms and conditions stipulated herein. 
_______________________________________________________________________________________________________

8. MISCONDUCT

Misconduct may include but is not limited to:

• Irregular attendance: repeated or excessive absence, tardiness or early departures/ late comings without approval.
• Unreported or unapproved absence (including overstay of leave) for more than five consecutive days or deviation from
assigned and accepted schedule for more than five days.
• Falsification or manipulation in background verification process or employment records, employment information, or other
records prior to or after joining the Employer.
• Falsification or manipulation of Deloitte Time & Expense (DTE).
• Knowingly providing false statements, either verbally or in written form.
• Neglect of normal duties and functions. 
• Practices such as reading personal materials during working time, having obscene or inappropriate posters or screen savers at
your work station, playing games at your work station, etc.
• Continued discharge of work functions that do not meet the standards reasonably expected.
• Breach of the confidentiality provision in the Non-Disclosure, Non-Solicit and Intellectual Property Rights Assignment
Agreement including disclosing to any unauthorized person any Confidential Information or PII. 
• Willful insubordination or disobedience, whether or not in combination with another, of any lawful and reasonable instructions
of any member of management or any authorised person.
• Engaging in unapproved outside employment and activities as defined in APR 218 (US & IND)
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(https://deloittenet.deloitte.com/About/Policies/Admin/Pages/218_OutsideEmploymentActivities_US.aspx).
• Installing, downloading, copying or duplicating any unauthorized or unlicensed software, programs, games, or attachments on
any computer system of the Employer or of any Deloitte Entity or its clients.
• Engaging in any illegal activities.
• Workplace violence, including threats of physical violence.
• Corporate credit card delinquencies.
• Causing damage to the property of the Employer, any Deloitte Entity, its clients, or their respective personnel
• Going on or abetting a strike in contravention of any law.
• Theft of any property belonging to another, the Employer or any Deloitte Entity, or their respective personnel, clients, or
visitors
• Possession of firearms, explosives, knives or any instruments that can be used as an injurious or deadly weapon in the
workplace or at any Deloitte Entity sponsored event.
• Corruption, fraud, or misappropriation of funds.
• Failure to comply with the policies, guidelines, rules and regulations of the Employer or a Deloitte Entity as applicable.
• Excessive personal use of the Employer’s telephone, fax or computer systems.
• Failure to adhere to applicable laws.
• Any act prejudicial to or in conflict with the interests of the Employer or a Deloitte Entity. 

The above terms and conditions are based on, and should be read in conjunction with, the Employer’s policies, guidelines,
procedures and other rules currently applicable, including but not limited to Administrative Policy Releases (APRs) and Deloitte
India (Offices of the US)’s other policies, guidelines, rules, and regulations.  The above rules are subject to amendments from
time to time and the amended rules, policies, procedures, and guidelines would be posted on the Employer’s Intranet site i.e.
https://deloittenet.deloitte.com/Pages/Home.aspx for employee reference.   The policies will be updated from time to time in the
future and we deem to have your consent to any and all such changes.  Furthermore, upon acceptance of employment with the
Employer, you may be requested to read and acknowledge acceptance of various policies and guidelines of the Employer.  It is
expected that you will read and acknowledge all such communications.

Effective as of June 3, 2024, I accept all the terms and conditions of the Employer as stipulated in these Terms and Conditions
of Service.

[signHere]                                                                              [fullName]
______________________                                    ______________________
Signature                                                            Name     
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[2SignerDate]

Mr. Shubham Chouhan

512 Sadar Bazar Kanvan Badnawar,

Dhar, 454665

India

Training Agreement

Dear Shubham Chouhan:

On behalf of Deloitte Tax Services India Private Limited, please accept our congratulations on your recent offer of
employment to join the Company as Tax Consultant I pursuant to the terms and conditions of your offer letter dated June 3,
2024. You made a very favorable impression with everyone you met and we are excited about the possibility of you joining the
Company. 

As you may be aware, as a condition of employment with the Company, you may be required to travel Overseas to attend a
series of training sessions for a period of up to 90 days. This training will be a combination of classroom procedural training as
well as on-site training to observe employees conducting similar work at various client locations. This training represents the
confidence we have in your ability to be a valuable member of the practice of the Company. 

As per Company policy, we kindly bring to your attention that all employees attending training overseas are required to sign a
Training Agreement which will obligate the employee to repay a calculated amount of the costs associated with the training, only
if the employee resigns his/her position or are terminated for cause within a specified period after completion of the training
(usually between 6 to 18 months). This repayment obligation disappears after the specified period of time has lapsed.  
We all look forward to seeing you again soon and having you join our team of outstanding professionals.

Sincerely,
For Deloitte Tax Services India Private Limited 

             [2SignerSignHere]          
By:       _________________________                           
            Signature

Authorized Signatory
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Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Ref No: 15984076
 
08-Sep-2022
 
Devunuri Veda
 
 
Dear Devunuri,
 
We have greatly enjoyed our recent discussions with you and are pleased to offer you the role of
Senior Process Executive-Voice with Cognizant Technology Solutions India Private
Limited ("Cognizant"). Your place of posting will be Hyderabad.
 
Your annual total compensation will be INR 420,000. This includes an annual incentive target of
INR 18,000. This amount may vary depending on individual and company performance. Please
see Compensation and Benefits for additional details on your compensation. Cognizant has
considered 17 months of your experience as relevant in this offer, which will be kept up-to-date in
our records. 
 
Your appointment will be governed by the terms and conditions of employment presented in
Employment Agreement, as well as any rules, regulations and practices currently in place at the
time of employment. 
 
We request that you join us on or before 16-Sep-2022. 
 
Please note:
• This offer is subject to satisfactory professional reference checks
• This offer is valid for three (3) months from the date of offer. Any extension shall be at the
discretion of Cognizant and shall be communicated to you in writing
• Prior to beginning work with Cognizant, you must provide evidence of your right to work in India
and other documentation requested by Cognizant
 
We are delighted to welcome you to the team! You are joining Cognizant at an exciting time, and
we know your fresh thinking and expertise will help us accomplish great things. 
 
If you have any further questions or need clarification on this offer, please feel free to contact us.
 
Best regards,
For Cognizant Technology Solutions India Private Limited ("Cognizant"),

Shibu Balakrishnan
AVP – HR
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                                   Date:
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                                                 Compensation and Benefits

Name: Devunuri Veda Designation: Senior Process 
Executive-Voice

Sl. No. Description Monthly Yearly

1 Basic 11725 140,700

2 HRA* 7035 84,420

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 8890 106,680

Annual Gross Compensation 402,000

Incentive Indication (per annum)** 18,000

Annual Total Compensation 420,000

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 439,500

 
As an associate you are entitled to the following additional benefits:
 
• Floating medical insurance coverage 
• Round-the-clock group personal accident insurance coverage 
• Group term life insurance coverage
• Employees' compensation insurance benefit as per the Employee's Compensation Act
• Gratuity on separation after four (4) years and 240 calendar days of continuous service,
payable as per the Payment of Gratuity Act
 
Leave and vacation: 
 
• From your date of joining, you will be entitled to the following leave amounts as per your
eligibility in line with statutory requirements. Leaves require manager approval in advance. 
 
Category of Leave
 
• Earned Leave – 18 days
• Sick Leave – 12 days
• Casual Leave – 6 days
 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as
specified in the Maternity Benefit (Amendment) Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and
paternity leave by adhering to the conditions as specified in the India Leave Policy.
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# Provident Fund Wages:
 
For the purpose of computing contributions to the Provident Fund, Pension Fund and EDLI
Scheme, "Monthly Gross Salary" as stated in "Compensation and Benefits" of this letter,
excluding "Advance Statutory Bonus" and "House Rent Allowance," will be considered. This does
not include payments made through "Special Payout.
 
Determination of PF wages for the purpose of contribution: PF contribution shall be payable on
the earned PF wages or PF wages as per this letter, whichever is lesser.
 
Employee State Insurance (ESI):
 
Eligible Wages Eligibility for ESI shall be decided by deducting the Advanced Statutory Bonus,
Employer PF and ESI contribution from the monthly Gross Compensation (AGC/12) as stated in
Compensation and Benefits of this letter.
 
Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an
associate in a particular month, including any recurring (or) ad hoc special payouts during the
month.
 
ESI contribution shall continue until the end of the contribution period (April – September and
October – March), if the associate contributes for at least one month in the contribution period.
 
* Flexible Benefit Plan:
 
Your compensation has been structured to ensure that you can apportion components of your
salary to suit your individual preferences. This plan will enable you to
 
1. Choose from an array of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
#* Advance Statutory Bonus is in line with the provisions of the Payment of Bonus Act
 
** Incentive target:
 
Your incentive amount may be higher, lower, or nil as per the terms described herein. The
incentive program is discretionary, subject to change, and based on individual and company
performance. It is pro-rated to the duration spent with Cognizant India for the calendar year and
will be paid to you only if you are active on Cognizant's payroll on the day the incentive is paid.
 
Note:
 
• Any statutory revision of Provident Fund/ESI contribution or any other similar statutory benefits
will result in a change in the net take-home salary. The Annual Gross Compensation will remain
the same
• Cognizant has made this offer in good faith after expending significant time and resources
during the hiring process. We hope you will join us, but recognize your right to pursue another
path. Your formal commitment to joining us forms the basis of further planning and client
communication at Cognizant. If you decide not to join us after signing the offer letter, Cognizant
reserves the right not to consider you for future career opportunities with the company. We look
forward to welcoming you to Cognizant
 
 
Employment Agreement – Cognizant Technology Solutions India Private Limited
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This Employment Agreement ("Agreement") is made effective as of 08-Sep-2022 between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the
Companies Act, 1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old
Mahabalipuram Road, Chennai - 600096, Tamil Nadu, India; (hereinafter referred to as
"Company" or "Cognizant," which shall, unless counter to the context or meaning thereof, be
deemed to mean and include its successors and assigns) of the ONE PART;
 
AND
 
Devunuri Veda, ____(Age) ,residing at ___________________________________________
(hereinafter referred to as "you," "your" or "yourself," which shall, unless counter to the context or
meaning thereof, be deemed to mean and include his/her heirs, executors and administrators) of
the OTHER PART. 
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to
as the "Parties" and individually as "Party."
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an
employment offer ("Employment Offer Letter") to you and in pursuance thereof desires to employ
you on the terms and conditions set forth below. 
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth
herein, the Parties hereto mutually agree to the below mentioned terms and conditions governing
your employment with Cognizant: 
 
1. Duties and Responsibilities
 
a) You agree that at all times during your employment with Cognizant, you will faithfully,
industriously, and to the best of your skill, ability, experience and talent, perform any and all of
the duties required of your position. In carrying out these duties and responsibilities, you shall
comply with all policies, procedures, rules and regulations, both written and oral, as are
announced or implemented by the Company from time to time, and shall honor and comply with
all rules and statutory requirements under applicable law as amended from time to time, in letter
and spirit.
 
b) Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business
Ethics and/or other organizational policies shall entitle the Company to take appropriate
disciplinary action(s) including termination of your employment. 
 
c) You shall, at all times, maintain satisfactory performance and upskill yourself in accordance
with the business requirements of the Company. Unsatisfactory or poor performance shall entitle
Company to take appropriate disciplinary action(s) including termination of your employment.
 
   
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirements. The
Company reserves the right to transfer you on a temporary or permanent basis to the other office
locations, functions or departments within the Company and/or other affiliated entities and assign
such other duties as may be deemed fit in the interest of the Company. The Company also
reserves the right to require you to work remotely from time to time as per business needs or
government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
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During your employment with the Company, you shall not, without the Company's prior written
consent, directly or indirectly employ or engage with any other person, business or entity,
whether or not for any gain or profit, irrespective of whether it is during or outside your hours of
work in the Company. Additionally, you are not allowed to undertake any other gainful
employment, engagement, business, assume any public office or private office, honorary or
remunerative position, without prior written permission of the Company. During your employment
with the Company, you shall not directly or indirectly engage in any conduct in conflict with or
averse to the best interests of the Company, as determined by the Company at its sole
discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's systems or
offices, your prior employer's and/or their clients' proprietary or confidential information, or violate
any agreement or obligations that you have with them. 
 
4. Confidentiality 
 
a) During the course of your employment with the Company, you shall have access to information
and/or documents of the Company, its affiliates, its clients or certain third parties (with which the
Company has any dealings), which are private, business sensitive, confidential and/or proprietary
(together, "Confidential Information"). You are obliged to keep this Confidential Information as
secret and must not, without prior and specific written permission from the Company, disclose
any such information, received from whatever source and however you may learn it, to any
person or third party.
b) Any breach of your confidentiality obligations as specified above may be a cause for
termination of your employment with the Company, besides the Company's entitlement to initiate
legal action against you for such a breach. The obligations imposed upon you under this clause 4
will survive even after cessation of your employment with the Company. 
c) You shall not take copies of any Confidential Information for your own purposes without prior
permission of the Company and forthwith upon termination of your employment with the
Company, you shall return to the Company all such copies of Confidential Information including
but not limited to documents, records and accounts in any form (including electronic, mechanical,
photographic & optical recording) relating to matters concerning the business or dealings or
affairs of the Company. 
d) You shall not, during your employment with the Company and at all times thereafter, do or say
anything that may cause direct or indirect damage to the business of the Company, its affiliates
or their clients.  
e) You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from
posting potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening
messages or disparaging clients, associates, competitors, suppliers or any third parties. 
f) You will not make any false, defamatory or disparaging statements about Cognizant, its clients,
or any other employees or directors, irrespective of whether any such statements are likely to
cause damage to any such entity or person.
g) The Company reserves the right to require you to sign confidentiality and non-disclosure
agreements with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a) you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
 
b) you hereby provide your consent to your personal data including any sensitive personal data
or information being collected and the same being transferred, stored and/or processed by
Cognizant in India and any other countries where Cognizant, its affiliates and their clients have
offices,
 
c) you agree that Cognizant and its affiliates may make such data available to its advisors,
service providers, other agencies such as pension providers, medical, insurance providers,
payroll administrators, background verification agencies and regulatory authorities,
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d) you have the right to amend, modify or alter your personal information. The Company will
exercise all reasonable diligence for safeguarding your personal information, as has been
disclosed by you. It is clarified that the obligation will not be applicable in case of legally required
disclosures, and
 
e) you acknowledge and agree that the Company may, in the course of its business, be required
to disclose personal data relating to you, after the end of your employment to any group/statutory
bodies/authorities as required under applicable law/requirements.
 
6. Work Schedule
 
a) The Company's normal working hours shall typically comprise of nine (9) hours per day,
exclusive of any applicable break, subject to the limit of daily working hours, as prescribed by the
applicable laws. The Company may require you to work for extended working hours/days
including weekends, depending on the project requirements, business exigencies and/or for
conscientious and complete performance of your duties and responsibilities towards the
Company, subject to the limit of working hours as prescribed by the applicable laws. Any
changes made to the Company's working hours shall be communicated to you.
 
b) The Company may, at its discretion, vary the normal working hours or days for any employee
or class of employees or for all the employees based on project requirements, Company policies
and prevailing laws, as may be applicable from time to time/in accordance with any applicable
laws currently in place. Any changes to be made to the above work timing or days shall be made
by the Company at its sole discretion and notified to you in advance.
 
c) The Company may also require you to work on a shift basis. The shifts may be scheduled
across 24 hours a day, 7 days a week and 365 days a year. Shift timing may change from time to
time as per any Company policy, and will be communicated to you in advance.
 
d) Your working hours shall be monitored by the Company through appropriate systems and
processes, as updated from time to time. You are expected to comply with these processes and
policies at all times. 
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and
reference checks in line with Company policy. An independent agency may conduct internal and
external background checks, for which you provide your consent. The Company's offer of
employment and/or continued employment is subject to a satisfactory background verification
report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification
checks reveal unfavorable results at any time. Similarly, if your background verification report is
found to be unfavorable or unsuccessful after you join the Company, the Company reserves the
right to terminate your employment.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are
required to comply or execute the following Company agreement and attest your understanding
and adherence to following Company policies:
 
i. IP Assignment Agreement 
ii. Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will be governed by other applicable Company rules, processes, procedures and
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policies as may be drafted, enforced, amended and/or altered from time to time and that are not
specifically mentioned in this Agreement. The applicable rules/processes/procedures/policies are
available on the Company's intranet and you are expected to go through them carefully as a
condition of your employment. For any clarification in relation to applicable policies, guidelines or
processes, please reach out to your HR talent manager. It is your responsibility stay informed of
any and all changes made by the Company to such policies from time to time. If at any time
during your employment with the Company, you are found in violation of any applicable rules,
processes, procedures or policies of the Company, the Company reserves the right to take
disciplinary action against you, including termination your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination
of such employment, you will not directly or indirectly, either as an individual on your own account
or as a partner, employee, consultant, advisor, agent, contractor, director, trustee, committee
member, office bearer, or shareholder (or in a similar capacity or function), (a) solicit, attempt to
solicit, contact or otherwise encourage any employee to leave the Company's employment, (b)
solicit business from competitor(s) or client(s) of the Company or (c) be employed or engaged
with any competitor(s), or (d) be employed or engaged with any client(s) of the Company with
whom you have interacted or worked in a professional capacity representing the Company during
the six (6) months preceding the date of termination of your employment.
 
10. Representations and Warranties 
 
By signing below, 
 
a. you warrant that your employment with the Company does not and will not violate or otherwise
conflict with any agreement (oral or otherwise) to which you are or have been a party and that
you possess all the requisite permits, work visas and clearances to be able to lawfully and
rightfully employed in India with the Company under the terms of this Agreement;
 
b. you warrant that you have satisfactorily completed all of your obligations under any
employment contract or other contract or agreement with any company(ies), person(s) or entity
(ies) that previously employed or contracted with you and that any previous employment contract
and/or relationships have terminated and/or expired prior to the effective start date of your
employment at the Company and you have all the requisite power and authority, and do not
require the consent of any third party to be employed with the Company;
 
c. you represent and warrant that you shall not bring into Company premises or systems (or use
in any manner) any third-party documents (regardless of media) or materials (including but not
limited to proprietary information or trade secrets), or any such documents or materials of your
previous employer, without written permissions/approvals from such previous employer or third
parties; and
 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract
or agreement that binds the Company or creates any obligation (financial or otherwise) upon the
Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any
and all direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury
to person or property, suffered or sustained by Company and its affiliates which is attributable to
you, resulting from any of your act or omission irrespective of whether it constitutes a breach of
the terms of your employment or negligent performance of your duties as expected from you
while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
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In order to ensure that you are fully equipped to adapt to client needs, the Company has several
policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/training and up-skilling
opportunities. As a condition of your employment with the Company, you are responsible for
upskilling yourself to make yourself eligible for appropriate business/client projects, thereby
promoting the spirit of meritocracy and career development with the goal of providing world-class
services to our clients. Therefore, you shall adhere to and meet the obligations under all such
policies and processes, including the Associate Deployment Pool Policy and those that may be
changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of three (3) days or as prescribed by
applicable laws, without the prior written consent from your approving authority, it will be
construed that you have voluntarily abandoned your employment with the Company. The
Company shall be entitled to take appropriate disciplinary action(s) against you as per the
Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in
which you attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves
its right to change the retirement age at its sole discretion.  
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any
reasons by providing 90 days' advance notice to you by paying you pro rata salary in lieu of any
notice or balance notice period. 
 
You may resign or terminate your employment with the Company by providing 90 days' advance
notice to the Company. When you serve notice to resign from employment with the Company, the
Company may at its sole discretion allow you to pay salary in lieu for the notice period; and/or
adjust the vacation accumulated towards part of the notice period.  
 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole
discretion, suspend, lay off, dismiss, discharge and/or terminate your employment with immediate
effect by a notice in writing (without any notice period or salary in lieu of any notice period) in the
event of your:
 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, embezzlement, misappropriation, misuse or causing damage to the
Company's assets/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other
documents or directions of the Company 
• Violation of non-disparagement obligations
• Conduct regarded by the Company as prejudicial to its own interests or to the interests of its
client
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your
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services to any group company worldwide. On any such secondment, deputation, assignment or
transfer of your employment, the Company and/or affiliate may require you to sign the applicable
Overseas Deputation/International Employment Agreement(s) of the specific country, based on
the policies of the Company. 
 
17. Survival
 
Clauses 4, 5, 9 and 11 and any other clauses, which by their nature are expected to survive, shall
all survive the termination of your employment (for any reason) and shall continue to apply to you
even after cessation of your employment with the Company. 
 
18. Dispute Resolution and Governing law
 
The Parties shall make our best efforts to settle by mutual conciliation any claim, dispute or
controversy ("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with
respect to the existence or validity hereof, the interpretation hereof, or the breach hereof. This
Agreement and your employment with the Company shall be governed and interpreted in
accordance to the laws of India and the courts in Chennai only shall have exclusive jurisdiction
over any Dispute. Notwithstanding the aforesaid, the Company shall be entitled, in addition to all
other remedies, to any interim relief including but not limited to an injunction, whether
interlocutory or preliminary, restraining any breach of the provisions of this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or
transfer your rights or obligations hereunder to any other person or entity. No delay or failure by
the Company to exercise any of its powers, rights or remedies under this Agreement or otherwise
will operate as a waiver of such powers, rights or remedies. If any provision of this Agreement is
held by any competent authority to be invalid or unenforceable, the validity of the other remaining
provisions of the Agreement shall not be affected. You shall not make any announcement
concerning the Company, its affiliates and their employees, contractors or clients without the
Company's prior written consent, and you shall not use or disclose the name, trademark, domain
name, service mark, logo or any other intellectual property of the Company and its affiliates and
their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer
Letter (and any attachments thereto, are the exclusive and entire agreement between the Parties
relating to its subject matter, and supersedes all prior and contemporaneous discussions,
agreements, negotiations, representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company
reserves the sole right to change any terms or conditions provided in this Agreement based on
applicable laws or business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day
and year first above written.
 
Cognizant Technology Solutions India Private Limited              Devunuri Veda

Shibu Balakrishnan
AVP – HR
 
I have read, understood and accept the above-mentioned terms.
 
Signature:                                                Date:



10 September 2021

 

 

Bollepalli Vishnu

Flat No. G1, Balaji Enclave, Balaji Hills. Boduppal

Hyderabad  500039

India

 

Private & Confidential

 

Dear Bollepalli Vishnu,

 

Congratulations, and welcome to Dell!

 

We are pleased to extend our offer of employment to Bollepalli Vishnu (employee hereafter “you/your”) with Dell International 
Services India Pvt Ltd (7450) ("the Company") conditional on the successful completion of the Company's Background Checks, 
and subject to the attainment of work permit, employment pass or employment visas, as may be applicable.

 

Your title will be Representative 1, Inside Sales at career level Inside Sales Individual Contributor IS1, reporting to Asadullah SM 
(371497), Director, Inside Sales Management. Your start date is 11 October 2021.

 

You will be based at our offices in Hyderabad, India.

 

You are requested to submit all Background Check documents within four (4) days of offer letter acceptance. Any delay 
in providing the same may lead to extension of your date of joining which will be intimated to you through e-mail. Timely 
submission of Background Check documents is hence emphasized. 

 

Core Business Hours

Your working hours shall be the number of hours as the Company may from time to time deem appropriate and as may be 
necessary to achieve the purposes of the Company (inclusive of a lunch break). Please take note that certain functions such as 
Sales,Technical Support, Manufacturing, Information Services require staggered/shift hours.

 

Place of Work

Your usual place of work will be at Hyderabad, India.  However, the company reserves the right at its discretion, and by this 
contract you hereby agree, to change your place to work , either on a temporary or permanent basis, to any other place where it 
now conducts or at some future date, may conduct its business or part of its business.  Except at the discretion of the Company 
you will not be compensated or reimbursed for the costs involved in such relocation.  You may be required to work at or from any 
office, branch or location of the Company or any client of the Company, as the need arises, which you agree to do so.  In the 
event of you working in the premises of any other Company you shall comply with all Regulations and Codes of Conduct and 
legislative restrictions and requirements applicable in the workplace of any Company that you may be assigned to.  Any breach of 
such legislation, Regulations or Codes of Conduct shall be deemed a serious breach of discipline and may result in dismissal. 

 

Compensation

We are pleased to offer you a compensation package consisting of the following element(s):



Base Salary, of INR 281,120 per annum.

Base salary is comprised of Basic and Basket of allowances. Basic is INR 112,448.00. Basket of allowances is 168,672.00.

 

*The Basket of Allowances includes components such as HRA and LTA. You may be eligible for all the allowances or a 
combination of them, depending on other factors including your job grade. Please contact HR Staffing for further details regarding 
the components you are eligible for and the limits there under that are applicable to you.

 

Retirals

Retirals is comprised of PF and Gratuity. PF is 12% Annual. Gratuity is 4.81% Annual.

 

***Gratuity: Payment of Gratuity would be as per the criteria set out in the Payment of Gratuity Act

 

****PF contribution: If your basic salary is less than INR 15000 per month, then for the purpose of PF computation and 
contribution, the sum total of basic salary and undeclared portion of the basket of allowances (BOA) will be considered up to the 
extent of INR 15,000 per month. Illustration: If your monthly basic salary in the salary table above is INR 6000 and your 
undeclared BOA is INR 2,000, then PF = 12% of 8000 which amounts to 960. Employer and Employee contribution to PF will be 
960.

 

***** PF contribution for International workers : If you are an International Worker as defined in  EPF Act 1952,  holding a passport 
other than “Indian passport” or you are an OCI(Overseas Citizen of India) card holder,  then for the purpose of PF contribution, 
the sum total of your basic salary and undeclared portion of the basket of allowances (BOA) will be considered and PF 
contributions made accordingly.  Illustration: If your monthly basic salary is INR 20,000 and your undeclared BOA is INR 40,000, 
then PF = 12% of 60,000 which amounts to INR 7200. Both Employer and Employee contribution to PF will be INR 7200 each .

 

You will be entitled to all employee benefits including benefits through Employee Welfare Fund which is a contributory fund in 
which you will be a member of. There will be a standard deduction of Rs 200/- per month or such other amounts as decided from 
time to time towards contribution to the Employee Welfare Fund.

 

Total On-Target Remuneration will be INR401,600 plus Retirals per annum.

 

Your salary will be paid monthlyvia Electronic Funds Transfer to the bank account nominated by you. We will advise you of the 
relevant date of payment.

 

Variable Compensation

The variable compensation will be detailed in the Goal Achievement Form (GAF) upon commencement. The split between base 
and variable or bonus may be amended from time to time, in accordance with company practice and policy. As a sales employee, 
your compensation is on a 70/30 split.

 

You may be eligible for a period of guaranteed prorated Target Incentive in accordance with the Company’s Global Sales 
Compensation Policy.

 

Total Cost to Company will be INR420,502 per annum.

 

Benefits



The Company offers a variety of benefits to assist you and your family. You will enjoy all benefits in accordance with the 
Company's prevailing policy and practice. A summary of these benefits will be made available for your access after onboarding. 
The Company reserves the right, at its absolute discretion, to vary or amend the terms of any benefit or existing benefit policy 
offered in accordance with applicable local law.

 

Mileage reimbursement

Employees who are required to use their personal automobiles for business purposes will be reimbursed for mileage in 
accordance with applicable law and the Company’s policy, as it may be amended from time to time.

 

Probation

Your first 6 months of service will be of a probationary nature. The Company may waive or reduce the probation period at its 
discretion. You are deemed to have successfully completed your probationary period after 6 months unless otherwise informed in 
writing by the Company.  For a person whose immediate previous employment is with any of the Dell group of companies, this 
clause shall not be applicable.  

 

Notice Period and Termination

 

During the probationary period, your employment may be terminated by either party at any time by giving to the other party 
written notice of not less than 30 days or salary in lieu thereof at the sole discretion of the Company.

 

Upon satisfactory completion of probation, your employment may be terminated by either party at any time by giving to the other 
party 60 days written notice prior to the termination date or salary in lieu at the sole discretion of the Company.

 

Notwithstanding the above, the Company reserves the right at all times to terminate your employment (including employment 
during your probationary period) forthwith without notice or payment in lieu of notice if you are involved in gross negligence, 
misrepresentation, serious misconduct, a breach of any Dell policy including but not limited to the Code of Conduct; or commit 
any act of fraud or dishonesty or any criminal offense. In such an event, without prejudice to the Company's rights at law and/or 
under other provisions of this letter, the Company shall pay only salary earned by you up to the date of termination. 

 

In the event of termination of services, you agree and authorize the Company to offset payment of any pro-rated allowance 
advances, and any other sums due to the Company to the extent permitted by law, against salary due and to withhold amounts 
that may be required by the relevant authorities. You will also be required to promptly deliver to Dell all originals and copies of 
materials, documents and property of Dell which are in your possession or control.

 

Restraint:

In addition, for a period of one year after termination of employment with the Company, you shall not approach or communicate 
with any customers of the Company, nor solicit or endeavor to take away from the Company, the business or any customers or 
clients of the Company. You further agree not to, for a period of [one year] after termination of employment with the Company, 
approach any employee of the Company or communicate with any employee of the Company with the effect of enticing, or 
attempting to entice any employee away from the Company.

 

Code of Conduct



The company’s Code of Conduct sets out the standards of business conduct to which all employees are expected to adhere.  We 
take our Code of Conduct very seriously in order to maintain the highest possible standard of ethics.  Failure to adhere to the 
Code of Conduct is a disciplinary offence and may result in dismissal. A copy of the Code of Conduct shall be given to you in your 
Employee Orientation Program on joining.  If you require a copy of any of the company’s Code of Conduct before signing this 
employment contract please contact your Recruiter (i.e. signatory on this employment contract). 

 

You should comply with the legal requirements of each country in which the Company conducts business and shall employ the 
highest ethical standards in your dealings. Use of any company assets for unlawful purposes is strictly prohibited.

 

In the event of you working in the premises of any other Company, you shall comply with all Regulations and Codes of Conduct 
and legislative restrictions and requirements applicable in the workplace of any Company that you may be assigned to.  Any 
breach of such legislation, Regulations or Codes of Conduct shall be deemed a serious breach of discipline and may result in 
dismissal.

 

Data Protection
Dell International Services India Pvt Ltd (7450) will obtain, hold and use personal data relating to you in the context of your 
employment, including, but not limited, your name, number, cost centre, address, emergency contact details (e.g. home 
telephone number), educational details/history/qualifications and employment history, proof of right to work, any director or officer 
posts held, outcomes of any pre-employment screening, salary information including details on commissions bonuses and profit 
share, pension, stock option rights and details related thereto as well as additional benefit details, job description, job level, job 
grade, performance plans and performance rating details including sales and margin targets and achievements, Individual Work 
history.

The purposes of such processing are to administer and manage the employment relationship we have with you, and may include 
disaster recovery data duplication, administering and maintaining personnel records (includes sickness and other absence 
records), assessing fitness for work, paying and reviewing salary, bonus, profit share and other benefits (if any), providing and 
administering benefits such as pension, stock purchase and stock option programmes, life, health and medical insurance, 
analysing sales and sales related activity, career and succession planning, performance appraisals and reviews, employee 
development and training, resources and skills allocation, regulatory and legal compliance, carrying out activities related to 
compliance with the company's policies and procedures, providing references and information to future employers, governmental 
and regulatory agencies (includes tax, social security authorities) in a take-over or merger, providing information to a future 
purchaser or potential purchaser of Dell International Services India Pvt Ltd (7450) or any part of Dell International Services India 
Pvt Ltd (7450)’s business or a potential or future service provider as part of due diligence. You hereby consent to such data 
processing by Dell International Services India Pvt Ltd (7450), any other Dell International Services India Pvt Ltd (7450). company 
or any third party charged with providing services, information or benefits related to the employment and you further consent to 
transfer of data to a Dell International Services India Pvt Ltd (7450) company or third party even if such company or third party is 
situated outside India in a country which does not offer a level of data protection compared to the level applied in India. Dell 
International Services India Pvt Ltd (7450) will put in place adequate safeguards with such third parties to ensure an adequate 
level of data protection.

 

Confidentiality Obligation
You will not use, publish, misappropriate or disclose any "Confidential or Proprietary Information", during or after your 
employment, except as required in the performance of your assignment for the Company or as authorized in writing by the 
Company. Such Information shall include what you learn or originate during your employment which is not available or readily 
ascertainable from public sources, and includes such information disclosed by others in confidence to the Company. If in doubt, 
you will promptly consult your supervisor. Confidential and Proprietary Information includes, but is not necessarily limited to, the 
information described in sub-paragraphs below.

 

a) Computer products, Company processes and device strategies planned or under development, including device specifications, 
system architecture, logic designs, circuit implementations and plans for unannounced and announced products;



 

b) Software products in use, planned or under development, including operating systems adaptations or enhancements, language 
compilers, interpreters and translators, system design and evaluation tools, and application programs;

 

c) Information relating to Company employees; actual and anticipated relationships between the Company and other companies; 
sales levels, profit levels, pricing and other unpublished financial data; and budget, staffing, compensation, equipment and related 
plans;

 

d) Information relating to the Company's customer and vendor relationships. This includes performance requirements, 
development and delivery schedules, device and product pricing and quantities, and other information communicated to the 
Company by customers or vendors.

 

You will not use in your work or disclose to the Company any confidential or proprietary information of a third party unless the 
Company first receives written authorization from the third party allowing the use or disclosure of such information and unless the 
Company agrees in writing to receive such information on terms acceptable to the Company. You will abide by the restrictions 
imposed on the disclosure and use of such third party information.
 

You acknowledge that a violation of the provisions of this Agreement dealing with Confidential and Proprietary Information and 
Intellectual property may cause significant harm to the Company and that remedies at law may be inadequate to protect against a 
breach of such provisions. Accordingly, you agree that the Company shall be entitled, in addition to any other relief available to it, 
to the granting of injunctive relief without proof of actual damages or the requirement to establish the inadequacy of any of the 
other remedies available to it. You agree not to assert any defense in proceedings regarding the granting of any injunction or 
specific performance based on the availability to the Company of any other remedy.
 

For a period of one (1) year after leaving the Company's employment, you will give written notice to the new employer of your 
obligations regarding Intellectual Property, Confidential and Proprietary Information.
For a period of one (1) year after termination of this Contract for whatever cause, you shall not solicit or endeavor to take away 
from the Company the business of any customers or clients of the Company.
 

Intellectual Property and Copyright
While you are an employee of the Company, you will promptly disclose to the Company, all Intellectual Property developed by 
you, solely or jointly with others, in the course of your employment. Intellectual Property includes each discovery, idea, 
improvement, or invention you create, conceive, develop or discover, alone or with others, which relates to the Company's 
business or results from the use of the Company's equipment, supplies, facilities, or information. All Intellectual Property, in 
whatever form, is the Company's property. You will assign to and agree to assign to the Company and its nominees, without 
additional compensation, all of your worldwide and perpetual rights in Intellectual Property. You will assist the Company in all 
ways, including giving evidence and executing any documents deemed helpful or necessary by the Company to establish, 
perfect, and register worldwide, at the Company's expense, such rights in Intellectual Property. You will not do anything in conflict 
with the Company's rights in Intellectual Property and will cooperate fully to protect Intellectual Property against misappropriation 
or infringement by third parties. If you come across any cases of infringement of the rights of the Company in its Intellectual 
Property, you will promptly notify the Company of such infringement and assist the Company in all ways to protect its Intellectual 
Property.

You hereby agree that the Company will be the copyright owner in all works of every kind and description created or developed 
by you, solely or jointly with others, in connection with any employment with the Company. If requested to, and at no further 
expense to the Company, you will execute in writing any acknowledgments or assignments of copyright ownership of such 
Copyrightable Works as may be appropriate for preservation of the worldwide and perpetual ownership in the Company and its 
nominees of such copyrights.



You further agree that the Company may use your name, voice, picture or likeness in the Company's advertising, training 
advertisement and other materials without payment or separate compensation to you both during and following your employment 
with the Company.

On the date your employment with the Company ends, you will promptly deliver to a designated representative of the Company 
all originals and copies of all materials, documents and property of the Company which are in your possession or control. You will 
also cooperate in conducting exit interviews with a designated representative of the Company. The purpose of the exit interviews 
will be to review confidential and proprietary information known or possessed by you and to confirm the Company's rights 
regarding non-solicitation, the protection of the confidential and proprietary information and the disclosure to the Company and its 
ownership of intellectual property.

 

Export Compliance

You will not export or otherwise transfer out of India or release to any person, Controlled Technology or Software, during or after 
employment with the Company, except as authorized in writing by the Company. Controlled Technology or Software is 
technology or software controlled under the U.S. Export Administration Regulations and includes, but is not limited to:
• Confidential and Proprietary Information of the type described in paragraph 4(a) above, to the extent that such information is 

not otherwise publicly available;
• Technical information of ​Dell International Services India Pvt Ltd (7450), its affiliates, its customers or other third parties that 

is in use, planned, or under development, such as but not limited to: manufacturing and/or research processes or strategies 
(including design rules, device characteristics, process flow, manufacturing capabilities and yields); computer product, 
process and/or devices (including device specification, system architectures, logic designs, circuit implementations); software 
product (including operating system adaptations or enhancements, language compliers, interpreters, translators, design and 
evaluation tools, and application programs); and any other databases, methods, know-how, formulae, compositions, 
technological data, technological prototypes, processes, discoveries, machines, inventions, and similar items;

• Information relating to future plans of ​Dell International Services India Pvt Ltd (7450), its affiliates, its customers and other 
third parties, such as but not limited to: marketing strategies; new product research pending projects and proposals; 
proprietary production processes; research and development strategies; and similar items.

• Release includes disclosure to any person, oral exchange, and application to situations abroad of personal knowledge or 
technical experience. If you have any doubts regarding whether particular information is Controlled Technology or Software, 
please consult your manager, ​Dell International Services India Pvt Ltd (7450)’s Legal Department, or ​Dell International 
Services India Pvt Ltd (7450)’s Export Compliance Organization.

 

Training: The Company may also send you abroad for the purpose of specific skills training relevant to your employment with the 
Company. If your employment with the Company ends for any reason within the first twelve (12) months of you being sent abroad 
for specific skills training, you will repay to the Company, all of the costs paid to you or incurred on your behalf for this training.

The company reserves the right to review the skills required to perform the job, and may introduce new trainings and certifications 
needed to impart the new skills and ways to measure the same. You shall undergo such trainings and certifications when needed 
and continue to successfully upgrade your skills and capabilities needed to perform the job effectively at expected levels.

 
Recovery of dues: In the event of any financial recovery to be made from you, the Company shall also be entitled to offset 
payment of any prorated allowance advances against salary due and to withhold amounts that may be required by relevant 
authorities. These repayment obligations cannot be waived except by a written communication by the Company.

 

Secondary employment and outside business ventures: While in the employment of the Company, you shall not undertake 
employment with any other Company on a temporary or part-time basis or offer your services with or without pay to any person, 
legal entity or public authority or to be occupied in your own business without the prior written consent of the Company.

 



Correctness of Information: This appointment is based on the information supplied by you in your application for employment. 
This appointment will be treated as "null and void" if any material error, in the management opinion, is discovered and/or due to 
non-disclosure of relevant information about you, to the company.

 

Service rules: For all other matters, not specified herein, you shall be governed by the company's policies, conditions of service, 
service rules and amendments made and communicated from time to time.

 

Retirement

You shall retire on the attainment of sixty two (62) years unless specifically communicated by the company in writing to continue 
in service beyond this age.

 

Regards,

 

Savneet Shergill

Talent Acquisition Senior Director

 

 

Confirmation of Acceptance

 

 

 I, Bollepalli Vishnu, confirm that I have read, understood and accept the terms and conditions of employment with Dell. I 
authorize the Company to make deductions from my wages pursuant to clause “remuneration” of this agreement.

 

I confirm that I will commence employment with Dell on 11 October 2021.

 

 

 

{{SigB_es_:signer1:signatureblock}}          {{Dte_es_:signer1:date}}

 

Bollepalli Vishnu

 

 

 

_______________________________________               ____________________________________

Bollepalli Vishnu                                      Date

 

We have partnered with a vendor to enable you to review and accept employment related documents electronically in an efficient, 
secure and protected manner. The documents are encrypted.  Your electronic signature cannot be changed once signed. You will 
be able to print out full copies of your signed documentation for your records. Within each document, the system will guide you to 
all relevant sections which need to be completed and signed. 

Signature:

Email:
B.VISHNU (Sep 13, 2021 13:33 GMT+5.5)
B.VISHNU Sep 13, 2021

vishnu.bollepalli@gmail.com

https://dell.na1.echosign.com/verifier?tx=CBJCHBCAABAAUYZSCrpgaUcJ3GshQVuxI-_tuG7A2yge


By signing electronically, you acknowledge and agree that an electronic signature by you will have the same force and effect as 
your original handwritten signature.

Electronic is our preferred, and most efficient, method for managing the documentation. However, if you prefer, you can print and 
sign all of the documents, and scan and email the originals to Menuka Thapa / Menuka.Thapa@dell.com.  If you need to return 
the documentation in a different manner, please let your recruiter know.



Strictly Private and Confidential 

11/28/2023

Vishwas Neelakantam
H-no- 8-7-93/ks/63, Kasturi Colony, Hasthinapuram North.
Hyderabad Telangana 500079

Dear Vishwas, 

On behalf of RSM Delivery Center Private Limited ("RDC" or "Firm"), we are pleased to extend to you the position of 
Associate 2, Asset Management. On joining you shall report to the Practice Lead at RDC. You will be required to work 
at the Hyderabad office. This letter officially confirms the offer of your employment with the Firm. The date of 
commencement of your employment will be no later than 02/05/2024.

You will be on probation for a period of 6 months from the Start Date. During probation, the Firm may terminate your 
employment with 30 days' notice or payment in lieu and without assigning any reason.

Independence
The Firm performs attestation services for certain clients and is subject to the independence requirements of, 
among others, the Securities and Exchange Commission (SEC), the Public Accounting Oversight Board (PCAOB), 
Canadian Public Accountability Board (CPAB), Chartered Professional Accountants of the respective province(s), and 
the American Institute of Certified Public Accountants (AICPA). These requirements mandate that Firm professionals 
and certain of their relatives be independent of some or all of such attest clients and their affiliates in accordance 
with the policies of the Firm. By accepting employment with the Firm, you undertake to abide by the disclosure 
requirements as set out herein.

The Firm will ask you to review a listing of the attestation clients and the affiliates of such clients and disclose 
relationships or financial holdings that you or your family may have that could affect the independence of the Firm. 
Any relationships or holdings that conflict with, among other things, the requirements of the SEC, the PCAOB, CPAB, 
provincial CPA Board(s), or the AICPA or the independence or ethics policies of the Firm will need to be resolved 
immediately. Further, you will be required to comply with these policies throughout your career with the Firm. Upon 
becoming aware of a family relationship with a member of the board of directors of any public company, you are 
asked to disclose the known facts and circumstances to local practice leaders immediately. If applicable, you will 
also be required to provide the Firm with certain information related to your investments and those of your 
immediate family members for purposes of ongoing monitoring against the list for Firm assurance clients.

It is understood and agreed that the Firm may change your duties and reporting relationships from time to time 
without causing a termination of this Agreement, constructive or otherwise.

Compensation and Benefits Package



Your gross annual fixed salary will be INR ₹1,000,000.00 which includes allowances and statutory benefits, as may be 
applicable, and will be structured in accordance with the Firm's policy. Your gross annual fixed salary will be paid to 
you in monthly arrears, subject to statutory tax deduction at source by the last day of each month by way of credit to 
your bank account.

The eligibility for a variable pay of up to 10% of your annual fixed salary up INR 100,000 at the end of the 
performance year is based on your tenure with the firm during the performance year, individual performance during 
the performance cycle and the overall Firm performance. Our assessment cycle for performance evaluation and roll 
out is annual, eligibility includes not serving termination notice before or during payout. All variable payments are at 
the Firm’s sole discretion and in accordance with its policies in effect at the time. Nothing in this offer letter may be 
construed to create a right vested in you to receive any variable payments from the Firm, nor will the payment of any 
variable payment create any contractual or other right to receive future entitlement to or payment of such variable 
payments.

The total cost-to-company (CTC) mentioned is equal to your gross fixed salary and your variable pay- out is INR 
1,100,000, subject to 100% fulfilment of the Annual Bonus criteria.

Benefits
You will be eligible to participate in the Firm’s benefit programs. The firm extends insurance coverage (Group Medical 
+ OPD+ Group Personal + Group Term Life) for you. Please refer to the annexure provided for more details. Benefits 
are effective the first day your employment commences. The Firm reserves the right to amend or terminate any such 
plan(s) and to modify or reduce benefit coverage at its sole discretion.

Details of benefit coverage currently made available by the Firm are set out in the current benefits resources and 
more information will be presented at orientation.

Licensing and Certification
RDC supports continuing education, technical certifications, and the certified public accountant (CPA) or chartered 
accountant (CA) in many ways. You may be eligible to pursue a professional certification that is beneficial to your 
career goals and our clients upon joining RDC. Learn more about career development opportunities here.

Participation in this program is contingent upon the execution of a repayment agreement. Should you leave the firm 
voluntarily in the first year after the date of enrollment in any review program, you will be responsible for reimbursing 
the firm for 100% of the cost. If you leave the firm voluntarily in the second year after the date of enrollment in any 
review program, you will be responsible for reimbursing the firm for 50% of the cost. In this regard, you agree that the 
Firm is authorized to deduct an equivalent amount (100 or 50% of the reimbursable amount, as applicable) from your 
final pay and/or from any termination or severance entitlements, if applicable.

Annual Leaves



Annual Leave is designed to provide you with flexibility to take paid time off from work for a variety of reasons, 
including vacation, non-firm designated holidays, family and child-care matters, personal business, etc.

During the term of your employment, you will be entitled to leave in accordance with the Firm’s leave policy. You are 
required to track your time in the Firm’s systems. Any unused leave in a year will not be encashed. Your leave 
entitlement would be at the discretion of the RDC subject to business and operational requirements and exigencies 
and any leave availed by you without approval or intimation to the Reporting Lead/Manager, shall be held to be leave 
without pay.

Subject to approval, you may take leave time with pay prior to it being earned, but in such case, you agree that if your 
employment ceases (for any reason) prior to you earning all the annual leave, the Firm may deduct any unearned 
amounts from your final pay and/or from any termination or separation entitlements (where applicable) that may be 
owed to you. By signing this Agreement, you consent to such deductions in accordance with applicable employment 
standards. You understand and agree that continuous unauthorized absence from work for period of more than 6 
days at any time would constitute misconduct and your services may be terminated by the RDC without any notice or 
payment in lieu of such notice.

Female employees are entitled to twenty-six (26) weeks paid maternity leave. This benefit can be availed for a period 
extending up to eight (8) weeks before the expected delivery date and remaining eighteen (18) weeks can be availed 
post childbirth. Female employees with two children are entitled to twelve (12) weeks of paid maternity leave, of 
which six (6) weeks may be availed upon prior to birth. Adopting mothers and 'commissioning mothers' are eligible 
for twelve (12) weeks maternity benefit from the date the child is handed over. Please refer to the Firm's leave policy 
for more information including for information on other categories of leave that are available.

Employment/Confidentiality Agreement
As a condition of your employment, you must sign an employment agreement. An example is enclosed for your 
review. Prior to accepting this offer of employment, you must fully disclose all contractual and other restrictions or 
obligations to other parties, including any non-compete or non-solicitation agreements with prior employers that may 
or will impose limitations on your professional activities with RDC. You are expected to abide by all such restrictions 
or obligations and to avoid involvement while employed by RDC in any matter that could pose a conflict of interest as 
a result of confidential, proprietary or trade secret information obtained by you prior to your employment with RDC. 
You must inform us if any restrictions or obligations are inconsistent with your acceptance of this offer of 
employment or you becoming and serving as an employee of RDC.

You will be expected to abide by professional, ethical and RDC requirements, rules, regulations, policies and 
practices, including without limitation, the RDC Code of Conduct.

You will relocate closer to the office, if required, to maintain a work-life balance at your own will and expense.

Contingency Matters
This offer and your continued employment are contingent upon the successful completion of the following:

Employment application



Signing of an Employment/Confidentiality Agreement
Your eligibility to work in India
Professional reference inquiries satisfactory to the firm. For this purpose we may contact those individuals or
entities listed on the employment application as well as other references we request.
Degree requirements or certifications required for your position, if applicable
Satisfactory evidence of a current license to practice as a certified public accountant (CPA), chartered
accountant (CA), enrolled agent (EA), or an equivalent license in your principal place of business, where
applicable for your employment.
Satisfactory evidence of any other current license or credential that is explicitly required for this position.
Background investigative checks satisfactory to the firm. The checks are conducted by an independent outside
organization. You hereby consent to the conduct of background and/or reference checks and agree that this
Agreement is entirely conditional upon any background and/or reference check returning results satisfactory
to the Firm, and upon the Firm having no issue with any disclosures that you make or have made. If the Firm, at
its sole discretion, is not entirely satisfied with the result of any background and/or reference check, the Firm
may withdraw this offer of employment any time prior to the Start Date. It is further clarified that if the
employment has already commenced by the time the background and/or reference checks are completed, the
Firm has the right to, at its sole discretion, terminate your employment immediately, without notice, if the
results yielded are not satisfactory.

Either the Firm or you may terminate the employment relationship at any time pursuant to the commencement of 
your employment by giving a written notice (30 days during probation and 60 days post probation) or salary in lieu of 
such notice, once probation period is complete. Notwithstanding, the Firm may terminate your employment without 
any notice or payment in lieu if you commit serious misconduct or upon a breach of your terms of employment or the 
Firm's internal policies and code of conduct.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 
pertaining to any aspect of your employment, the Firm shall provide such information to the government 
body/authority if required by law without prior notification to you unless law requires notification. The foregoing shall 
be applicable information pertaining to your employment being shared in pursuance of statutory 
requirements/compliance.

To indicate your acceptance of this offer and employment with RSM Delivery Center Private Limited, please 
electronically sign by 11/30/23.

We look forward to you joining us. We would like to hear from you regarding your decision by 11/30/23. If you have 
any questions regarding the Firm, this offer, or the contents of this letter please do not hesitate to contact - Soumya, 
Yerramilli.

Yours Sincerely,                                                            ACKNOWLEDGED AND AGREED: 

signHere1



             _________________________
                                                                                                          Vishwas Neelakantam 

Prasad Balakrishnan
Principal and RDC Leader
RSM Delivery Center (India) Private Limited



 

ANNEXURE -1
PRIVATE AND CONFIDENTIAL

**Additional Benefits - Offered by the Firm includes:
I. Statutory Benefits

1. Gratuity is pad as per Payment of Gratuity Act 1972.

II. Health and Wellbeing
1. Group Medical for self, spouse, children and parents/parent-in laws (one set) coverage up to INR 10,00,000

Lakhs per annum
2. OPD up to 10,000/-per annum
3. Group accidental
4. Group term
5. Tele prescription
6. Tele consultation and support for emotional and mental wellbeing

Vishwas Neelakantam

Head of Pay Amount in INR

Annual Gross ₹1,000,000.00

Basic 450,000

HRA 225,000

Special Allowance 228,715

Conveyance 19,200

Flexi Basket (Telephone + LTA) 55,485

PF 21,600

Net Pre Tax 956,800

**Variable Bonus (From INR 0 to 10% of Annual Gross) 100,000

Total Cost to Company (CTC) 1,100,000

GRAND TOTAL 1,100,000



III. Other Benefits
1. Internet reimbursement
2. Service award program
3. Employee referral program

*Remarks - Bonus not included for Net pre tax
**Refer to Offer Letter for details
***Additional benefits mentioned above are subject to change as per the management decision and policy terms
Salary and other benefits are subject to Income tax at source as per income Tax Act 1961 (revised from time to time).

ACKNOWLEDGED AND AGREED
     signHere1
_________________________
Vishwas Neelakantam

signHere1
dateSigned1
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